
 

1. ROLL CALL
2. PLEDGE OF ALLEGIANCE
3. MINUTES APPROVAL

A. September 26, 2023 Minutes for Approval
 

4. SWEARING IN OF FIRE CHIEF DAVID SCHWEIHS

5. PUBLIC COMMENT TIME

6. MANAGER'S REPORT
7. WARRANT LIST

A. Review and Approval of Payments to be Made for September 16, 2023 thru
September 30, 2023 

B. Review and Approval of Frontage List Dated September 29, 2023  

8. PRESIDENT'S REPORT

A. A Proclamation Recognizing October as Domestic Violence Awareness Month  

B. A Proclamation Recognizing October 8-14, 2023 as Fire Prevention Week  

 
 

VILLAGE BOARD OF TRUSTEES
 

 
 
 
Regular Meeting Agenda

 
 

Sandra "Sandy" Frum Board Room
1225 Cedar Lane Northbrook, IL 60062
Tuesday, October 10, 2023
 
7:30 PM

 

 

 

 The Village Manager has appointed David Schweihs as Fire Chief effective October 9, 2023.

 Please Note - Members of the public wishing to respectfully share thoughts about any matter concerning the Northbrook Board of
Trustees may do so by coming to a meeting and speaking during the "Public Comment" time on general matters, or by speaking
if and when comment is called during debate on a specific matter that is listed on the agenda. Members of the public can also
submit a written comment via the Village's website. Each written comment submitted on the website will be delivered to each
member of the Village Board prior to the meeting but will not be read out loud at the meeting unless specifically requested.
Please note that while the Village Board will not immediately respond to public comments at the meeting, or engage in a back
and forth discussion during the meeting, we are of course actively listening to all comments, thoughts, and suggestions. Thank
you for your understanding and taking the time to contribute to the success of our community.
 

 

 

                                               

                                                        

 Community Moment
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C. Commission Appointment 

D. An Ordinance to Amend the Annual Fee Ordinance to Increase the Number of
Class E Liquor Licenses for J&J Cafe 

9. CONSENT AGENDA

A. A Resolution Approving the Annual Maintenance Renewal for Laserfiche
Software from Cities Digital Inc. 

B. A Resolution Approving and Adopting a Village of Northbrook Investment Policy  

C. A Resolution Designating Huntington Bank as an Authorized Financial
Institution for the Village of Northbrook to Conduct Banking Business 

D. A Resolution Approving Edits to the Shermer-Walters Parkway ("The Triangle")
Reservation SOP and Affidavit 

E. A Resolution Approving a Contribution to the Northbrook Symphony Orchestra  

F. A Resolution Approving the Release of Certain Written Minutes of Closed
Session Meetings of the Village Board of Trustees 

10. ADMINISTRATION AND FINANCE
11. PLANNING AND ECONOMIC DEVELOPMENT

Appointment of Betsy Phillips to the Senior Services Commission. 
 

J&J Café, located in the North Shore Ice Rink, 2111 Founders Drive, has applied for a liquor
license. The applicant has paid the fee, the Police Department has conducted their
investigation, and J&J Café complies with the requirements of the Municipal Code. The
attached ordinance amends the Annual Fee Ordinance to increase the number of Class E
liquor licenses. 
 

 The matters listed for consideration on the Consent Agenda are matters that appear to have the unanimous support of the Board
of Trustees. The Village President will review, designate the resolution or ordinance number for passage and then inquire if any
member of the Board or member of the public objects to any item on the Consent Agenda. If any objections are raised, the
matter will be removed from the Consent Agenda and relocated to a location on this agenda for consideration during the
appropriate Board Committee report. If no objection is voiced, the Village President will request a motion and second for passage
of all items listed. The resultant roll call vote on the Consent Agenda will be applicable to each individual agenda item.

This is a renewal of an annual maintenance and support agreement for Laserfiche software,
the electronic content management system in use by all Village Departments.

Pursuant to the Illinois Public Funds Investment Act (30 ILCS 235/2.5), a public agency shall
be governed by a written policy adopted by the public agency. While the Village has been in
compliance with State of Illinois statute, a formal policy outlining permitted investment should
be formalized and adopted by the Village Board.  All investments referenced in the Policy for
Village Board consideration are permitted under the Illinois Public Funds Investment Act
(IPFIA) and are recommended by staff.  

The Village issues department directors and other select employees a Village-issued
purchasing/credit card to assist with transacting authorized and legitimate purchases needed
to conduct village business. All employees issued a purchasing card must abide with the
Village's credit card policy (included herein for reference only).  

Procedural updates have been prepared to the Shermer-Walters Parkway ("The Triangle")
reservation SOP and affidavit to eliminate the public display of personal contact information,
remove the indemnification and hold harmless clause, and modify the language regarding the
removal of damaged or unsafe displays. 

For the Board's consideration is approval of the Northbrook Symphony Orchestra's $10,000
contribution request with a one-time waiver of the requirement for non-profit, tax-exempt status

The release of certain closed session meeting minutes which the Village Board of Trustees
has determined no longer require confidential treatment.
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https://d2kbkoa27fdvtw.cloudfront.net/northbrook-il/ccb936fd06f82a35162d67d18cd1e6e30.pdf
https://d2kbkoa27fdvtw.cloudfront.net/northbrook-il/8df9cdb183032b83cf15f64e1a61bd220.pdf
https://d2kbkoa27fdvtw.cloudfront.net/northbrook-il/4450519910f0b3d15713a95d14957ddb0.pdf
https://d2kbkoa27fdvtw.cloudfront.net/northbrook-il/c3cbb07aa47fb7dcf3d8dc9920b6bf860.pdf
https://d2kbkoa27fdvtw.cloudfront.net/northbrook-il/e621199fc8a8d9b6e4089b99edc729b80.pdf
https://d2kbkoa27fdvtw.cloudfront.net/northbrook-il/5246639ef46d3708925e57852f2785eb0.pdf
https://d2kbkoa27fdvtw.cloudfront.net/northbrook-il/170230a3c0803d63ee62ebe41d8439a10.pdf
https://d2kbkoa27fdvtw.cloudfront.net/northbrook-il/7baf51d3c003efe6171f606c5b11ce0b0.pdf


A. Public hearing and consideration of approval for Outdoor Seating Hours of
Operation for Lazy Dog Restaurant, 992 Willow Road. 

B. Consideration of Various Actions to Approve the Zoning Relief Application of
Lazy Dog Restaurant, 992 Willow Road, Plan Commission Docket No. PCD-23-
09 

12. COMMUNITY AND SUSTAINABILITY
A. 2023 Northbrook Grand Prix Debrief and Consideration of a 2024 Event  

13. PUBLIC WORKS AND FACILITIES
14. PUBLIC SAFETY
15. COMMUNICATIONS AND OUTREACH
16. REMARKS FOR THE GOOD OF THE ORDER
17. CLOSED SESSION
18. ADJOURN

 

The Applicant requests approval for extended hours of operation for outdoor seating on the
Subject Property. Chapter 15, Article XXIX - Food - Division 3 Outdoor Seating Areas requires
that the Village Board must hold a Public Hearing regarding outdoor seating hours prior to
considering:

i. An Ordinance Granting Approval for Extended Hours of Operation for an Outdoor
Seating Area.

The Applicant requests a special permit to allow three wall signs above 20 feet to be located
on the existing building on the Subject Property. The Plan Commission recommends approval
of the request related to wall signs.  

i. An Ordinance Granting a Special Permit Authorizing Wall Signs in Excess of the District
Height Limit of 20 Feet in the C-5 Boulevard Commercial District. 

 
A review of the 2023 Northbrook Grand Prix event logistics and consideration of the approval
documents for a 2024 event. Approval documents include a formal race agreement between
Prairie State Cycling Series and the Village, and a memorandum of understanding between
the Village and the Local Organizing Committee. 

 

 

 

 

 

 The Village of Northbrook is subject to the requirements of the Americans with Disabilities Act of 1990. Individuals with disabilities
who plan to attend this meeting and who require certain accommodations in order to allow them to observe or participate in this
meeting, or who have questions regarding the accessibility of the meeting or facilities, are requested to promptly contact the
Village of Northbrook at (847) 272-5050, or the Illinois Relay Center at (800) 526-0844, to allow the Village of Northbrook to make
reasonable accommodations for those persons.
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CHECK  

NUMBER VENDOR NAME PURPOSE AMOUNT

304149 3M COMPANY SUPPLIES - PW 648.54

304190 ACCURATE EMPLOYMENT SCREENING, LLC PROFESSIONAL SERVICES - GG 964.07

304152 ACE NORTHBROOK HARDWARE & RENTAL SUPPLIES - PW 586.58

6041(A) ADVANCED TREE CARE SERVICES - PW (*) 9,857.50

304184 AL WARREN OIL CO INC FUEL - PW 20,525.10

304203 AMANDA JAEGERS REIMBURSEMENT - PD 105.22

6067(A) AMAZON.COM SERVICES, INC. SUPPLIES - PD 1,467.48

304123 AMERIGAS - PROPANE LP SUPPLIES - PW 547.37

304204 ANGELIKA MCGEE REIMBURSEMENT - PD 136.16

304178 APEX LANDSCAPING INC. SERVICES - PW 150.00

6042(A) ARLINGTON POWER EQUIPMENT PARTS - PW 7.33

304124 AVOCATION SOFTWARE/ EAC SUBMISSIONS AMBULANCE BILLING - FD 163.50

6049(A) BLUE CROSS AND BLUE SHIELD OF ILLINOIS HEALTH INSURANCE - GG 97.60

304205 BRAD GUTWILLIG REIMBURSEMENT - PD 149.49

304206 BRETT KIM REIMBURSEMENT - PD 53.43

304177 BUILDERS ASPHALT, LLC MATERIALS - PW (*) 4,158.45

6045(A) CDW GOVERNMENT INC. EQUIPMENT - IT 2,317.67

304126 CHICAGO TRIBUNE PUBLISHING - GG 706.62

304125 CHICAGO'S NORTH SHORE CONVENTION ANNUAL CONTRIBUTION - DPS 43,246.00

304127 CHRISTOPHER B. BURKE ENGINEERING PROFESSIONAL SERVICES - DPS 360.00

304218 CHRISTOPHER GORR REIMBURSEMENT - FD 40.00

304169 CINTAS CORPORATION #2 UNIFORMS - PW 174.94

6070(A) CLARK HILL PLC LEGAL SERVICES - GG 1,760.50

304128 COLLEGE OF LAKE COUNTY TRAINING - PD 1,465.00

6044(A) COMCAST TELECOMMUNICATIONS - IT 2,643.05

304129 COMCAST CABLE CABLE - PW 31.56

304130 COMMONWEALTH EDISON COMPANY UTILITIES - PW 6,912.85

304131 COSTAR REALTY INFORMATION INC. PROFESSIONAL SERVICES - DPS 3,059.70

304173 CUMMINS SALES AND SERVICE PARTS - PW 178.82

304207 DENISE JASSO REIMBURSEMENT - PD 167.69

304200 DPM AUTO PROS LLC MAINTENANCE - PD 175.00

304201 DPM AUTO PROS LLC MAINTENANCE - PD 175.00

304202 DPM AUTO PROS LLC MAINTENANCE - PD 175.00

304198 DRAIN & PLUMBING SERVICES SERVICES - PW (*) 3,038.00

304132 EL-COR INDUSTRIES, INC. PARTS - PW 3,942.91

6069(A) ELROD FRIEDMAN LLP LEGAL SERVICES - GG 68,902.21

304133 EMERGENCY MEDICAL PRODUCTS INC SUPPLIES - FD 33.00

304174 ENABLEPOINT INC. ANNUAL SUBSCRIPTION - IT 7,200.00

304183 ENVIRONMENTAL PRODUCTS PARTS - PW 236.38

304208 ERIC GUSTASON REIMBURSEMENT - PD 42.75

304134 FEDEX SERVICES - PD 24.95

304194 FGM ARCHITECTS INC PROFESSIONAL SERVICES - PW (*) 5,470.00

6065(A) FIRE SAFETY CONSULTANTS, INC PROFESSIONAL SERVICES - FD 535.00

6066(A) FIRST CHOICE COFFEE SERVICES CANTEEN - GG 145.66

304135 FOOT STONE, INC. PROFESSIONAL SERVICES - PW 300.00

304136 FORCE AMERICA DISTRIBUTING LLC PARTS - PW 2,340.00

304180 FRIES AUTOMOTIVE SERVICE'S INC. SERVICES - PW 1,500.00

304195 FULLIFE SAFETY, LLC SERVICES - PW 166.00

6046(A) GALLS, LLC UNIFORMS - PD 748.08

304139 GEWALT HAMILTON ASSOCIATES, INC. PROFESSIONAL SERVICES - PW (*) 37,587.50

304223 GIL SEREBNIZKI VEHICLE STICKER REFUND - FIN 15.00

304137 GOLF MILL FORD PARTS - PW 1,260.80
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GENERAL LEDGER SYSTEM

WARRANT LIST

SEPTEMBER 16, 2023 - SEPTEMBER 30, 2023

FOR 10/10/23 MEETING
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CHECK  

NUMBER VENDOR NAME PURPOSE AMOUNT

VILLAGE OF NORTHBROOK

GENERAL LEDGER SYSTEM

WARRANT LIST

SEPTEMBER 16, 2023 - SEPTEMBER 30, 2023

FOR 10/10/23 MEETING

6047(A) GRAINGER SUPPLIES - PW 1,202.41

6071(A) GRANITE TELECOMMUNICATIONS, LLC TELECOMMUNICATIONS - IT 3,091.33

304138 GRAPHICS 2000 INC. SUPPLIES - FIN 1,736.30

304176 GRIFFON SYSTEMS, INC SERVICES - PW 15,856.00

6048(A) HAVEY COMMUNICATIONS, INC. PARTS - PW 118.80

304140 HOME DEPOT CREDIT SERVICES SUPPLIES - PW 531.82

304141 HUB INTERNATIONAL MIDWEST LTD. PROFESSIONAL SERVICES - GG 20.00

304181 IL DEPARTMENT OF INNOVATION TELECOMMUNICATIONS - IT 3,667.82

304142 ILLINOIS DEPARTMENT OF AGRICULTURE MEMBERSHIP - PD 200.00

304143 IMAGE SPECIALTIES OF GLENVIEW BUNKER GEAR - FD 352.00

304175 INSIGHT PUBLIC SECTOR, INC ANNUAL SUBSCRIPTION - IT 23.04

304144 INSITUFORM TECHNOLOGIES USA, INC PROFESSIONAL SERVICES - PW (*) 211,499.81

304188 INVERIS TRAINING SOLUTION, INC TRAINING - PD 470.56

304179 J & B SOLUTIONS TO HEALTHY TREES SERVICES - PW 7,037.00

6059(A) J.F. WAGNER PRINTING COMPANY PRINTING - GG 2,250.00

304145 J.G. UNIFORMS, INC. UNIFORMS - PD 1,049.68

304209 JAKE PAWLICKI REIMBURSEMENT - PD 265.97

304210 JAMES FRIEL REIMBURSEMENT - PD 50.83

304211 JAMISON HANSELMAN REIMBURSEMENT - PD 486.05

304212 JESSICA MOSS REIMBURSEMENT - PD 300.00

304213 JONATHAN SALMI REIMBURSEMENT - PD 141.41

304170 LABSOURCE, INC. SUPPLIES - FD 710.88

304146 LEACH ENTERPRISES, INC PARTS - PW 2,456.40

304147 LIBERTYVILLE CHEVROLET INC PARTS - PW 254.90

6051(A) LOGSDON OFFICE SUPPLY SUPPLIES - PD 686.30

6054(A) M.E.S. MAINTENANCE - FD 55.00

6068(A) MACQUEEN EMERGENCY GROUP PARTS - PW 2,602.58

304219 MAUREEN MORRISSEY REIMBURSEMENT - FD 56.84

6052(A) MEADE INC. SERVICES - PW (*) 2,334.50

304148 MENONI & MOCOGNI, INC. MATERIALS - PW (*) 6,843.00

304193 MESCADA LLC SERVICES - PW 6,812.50

304214 MICHAEL OVER REIMBURSEMENT - PD 30.00

304192 MIDWEST POWER INDUSTRY, INC SERVICES - PW (*) 6,465.00

6072(A) MONICA ARGUMEDO, MD, LLC PROFESSIONAL SERVICES - PD 250.00

304150 MONTOYA TREE SERVICE INC SERVICES - PW 950.00

6053(A) MOTOROLA SOLUTIONS, INC. PROFESSIONAL SERVICES - PD 4,942.64

304187 MUNICIPAL SYSTEMS LLC ANNUAL MAINTENANCE - IT 1,255.83

304182 NAPA AUTO PARTS PARTS - PW 618.87

304215 NEBOJSA DJURDJEVIC REIMBURSEMENT - PD 49.85

6055(A) NEMETH GLASS OF ILLINOIS, INC. SERVICES - PW 225.00

304153 NICOR UTILITIES - PW 52.05

304220 NOAH CLOHISY REIMBURSEMENT - FD 160.00

304151 NORTH AMERICAN CORPORATION OF IL SUPPLIES - PW 2,027.34

304186 NORTH SHORE LAWNSPRINKLER SERVICES - PW 1,241.50

6056(A) NORTHBROOK CHAMBER OF COMMERCE CONFERENCE - GG 350.00

304154 NORTHSHORE OMEGA SERVICES - PW 3,302.00

304156 NORTHWEST FREIGHTLINER PARTS - PW 859.43

304155 NORTHWEST POLICE ACADEMY MEMBERSHIP - PD 75.00

304191 PACE ANALYTICAL SERVICES, LLC SERVICES - PW 2,513.40

304157 PADDOCK PUBLICATIONS, INC. PROFESSIONAL SERVICES - DPS 118.50

6057(A) PARKMOBILE, LLC SERVICES - PW 4,279.33

304222 PETE MENSCHING REIMBURSEMENT - FD 1,872.20
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CHECK  

NUMBER VENDOR NAME PURPOSE AMOUNT

VILLAGE OF NORTHBROOK

GENERAL LEDGER SYSTEM

WARRANT LIST

SEPTEMBER 16, 2023 - SEPTEMBER 30, 2023

FOR 10/10/23 MEETING

6058(A) POMP'S TIRE SERVICE, INC. SERVICES - PW 5,547.64

304199 PROFORM TECHNOLOGIES, INC. SUPPLIES - DPS 610.00

304158 PUMPBIZ, INC. SUPPLIES - PW 74.50

6060(A) REALTY & MORTGAGE CO. SHF EXPENSE REIMB - FIN 18,988.81

304159 REGIONAL EMERGENCY DISPATCH CENTER DISPATCH - FD 50,110.00

304216 RICHARD RASH MEMBERSHIP - PD 15.00

6061(A) ROLLABELS INK, INC. SUPPLIES - DPS 939.00

304160 ROSATI'S PIZZA TRAINING - FD 86.97

6043(A) ROSE MARY JURINEK PROFESSIONAL SERVICES - PD 1,080.00

304161 SENTINEL TECHNOLOGIES, INC. EQUIPMENT - IT 16,672.56

304162 SHERMAN MECHANICAL INC. SERVICES - PW 284.00

304163 SHERWIN WILLIAMS SUPPLIES - PW 146.87

6062(A) SMITH ECOLOGICAL SYSTEMS CO. PROFESSIONAL SERVICES - PW 2,857.08

304164 SNAP-ON INCORPORATED PARTS - PW 472.38

304165 STANDARD EQUIPMENT COMPANY PARTS - PW 3,709.32

304166 STANDARD INDUSTRIAL & AUTOMOTIVE SERVICES - PW 375.00

304167 SUNSET FOOD MART, INC. CATERING - GG 1,170.24

304224 SUZIE WILSON UTILITY REFUND - FIN 194.70

304196 TASCA CHEVROLET SERVICES - PW 2,300.00

304217 TERESA DREWES K-9 SUPPLIES - PD 1,329.75

304172 THE BLUE LINE PUBLICATIONS - PD 447.00

304189 TODAY'S UNIFORMS INC. UNIFORMS - FD 3,184.75

304221 TOM LONGAKER REIMBURSEMENT - FD 29.52

304168 TOTAL PARKING SOLUTIONS, INC. PROFESSIONAL SERVICES - PW (*) 4,956.00

304171 UNIVERSITY OF ILLINOIS TRAINING - PD 300.00

304197 US DIGITAL DESIGNS BY HONEYWELL ANNUAL MAINTENANCE - IT 8,967.35

6050(A) USABLUEBOOK SUPPLIES - PW 2,377.32

6064(A) USALCO PROFESSIONAL SERVICES - PW 4,402.13

304185 VERIZON CONNECT NWF INC. SERVICES - PW 1,516.48

6063(A) WEIDNER FARMS MATERIAL INC. MATERIALS - PW (*) 6,176.16

CLASS 'A' TOTAL 680,817.66
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CHECK  

NUMBER VENDOR NAME PURPOSE AMOUNT

VILLAGE OF NORTHBROOK

GENERAL LEDGER SYSTEM

WARRANT LIST

SEPTEMBER 16, 2023 - SEPTEMBER 30, 2023

FOR 10/10/23 MEETING

CLASS 'B' WARRANTS

390(E) LOWE'S SUPPLIES - PW 1,388.96

9/29/23 PAYROLL 9/29/2023 PAYROLL 1,007,939.63

CLASS 'B' TOTAL 1,009,328.59

REPORT TOTAL 1,690,146.25

by roll call vote of the Northbrook Village Board of Trustees at a duly noticed official meeting on the                      day 

of                            20    .

Village President

ATTEST:
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CHECK  

NUMBER VENDOR NAME PURPOSE AMOUNT

304144 INSITUFORM TECHNOLOGIES USA, INC PROFESSIONAL SERVICES - PW (*) 211,499.81

6069(A) ELROD FRIEDMAN LLP LEGAL SERVICES - GG 68,902.21

304159 REGIONAL EMERGENCY DISPATCH CENTER DISPATCH - FD 50,110.00

304125 CHICAGO'S NORTH SHORE CONVENTION ANNUAL CONTRIBUTION - DPS 43,246.00

304139 GEWALT HAMILTON ASSOCIATES, INC. PROFESSIONAL SERVICES - PW (*) 37,587.50

304184 AL WARREN OIL CO INC FUEL - PW 20,525.10

6060(A) REALTY & MORTGAGE CO. SHF EXPENSE REIMB - FIN 18,988.81

304161 SENTINEL TECHNOLOGIES, INC. EQUIPMENT - IT 16,672.56

304176 GRIFFON SYSTEMS, INC SERVICES - PW 15,856.00

6041(A) ADVANCED TREE CARE SERVICES - PW (*) 9,857.50

304197 US DIGITAL DESIGNS BY HONEYWELL ANNUAL MAINTENANCE - IT 8,967.35

304174 ENABLEPOINT INC. ANNUAL SUBSCRIPTION - IT 7,200.00

304179 J & B SOLUTIONS TO HEALTHY TREES SERVICES - PW 7,037.00

304130 COMMONWEALTH EDISON COMPANY UTILITIES - PW 6,912.85

304148 MENONI & MOCOGNI, INC. MATERIALS - PW (*) 6,843.00

304193 MESCADA LLC SERVICES - PW 6,812.50

304192 MIDWEST POWER INDUSTRY, INC SERVICES - PW (*) 6,465.00

6063(A) WEIDNER FARMS MATERIAL INC. MATERIALS - PW (*) 6,176.16

6058(A) POMP'S TIRE SERVICE, INC. SERVICES - PW 5,547.64

304194 FGM ARCHITECTS INC PROFESSIONAL SERVICES - PW (*) 5,470.00

304168 TOTAL PARKING SOLUTIONS, INC. PROFESSIONAL SERVICES - PW (*) 4,956.00

6053(A) MOTOROLA SOLUTIONS, INC. PROFESSIONAL SERVICES - PD 4,942.64

6064(A) USALCO PROFESSIONAL SERVICES - PW 4,402.13

6057(A) PARKMOBILE, LLC SERVICES - PW 4,279.33

304177 BUILDERS ASPHALT, LLC MATERIALS - PW (*) 4,158.45

304132 EL-COR INDUSTRIES, INC. PARTS - PW 3,942.91

304165 STANDARD EQUIPMENT COMPANY PARTS - PW 3,709.32

304181 IL DEPARTMENT OF INNOVATION TELECOMMUNICATIONS - IT 3,667.82

304154 NORTHSHORE OMEGA SERVICES - PW 3,302.00

304189 TODAY'S UNIFORMS INC. UNIFORMS - FD 3,184.75

6071(A) GRANITE TELECOMMUNICATIONS, LLC TELECOMMUNICATIONS - IT 3,091.33

304131 COSTAR REALTY INFORMATION INC. PROFESSIONAL SERVICES - DPS 3,059.70

304198 DRAIN & PLUMBING SERVICES SERVICES - PW (*) 3,038.00

6062(A) SMITH ECOLOGICAL SYSTEMS CO. PROFESSIONAL SERVICES - PW 2,857.08

6044(A) COMCAST TELECOMMUNICATIONS - IT 2,643.05

6068(A) MACQUEEN EMERGENCY GROUP PARTS - PW 2,602.58

304191 PACE ANALYTICAL SERVICES, LLC SERVICES - PW 2,513.40

304146 LEACH ENTERPRISES, INC PARTS - PW 2,456.40

6050(A) USABLUEBOOK SUPPLIES - PW 2,377.32

304136 FORCE AMERICA DISTRIBUTING LLC PARTS - PW 2,340.00

6052(A) MEADE INC. SERVICES - PW (*) 2,334.50

6045(A) CDW GOVERNMENT INC. EQUIPMENT - IT 2,317.67

304196 TASCA CHEVROLET SERVICES - PW 2,300.00

6059(A) J.F. WAGNER PRINTING COMPANY PRINTING - GG 2,250.00

304151 NORTH AMERICAN CORPORATION OF IL SUPPLIES - PW 2,027.34

304222 PETE MENSCHING REIMBURSEMENT - FD 1,872.20

6070(A) CLARK HILL PLC LEGAL SERVICES - GG 1,760.50

304138 GRAPHICS 2000 INC. SUPPLIES - FIN 1,736.30

304185 VERIZON CONNECT NWF INC. SERVICES - PW 1,516.48

304180 FRIES AUTOMOTIVE SERVICE'S INC. SERVICES - PW 1,500.00

6067(A) AMAZON.COM SERVICES, INC. SUPPLIES - PD 1,467.48

304128 COLLEGE OF LAKE COUNTY TRAINING - PD 1,465.00

VILLAGE OF NORTHBROOK

GENERAL LEDGER SYSTEM

WARRANT LIST

SEPTEMBER 16, 2023 - SEPTEMBER 30, 2023

FOR 10/10/23 MEETING
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CHECK  

NUMBER VENDOR NAME PURPOSE AMOUNT

VILLAGE OF NORTHBROOK

GENERAL LEDGER SYSTEM

WARRANT LIST

SEPTEMBER 16, 2023 - SEPTEMBER 30, 2023

FOR 10/10/23 MEETING

304217 TERESA DREWES K-9 SUPPLIES - PD 1,329.75

304137 GOLF MILL FORD PARTS - PW 1,260.80

304187 MUNICIPAL SYSTEMS LLC ANNUAL MAINTENANCE - IT 1,255.83

304186 NORTH SHORE LAWNSPRINKLER SERVICES - PW 1,241.50

6047(A) GRAINGER SUPPLIES - PW 1,202.41

304167 SUNSET FOOD MART, INC. CATERING - GG 1,170.24

6043(A) ROSE MARY JURINEK PROFESSIONAL SERVICES - PD 1,080.00

304145 J.G. UNIFORMS, INC. UNIFORMS - PD 1,049.68

304190 ACCURATE EMPLOYMENT SCREENING, LLC PROFESSIONAL SERVICES - GG 964.07

304150 MONTOYA TREE SERVICE INC SERVICES - PW 950.00

6061(A) ROLLABELS INK, INC. SUPPLIES - DPS 939.00

304156 NORTHWEST FREIGHTLINER PARTS - PW 859.43

6046(A) GALLS, LLC UNIFORMS - PD 748.08

304170 LABSOURCE, INC. SUPPLIES - FD 710.88

304126 CHICAGO TRIBUNE PUBLISHING - GG 706.62

6051(A) LOGSDON OFFICE SUPPLY SUPPLIES - PD 686.30

304149 3M COMPANY SUPPLIES - PW 648.54

304182 NAPA AUTO PARTS PARTS - PW 618.87

304199 PROFORM TECHNOLOGIES, INC. SUPPLIES - DPS 610.00

304152 ACE NORTHBROOK HARDWARE & RENTAL SUPPLIES - PW 586.58

304123 AMERIGAS - PROPANE LP SUPPLIES - PW 547.37

6065(A) FIRE SAFETY CONSULTANTS, INC PROFESSIONAL SERVICES - FD 535.00

304140 HOME DEPOT CREDIT SERVICES SUPPLIES - PW 531.82

304211 JAMISON HANSELMAN REIMBURSEMENT - PD 486.05

304164 SNAP-ON INCORPORATED PARTS - PW 472.38

304188 INVERIS TRAINING SOLUTION, INC TRAINING - PD 470.56

304172 THE BLUE LINE PUBLICATIONS - PD 447.00

304166 STANDARD INDUSTRIAL & AUTOMOTIVE SERVICES - PW 375.00

304127 CHRISTOPHER B. BURKE ENGINEERING PROFESSIONAL SERVICES - DPS 360.00

304143 IMAGE SPECIALTIES OF GLENVIEW BUNKER GEAR - FD 352.00

6056(A) NORTHBROOK CHAMBER OF COMMERCE CONFERENCE - GG 350.00

304135 FOOT STONE, INC. PROFESSIONAL SERVICES - PW 300.00

304212 JESSICA MOSS REIMBURSEMENT - PD 300.00

304171 UNIVERSITY OF ILLINOIS TRAINING - PD 300.00

304162 SHERMAN MECHANICAL INC. SERVICES - PW 284.00

304209 JAKE PAWLICKI REIMBURSEMENT - PD 265.97

304147 LIBERTYVILLE CHEVROLET INC PARTS - PW 254.90

6072(A) MONICA ARGUMEDO, MD, LLC PROFESSIONAL SERVICES - PD 250.00

304183 ENVIRONMENTAL PRODUCTS PARTS - PW 236.38

6055(A) NEMETH GLASS OF ILLINOIS, INC. SERVICES - PW 225.00

304142 ILLINOIS DEPARTMENT OF AGRICULTURE MEMBERSHIP - PD 200.00

304224 SUZIE WILSON UTILITY REFUND - FIN 194.70

304173 CUMMINS SALES AND SERVICE PARTS - PW 178.82

304200 DPM AUTO PROS LLC MAINTENANCE - PD 175.00

304201 DPM AUTO PROS LLC MAINTENANCE - PD 175.00

304202 DPM AUTO PROS LLC MAINTENANCE - PD 175.00

304169 CINTAS CORPORATION #2 UNIFORMS - PW 174.94

304207 DENISE JASSO REIMBURSEMENT - PD 167.69

304195 FULLIFE SAFETY, LLC SERVICES - PW 166.00

304124 AVOCATION SOFTWARE/ EAC SUBMISSIONS AMBULANCE BILLING - FD 163.50

304220 NOAH CLOHISY REIMBURSEMENT - FD 160.00

304178 APEX LANDSCAPING INC. SERVICES - PW 150.00
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CHECK  

NUMBER VENDOR NAME PURPOSE AMOUNT

VILLAGE OF NORTHBROOK

GENERAL LEDGER SYSTEM

WARRANT LIST

SEPTEMBER 16, 2023 - SEPTEMBER 30, 2023

FOR 10/10/23 MEETING

304205 BRAD GUTWILLIG REIMBURSEMENT - PD 149.49

304163 SHERWIN WILLIAMS SUPPLIES - PW 146.87

6066(A) FIRST CHOICE COFFEE SERVICES CANTEEN - GG 145.66

304213 JONATHAN SALMI REIMBURSEMENT - PD 141.41

304204 ANGELIKA MCGEE REIMBURSEMENT - PD 136.16

6048(A) HAVEY COMMUNICATIONS, INC. PARTS - PW 118.80

304157 PADDOCK PUBLICATIONS, INC. PROFESSIONAL SERVICES - DPS 118.50

304203 AMANDA JAEGERS REIMBURSEMENT - PD 105.22

6049(A) BLUE CROSS AND BLUE SHIELD OF ILLINOIS HEALTH INSURANCE - GG 97.60

304160 ROSATI'S PIZZA TRAINING - FD 86.97

304155 NORTHWEST POLICE ACADEMY MEMBERSHIP - PD 75.00

304158 PUMPBIZ, INC. SUPPLIES - PW 74.50

304219 MAUREEN MORRISSEY REIMBURSEMENT - FD 56.84

6054(A) M.E.S. MAINTENANCE - FD 55.00

304206 BRETT KIM REIMBURSEMENT - PD 53.43

304153 NICOR UTILITIES - PW 52.05

304210 JAMES FRIEL REIMBURSEMENT - PD 50.83

304215 NEBOJSA DJURDJEVIC REIMBURSEMENT - PD 49.85

304208 ERIC GUSTASON REIMBURSEMENT - PD 42.75

304218 CHRISTOPHER GORR REIMBURSEMENT - FD 40.00

304133 EMERGENCY MEDICAL PRODUCTS INC SUPPLIES - FD 33.00

304129 COMCAST CABLE CABLE - PW 31.56

304214 MICHAEL OVER REIMBURSEMENT - PD 30.00

304221 TOM LONGAKER REIMBURSEMENT - FD 29.52

304134 FEDEX SERVICES - PD 24.95

304175 INSIGHT PUBLIC SECTOR, INC ANNUAL SUBSCRIPTION - IT 23.04

304141 HUB INTERNATIONAL MIDWEST LTD. PROFESSIONAL SERVICES - GG 20.00

304223 GIL SEREBNIZKI VEHICLE STICKER REFUND - FIN 15.00

304216 RICHARD RASH MEMBERSHIP - PD 15.00

6042(A) ARLINGTON POWER EQUIPMENT PARTS - PW 7.33

CLASS 'A' TOTAL 680,817.66
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CHECK  

NUMBER VENDOR NAME PURPOSE AMOUNT

VILLAGE OF NORTHBROOK

GENERAL LEDGER SYSTEM

WARRANT LIST

SEPTEMBER 16, 2023 - SEPTEMBER 30, 2023

FOR 10/10/23 MEETING

CLASS 'B' WARRANTS

9/29/23 PAYROLL 9/29/2023 PAYROLL 1,007,939.63

390(E) LOWE'S SUPPLIES - PW 1,388.96

CLASS 'B' TOTAL 1,009,328.59

REPORT TOTAL 1,690,146.25

by roll call vote of the Northbrook Village Board of Trustees at a duly noticed official meeting on the                      day 

of                            20    .

Village President

ATTEST:
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CHECK  

NUMBER VENDOR NAME PURPOSE AMOUNT

304116 KZF CONSTRUCTION, LLC FRONTAGE DEPOSIT REFUND ® 9,000.00

304117 CHICAGO SPRINKLER COMPANY FRONTAGE DEPOSIT REFUND ® 500.00

304118 MERGENTHALER PLUMBING CO FRONTAGE DEPOSIT REFUND ® 500.00

304119 I & D PLUMBING FRONTAGE DEPOSIT REFUND ® 500.00

304120 PARKS PLUMBING & SEWER FRONTAGE DEPOSIT REFUND ® 500.00

304121 AMERICAN NATIONAL SPRINKLERS FRONTAGE DEPOSIT REFUND ® 500.00

304122 MIDWEST ARBOR CORPORATION FRONTAGE DEPOSIT REFUND ® 62.80

CLASS 'A' TOTAL 11,562.80

by roll call vote of the Northbrook Village Board of Trustees at a duly noticed official meeting on the                      day 

of                            20    .

Village President

ATTEST:

VILLAGE OF NORTHBROOK

GENERAL LEDGER SYSTEM

WARRANT LIST

SEPTEMBER  29 , 2023 FRONTAGE DEPOSIT REFUNDS
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P R O C L A M A T I O N

Each year, in October, advocates, survivors and supporters recognize October 
as Domestic Violence Awareness Month.

More prevalent than most realize, one in four women and one in seven men 
will experience domestic violence in their lifetimes. Anyone, regardless of gender, 
race, sexual identity or orientation, or socio-economic status, can become a victim of 
domestic violence. 

The crime of domestic violence violates an individual’s privacy, dignity, security, 
and humanity through the systematic use of physical, emotional, sexual, psychological 
and economic control and/or abuse.

The impact of domestic violence is wide-ranging, directly affecting families and 
society as a whole. Studies show that children are adversely affected when they 
witness or experience violence in their homes. 

Victims suffer at the hands of a spouse or partner which affects their children, 
families, and entire communities. The stress of the abusive situation in the household 
causes immense harm to all family members. Families are indispensable to a stable 
society and they should be a place of support to instill responsibility and values in the 
next generation.

NOW, THEREFORE, I, Kathryn L. Ciesla, President of the Village of Northbrook, 
County of Cook and State of Illinois, do hereby proclaim October 2023 as

Domestic Violence Awareness Month

in the Village of Northbrook and encourage the community to join with victim service 
providers, criminal justice officials, and concerned citizens across the country to raise 
the public awareness of domestic violence issues.

Dated: This 10th day of October, 2023.

__________________
Kathryn L Ciesla
Village President
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P R O C L A M A T I O N

Fire safety is enhanced when family and friends actively join together 
with firefighters as a fire safety team. Effective fire safety depends on 
planning, action, and teamwork. Northbrook’s first responders are dedicated to 
reducing the occurrence of home fires and home fire injuries through 
prevention, protection, and education. Northbrook’s residents are responsive to 
public education measures and are able to take personal steps to increase their 
safety from fire, especially in their homes.

The 2023 Fire Prevention Week theme, “Cooking safety starts with you. 
Pay attention to fire prevention.” effectively serves to remind us all that it is 
important to have a home fire escape plan. Remember to talk with your family 
about taking action if you hear the sound of the smoke alarm, know two ways 
out of every room, and to stay low and crawl to an exit to avoid smoke 
inhalation. Seconds can mean the difference between escaping safely or having 
a tragedy.

The Northbrook Fire Department is dedicated to saving life and 
property from the devastating effects of fire. In celebration of fire prevention 
week, the Northbrook Fire Department will host an Open House on Saturday, 
October 14, 2023. During the event, kids of all ages can climb in fire trucks, talk 
to firefighters, and meet Sparky the Fire Dog, all while learning about fire 
safety. This year’s Open House will have a variety of outdoor activities 
including live displays of fire apparatus and Tactical Rescue Drills including 
rope repelling and a "jaws of life" demonstration. 

NOW, THEREFORE, I, Kathryn L. Ciesla, President of the Village of 
Northbrook, County of Cook and State of Illinois, do hereby proclaim the week 
of October 8-14, 2023 as

FIRE PREVENTION WEEK

in the Village of Northbrook and call upon the people of Northbrook to 
participate in fire prevention activities at home, work and school, and to 
install smoke detectors and practice home fire drills to ensure their safety and 
the safety of their families in the event of a fire.

Dated: This 10h day of October, 2023.

__________________
Kathryn L Ciesla
Village President
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To: Village Manager Cara Pavlicek
From: Village Clerk Debbie Ford
Cc: Village Board of Trustees
Date: 2023-10-10
Subject: Commission Appointment

 
 

Village Manager's Office
 

 
 
 
MEMORANDUM

 
 

 
 
Overview/Synopsis.
Appointment of Betsy Phillips to the Senior Services Commission. 
 
 
Fiscal Impact.
N/A.
 
Recommendation.
Approval. 
 
Background.
The Senior Services Commission has one vacancy. The appointment of Betsy Phillips will fill
this vacancy and expires April 2026.
 

VILLAGE OF NORTHBROOK, ILLINOIS AGENDA
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To: Village Manager Cara Pavlicek
From: Director of Administrative Services Debra Ford
Cc: Village Board of Trustees
Date: 2023-10-10
Subject: An Ordinance to Amend the Annual Fee Ordinance to Increase the Number

of Class E Liquor Licenses for J&J Cafe 

 
 

Village Manager's Office
 

 
 
 
MEMORANDUM

 
 

 
 
Overview/Synopsis.
J&J Café, located in the North Shore Ice Rink, 2111 Founders Drive, has applied for a liquor license. The
applicant has paid the fee, the Police Department has conducted their investigation, and J&J Café complies
with the requirements of the Municipal Code. The attached ordinance amends the Annual Fee Ordinance to
increase the number of Class E liquor licenses. 
 
 
Fiscal Impact.
N/A.
 
Recommendation.
Approval.
 
Background.

J&J Café, located in the North Shore Ice Rink, 2111 Founders Drive, has applied for a liquor
license. The applicant is the owner and manager of J&J Café. The applicant has paid the
application fee. The Police Department has conducted their investigation and J&J Café
complies with the requirements of the Municipal Code.

 

The attached ordinance amends the Annual Fee Ordinance to increase the number of Class E
liquor licenses. Class E authorizes and allows the prime function of retail sales on the
premises specified of alcoholic beverages limited to beer and wine for consumption only upon
the premises where sold, which premises shall be a restaurant, or an entertainment facility
with a restaurant, where the food service component of the business is operational during the
hours of sale and service of beer and wine and a printed menu is on display and in effect.

 

A Class E liquor license was held in this location by Bar Down from 2015-2021.  In 2021,
during the liquor license renewal process, ownership cancelled the license. Since 2021, the

VILLAGE OF NORTHBROOK, ILLINOIS AGENDA
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Ice Rink has been working on interior upgrades to the second floor room where the alcohol is
to be served. If approved by the Village Board, the liquor license will be processed but not
granted until the business has obtained their Certificate of Occupancy.
 

The applicant will attend the meeting to address any questions.

 
An Ordinance to Amend the AFO to Increase the Number of Class E Liquor Licenses for J&J
Cafe

VILLAGE OF NORTHBROOK, ILLINOIS AGENDA
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Ordinance 2023- 

 BE IT ORDAINED by the President and Board of Trustees of the Village of 
Northbrook, County of Cook and State of Illinois THAT: 

An Ordinance to Amend the Annual Fee Ordinance to 
Increase the Number of Class E Liquor Licenses for 

J&J Cafe 

shall be, and is hereby, adopted as follows: 
 
Section 1. Recitals.  
 
Section 5, entitled "Schedule of Fees, Charges and Rates," of the Annual Fee Ordinance (No. 
2022-25), as amended, shall be, and is hereby, further amended by repealing the portion of 
Section 5 corresponding to Section 4-54 of the Northbrook Municipal Code as amended, and 
replacing it with the following:  
 
 "Corresponding Section  
 of the Northbrook”   
 Municipal Code Description and Amount 
 
 Sec. 4-54.  Class  Number of Licenses 
  A 32  
  B 11 
  B-1 3  
  C  1 
  D  No Limit 
  E 4  5 
  F 5  
  G 1 
  G-1 2 
  H 0 
  I 0 
  J 2 
  K 2  
  L 1 
  M No Limit 
  N No Limit 
  O No Limit 
  P-1 0 
  P-2 0 
  Q 0 
  Q-1 No Limit 
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Section 2. EFFECTIVE DATE. 
 
This Ordinance shall be in full force and effect upon passage and publication in pamphlet form in 
accordance with State Statutes. 
 
Adopted:  
 
 
ATTEST:  
             
  
                                     Village President 
  
     
Village Clerk 
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To: Village Manager Cara Pavlicek
From: Chief Information Officer Lori Baker
Cc: Village Board of Trustees
Date: 2023-10-10
Subject: A Resolution Approving the Annual Maintenance Renewal for Laserfiche

Software from Cities Digital Inc.

 
 

Information Technology
 

 
 
 
MEMORANDUM

 
 

 
 
Overview/Synopsis.
This is a renewal of an annual maintenance and support agreement for Laserfiche software, the electronic
content management system in use by all Village Departments.
 
Fiscal Impact.
The adopted Fiscal Year 2023/2024 budget provides funding in GL# 11-1400-523-00 for the
annual maintenance payment in a not to exceed amount of $22,565.11.
 
 
 
Recommendation.
Approval.
 
Background.
The Village has utilized Laserfiche software as an electronic content management system for
several years. Laserfiche has become an essential part of the Village's suite of systems, and
plays an integral part in the Village's delivery of services to our residents and businesses. Staff
use this software for scanning and managing a variety of electronic documents and maps,
making traditional paper-based records more readily searchable and accessible. Laserfiche is
also used for the electronic storage of all Village invoices, integrating with the Village's
enterprise resource planning system and for storage of various records for the Public Works
assets.
 
As is the case with nearly all software vendors, Laserfiche provides software updates
throughout the year, allowing the Village to keep the software current. It is important to renew
our annual maintenance agreement with Laserfiche as it is the timeliest and most cost-
effective means of ensuring our software is current and up-to-date. Additionally, the Village's
Laserfiche software maintenance includes technical support for problem resolution.
 
Cities Digital, Inc. (CDI), based out of Hudson, WI, has been the Village's provider of
Laserfiche software, support, and professional services for the past year.  CDI is the "VAR
(Value Added Reseller) of Record" for Laserfiche, and has a deep understanding of the

VILLAGE OF NORTHBROOK, ILLINOIS AGENDA
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Village's current system and configuration. Staff recommends this renewal be completed
through CDI, ensuring the Village continues to receive excellent support.
 
A Resolution Approving the Annual Maintenance Renewal for Laserfiche Software from Cities
Digital Inc..docx
CDI Quote for Laserfiche Annual Maintenance Renewal

VILLAGE OF NORTHBROOK, ILLINOIS AGENDA
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Resolution 2023-

BE IT RESOLVED by the President and Board of Trustees of the Village of Northbrook, County 
of Cook and State of Illinois, THAT:

A Resolution Approving the Annual Maintenance Renewal for 
Laserfiche Software from Cities Digital Inc.

is hereby adopted, as follows:

Section 1.           Recitals.

The Fiscal Year 2023/2024 annual budget provides funding for the annual maintenance of 
Laserfiche software, an electronic content management system. Laserfiche has become an essential part of 
the Village's suite of systems, and plays an integral part in the Village's delivery of services to our residents 
and businesses. Staff use this software for scanning and managing a variety of electronic documents and 
maps, making traditional paper-based records more readily searchable and accessible.

Cities Digital, Inc. (CDI), based out of Hudson, WI, (“Vendor”) has been the Village's 
provider of Laserfiche software, support, and professional services for the past year. CDI is the "VAR 
(Value Added Reseller) of Record" for Laserfiche, and has a deep understanding of the Village's current 
system and configuration. Based on these factors, Village Staff recommends that the Village purchase 
Laserfiche software annual maintenance (“Support”) from the Vendor in the not-to-exceed amount of 
$22,565.11 with funds from Account No. 11-1400-523-00.

The President and the Board of Trustees have considered the expenditure described above 
and determined it is in the best interest of the Village and the public.

Section 2.           Approval of Expenditure.

                The Village Manager and Village Clerk are hereby authorized and directed to execute all such 
documents and make such payments as are necessary to complete the procurement of the Support from the 
Vendor.

ATTEST: 

Village President

Village Clerk
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To: Village Manager Cara Pavlicek
From: Chief Financial Officer Steve Drazner
Cc: Village Board of Trustees
Date: 2023-10-10
Subject: A Resolution Approving and Adopting a Village of Northbrook Investment

Policy

 
 

Finance Department
 

 
 
 
MEMORANDUM

 
 

 
 
Overview/Synopsis.
Pursuant to the Illinois Public Funds Investment Act (30 ILCS 235/2.5), a public agency shall be governed by a
written policy adopted by the public agency. While the Village has been in compliance with State of Illinois
statute, a formal policy outlining permitted investment should be formalized and adopted by the Village
Board.  All investments referenced in the Policy for Village Board consideration are permitted under the Illinois
Public Funds Investment Act (IPFIA) and are recommended by staff.  
 
Fiscal Impact.
N/A.
 
Recommendation.
Approval.
 
Background.
The Village of Northbrook should have a formal Investment Policy on file adopted by the
Village Board via Resolution. The recommended policy was prepared and created by staff
based on the guidelines, conditions, and restrictions referenced within the IPFIA. However,
should a future conflict occur between the Village's Investment Policy and the State IPFIA, the
State IPFIA shall control.
 
The primary components of the recommended Village Investment Policy include:
 
a) General Investment Objectives
b) Standards of Care
c) Authorized Financial Institutions
d) Safekeeping & Custody
e) Suitable & Authorized Investments
f) Investment Diversification & Constraints
g) Internal Reporting Requirements
 
A Resolution Approving and Adopting a Village of Northbrook Investment Policy.docx
Investment Policy Recommended Draft Oct 2023.pdf

VILLAGE OF NORTHBROOK, ILLINOIS AGENDA
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Page 1

Resolution 2023-

BE IT RESOLVED by the President and Board of Trustees of the Village of Northbrook, County 
of Cook and State of Illinois, THAT:

A Resolution Approving and Adopting a Village of 
Northbrook Investment Policy

is hereby adopted, as follows:

Section 1. RECITALS.  

The Village of Northbrook (“Village”) has determined that a formal Investment Policy 
(“Policy”) should be adopted. The Investment Policy attached hereto and incorporated herein by reference 
shall supersede and replace all prior investment policies on file with the Village.

The President and Board of Trustees of the Village of Northbrook have determined it to be 
in the best interest of the Village to adopt a formal Village Investment Policy, attached hereto and 
incorporated herein by reference, pursuant to this Resolution.

Section 2. ADOPTION OF VILLAGE OF NORTHBROOK INVESTMENT POLICY.

The Village President and Board of Trustees hereby approve and adopt the Investment 
Policy, attached hereto and incorporated herein by reference.

Section 3. REPLACEMENT AND REPEAL OF PREVIOUSLY ADOPTED OR 
APPROVED POLICIES.

The Policy attached hereto shall replace any and all previously adopted or approved Village 
Investment Policies and such previously adopted or approved policies are hereby repealed pursuant to this 
Resolution.

Section 4. EFFECTIVE DATE.

This Resolution shall be in full force and effect immediately after its passage as provided 
by law. 

______________________________________
Village President

ATTEST:

__________________________
Village 
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I. Governing Authority

The Village of Northbrook’s (hereinafter referred to as the “Village”) investment program

shall be operated to provide a reasonable balance for obtaining a competitive investment

rate of return at the lowest possible risk. Furthermore, all investments must be weighed

against the daily cash flow demands of the Village while conforming to all state and local

statutes governing the investment of public funds. Should there be any conflict, whether

in the present or future, between any provision of the Village’s Investment Policy

(hereinafter referred to as the “Policy”) and the Public Funds Investment Act (PFIA), 30

ILCS 235/0.01 et seq., as amended, the provision of the PFIA shall control.

II. Scope

This Policy is applicable to the investment of all funds of the Village, excluding those of

the legally independent fiduciary Police and Fire Pension Fund Boards.

Except for cash in certain restricted and special funds, the Village will consolidate cash

and reserve balances from all funds to maximize investment earnings and to increase

efficiencies with regard to investment pricing, safekeeping, and administration.

Investment income shall be allocated to the various funds based on their respective

participation and in accordance with generally accepted accounting principles.

III. General Objectives

The primary objectives of investment activities, in priority order, shall be Legality, Safety,
Liquidity, and Yield.

A. Legality. Conformance with federal, state and other legal requirements is the
foremost objective of the investment of Village funds.

B. Safety. Investments shall be undertaken in a manner that seeks to ensure the
preservation of capital in the overall portfolio. The objective will be to mitigate
credit risk and interest rate risk.

1. Credit Risk. The Village will minimize credit risk and the risk of loss due to the
failure of the security issuer or backer by:

Limiting investments to securities set forth in this Policy; 

Pre-qualifying the financial institutions, broker/dealers, intermediaries, 
and advisers; and 

Diversifying the investment portfolio so that potential losses on 
individual securities will be minimized. 
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2. Interest Rate Risk. The Village will minimize the risk that the market value of 
securities in the Village’s portfolio will fall due to changes in general interest 
rates, by: 

 Structuring the investment portfolio so that securities mature to meet 
cash requirements for ongoing operations, thereby avoiding the need 
to sell securities on the open market prior to maturity; and 

 Investing operating funds primarily in short-term securities, money 
market mutual funds, or similar investment pools. 

3. Custodial Credit Risk. Custodial credit risk is the risk that, in the event of a 
bank or counterparty failure, the Village’s collateral securing uninsured 
deposits or investments may not be recovered. The Village will minimize 
custodial credit risk with financial institutions by ensuring that all deposits are 
either insured by the Federal Deposit Insurance Corporation or collateralized 
with securities held in the Village’s name by the Village’s agent. When 
feasible, securities will be held by a third-party securities custodian separate 
from where an investment was purchased. 

C. Liquidity. The Village’s investment portfolio shall remain sufficiently liquid to meet 
all operating requirements that may be reasonably anticipated. This is 
accomplished by structuring the portfolio so that securities mature concurrent 
with cash needs to meet anticipated demands. Furthermore, since all possible 
cash demands cannot be anticipated, the portfolio should consist largely of 
securities with active secondary or resale markets. A portion of the portfolio also 
may be placed in money market mutual funds or local government investment 
pools, which offer same-day liquidity. 

D. Yield. The Village’s investment portfolio shall be designed with the objective of 
attaining a market rate of return, based on appropriate performance benchmarks, 
throughout budgetary and economic cycles while considering the investment risk 
constraints and liquidity needs. Return on investment shall always be of secondary 
importance compared to the safety and liquidity objectives described above. The 
core investments are limited to relatively low risk securities in anticipation of 
earning a competitive rate of return relative to the risk being assumed. Securities 
may be sold prior to maturity for cash flow needs or upon a determination by the 
Village’s Chief Financial Officer/Treasurer that investment returns can be 
improved by selling and re-investing proceeds in an alternative investment vehicle 
eligible under this policy. The portfolio should be reviewed periodically as to its 
effectiveness in meeting the Village’s needs for safety, liquidity, rate of return, 
diversification, and its general performance. 
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IV. Standards of Care 

A. Prudence. The standard of prudence to be used by the Village Manager, Chief 
Financial Officer/Treasurer, or other Board approved Village employees 
authorized to invest on behalf of the Village shall be the “prudent person” 
standard and shall be applied in the context of managing an overall portfolio. The 
prudent person standard means investments shall be made with judgment and 
care, under circumstances then prevailing, with an appropriate level of discretion 
and intelligence that a reasonable, risk-adverse investor would use rather than 
conducting speculative investing. Investment officers acting in accordance with 
written procedures and this investment policy and exercising due diligence shall 
be relieved of personal responsibility for any individual security’s credit risk or 
market price changes, provided deviations from expectations are reported in a 
timely fashion and the liquidity and the sale of securities are carried out in 
accordance with the terms of this policy. 

B. Ethics and Conflicts of Interest. The Village Manager, CFO/Treasurer, or other 
Village Board approved employees involved in the investment process shall refrain 
from personal business activity that could conflict with the proper execution and 
management of the investment portfolio, or that could impair their ability to make 
impartial decisions. Employees shall disclose any material interest in financial 
institutions with which they conduct business as required under applicable law. 

C. Delegation of Authority. Management and administrative responsibility of the 
Village’s investment portfolio is delegated to the Village’s Chief Financial 
Officer/Treasurer who, under the delegation by the Board of Trustees, shall 
determine an appropriate investment strategy. 

No person may engage in any investment transaction except as provided under the terms 

of this policy and the procedures established by the Village’s Chief Financial 

Officer/Treasurer. The Chief Financial Officer/Treasurer shall be responsible for all 

transactions undertaken and shall establish a system of controls to regulate the activities 

of subordinate officials, including outside investment managers. 

V. Authorized Financial Institutions, Depositories, and Brokers/Dealers 

A. Authorized Financial Institutions, Depositories, and Brokers/Dealers. All financial 
institutions, depositories, and/or brokers/dealers must be approved by the Village 
Board by adopting a Resolution prior to conducting business. 

At a minimum, all active financial institutions and broker/dealers must provide the 

following upon request from the Village: 

1. Audited financial statements; 
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2. Proof of Financial Industry Regulatory Authority (FINRA) certification; 

3. Certification of agreement to comply with the Village of Northbrook’s 
investment policy; and 

4. Evidence of adequate FDIC and/or collateralization coverage. 

VI. Safekeeping and Custody 

A. Safekeeping. When feasible, securities will be held by an independent third-party 
custodian with all securities held in the Village’s name. The safekeeping institution 
shall provide a copy of their most recent report on internal controls to the Village 
annually, if applicable. 

B. Internal Controls. The Village’s Chief Financial Officer/Treasurer shall establish 
reasonable and customary internal controls for accessing investment information 
as well as performing investment transactions. Accordingly, as part of the normal 
annual Village financial audit, the Village’s external auditor shall also assure 
compliance with policies and procedures. The internal controls shall address the 
following points: 

1. Control of collusion; 

2. Separation of transaction authority from accounting and recordkeeping; 

3. Custodial safekeeping; 

4. Avoidance of physical delivery securities; 

5. Clear delegation of authority to subordinate staff members; 

6. Written confirmation of transactions for investments and wire transfers; and 

7. Dual authorizations of wire transfers. 

8. Controls as required pursuant to insurance policies or intergovernmental risk 
management agency.   

VII. Suitable and Authorized Investments 

A. Allowable Investments. Consistent with the PFIA, as well as the Government 
Finance Officers Association (GFOA) Policy Statement on State and Local Laws 
Concerning Investment Practices, the following investments will be permitted by 
this Policy: 
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1. Bonds, notes, certificates of indebtedness, treasury bills, or other securities 
which are guaranteed by the full faith and credit of the United States 
Government. 

2. Bonds, notes, debentures, or other similar obligations of the United States of 
America, its agencies, and its instrumentalities. 

3. Interest-bearing savings accounts, interest-bearing certificates of deposit, 
interest-bearing time deposits, or any investment constituting direct 
obligations of any bank, as defined by the Illinois Banking Act, 205 ILCS 5/1 et 
seq., and insured by the Federal Deposit Insurance Corporation. 

4. Short-term obligations of corporations organized in the United States with 
assets exceeding $500,000,000 pursuant to the conditions as outlined in the 
PFIA, 30 ILCS 235/2, as amended. 

5. Money Market Mutual Funds registered under the federal Investment 
Company Act of 1940, as amended, provided that the portfolio of any such 
money market mutual fund is limited to obligations described in the PFIA 30 
ILCS 235/2(5). 

6. Investment-grade, general obligation interest bearing bonds of any county, 
township, city, village, incorporated town, municipal corporation, or school 
district of the State of Illinois or any other State of the United States. 

7. Repurchase agreements of government securities having the meaning set out 
in the federal Government Securities Act of 1986, as amended. 

8. A Public Treasurers’ Investment Pool created under Section 17 of the Illinois 
State Treasurer Act, 15 ILCS 505/17, as amended. 

B. Sustainability Factors. Material, relevant, and decision-useful sustainability factors 
are regularly considered by the Village, within the bounds of financial and fiduciary 
prudence, in evaluating investment decisions. Such factors include, but are not 
limited to: (i) corporate governance and leadership factors; (ii) environmental 
factors; (iii) social capital factors; (iv) human capital factors; and (v) business 
model and innovation factors. 

C. Collateralization. Funds on deposit (checking accounts, certificates of deposit, 
etc.) in excess of FDIC limits must be secured by some form of collateral as set 
forth in 30 ILCS 235/6(d), as amended. Furthermore, collateral held must maintain 
a minimum valuation of 105% for any amounts exceeding FDIC coverage. 

Collateral used in safekeeping should be held in the Village’s name with an independent 

third-party bank, the Federal Reserve Bank, or by an escrow agent of the pledging 
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institution. Collateral agreements shall not allow for the release of the pledged assets 

without an authorized signature from the Village, but will allow for an exchange of 

collateral of like value. 

 

VIII. Investment Diversification and Constraints 

A. Diversification. It is the policy of the Village of Northbrook to diversify its 
investment portfolio, excluding any securities issued and guaranteed by the full 
faith and credit of the United States Government.  To eliminate the risk of loss 
resulting from the overconcentration of assets in a specific maturity, issuer or class 
of securities, all cash and cash equivalent assets in all funds shall be diversified by 
maturity, issuer, and security type. 

In establishing specific diversification strategies, the following general policies and 

constraints shall apply: 

1. Portfolio maturities shall be staggered to avoid undue concentration of assets 
in a specific maturity sector. Maturities selected shall provide for stability of 
income and reasonable liquidity. 

2. Risks of market price volatility shall be controlled through maturity 
diversification and duration management. 

3. Reserve funds and other funds with longer-term investment horizons may be 
invested in securities of up to five (5) years, if the maturity date of said 
investments is made to coincide as nearly as practicable with the expected 
use of funds. The intent to invest in securities with longer maturities shall be 
disclosed in writing to the Village Board. 

4. Because of inherent difficulties in accurately forecasting cash flow 
requirements, a portion of the portfolio should be continuously 
deposited/invested in highly liquidity checking, money market, or short-term 
certificate of deposit accounts. 

IX. Reporting 

A. Methods. The Village’s Chief Financial Officer/Treasurer shall prepare a cash 
balance/investment report at least quarterly. The report should be made available 
as requested by the Village Board of Trustees or other interested parties. The 
report will include the following: 

1. Name of financial institution holding the deposit/investment; 
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2. Fair market investment value or cash deposit balance by financial institution; 
and 

3. The allocation of investments/deposits by Village Fund as reported under the 
financial principles and standards of the Governmental Accounting Standards 
Board. 

B. Write Up to Market. The market value of the portfolio shall be calculated at least 
quarterly and a statement of the market value of the portfolio shall be issued at 
least quarterly. This review of the investment portfolio, in terms of value and price 
volatility, should be performed consistent with the GFOA Recommended Practices 
on “Mark-to-Market Practices for State and Local Government Investment 
Portfolios and Investment Pools.” 

X. Policy Considerations 

A. Amendments. This Policy shall be adopted by Resolution of the Village Board of 
Trustees. Any future amendment to this Policy shall be approved and adopted by 
the Village Board of Trustees. 

B. Exemption. Any investment currently held that does not meet the requirements 
of Policy shall be exempt from the requirements of this Policy. At maturity or 
liquidation, such funds shall be reinvested only as provided by this Policy. 
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To: Village Manager Cara Pavlicek
From: CFO Steve Drazner
Cc: Village Board of Trustees
Date: 2023-10-10
Subject: A Resolution Designating Huntington Bank as an Authorized Financial

Institution for the Village of Northbrook to Conduct Banking Business

 
 

Finance Department
 

 
 
 
MEMORANDUM

 
 

 
 
Overview/Synopsis.
The Village issues department directors and other select employees a Village-issued purchasing/credit card to
assist with transacting authorized and legitimate purchases needed to conduct village business. All employees
issued a purchasing card must abide with the Village's credit card policy (included herein for reference only).  
 
Fiscal Impact.
N/A.
 
Recommendation.
Approval.
 
Background.
The Village currently utilizes purchasing cards issued by Chase Bank. CFO Drazner
recommends that the Chase card account be closed and replaced with cards issued by
Huntington Bank. There will be no additional cost to the Village; however, the Village will be
required to open a new money-market or savings account with Huntington Bank (no minimum
balance) in order to obtain Huntington-issued purchasing cards. CFO Drazner may also opt to
explore other banking options offered by Huntington such as the possibility of opening up a
liquid investment account (Insured Cash Sweep) if deemed feasible in order to maximize
investment returns.  
 
CFO Drazner has determined that is in the best interest of the Village to utilize Huntington
Bank for its purchasing cards. Pending Village Board approval of this Resolution, the
necessary paperwork will be completed and an Agreement executed with Huntington to have
the new cards issued. Upon receipt of the new cards, the existing purchasing cards issued by
Chase Bank will be collected and the account closed once any outstanding balance is paid
with the next billing cycle.
 
Huntington Bank has a local branch located only a few blocks away from Village Hall and the
bank provides excellent customer service and highly competitive rates based on CFO
Drazner's review and direct experience working with them.  
 

VILLAGE OF NORTHBROOK, ILLINOIS AGENDA
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A Resolution Designating Huntington Bank as an Authorized Financial Institution for the
Village of Northbrook to Conduct Banking Business.docx
Northbrook Credit Card Policy.pdf

VILLAGE OF NORTHBROOK, ILLINOIS AGENDA
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Resolution 2023-

BE IT RESOLVED by the President and Board of Trustees of the Village of Northbrook, County 
of Cook and State of Illinois, THAT:

A Resolution Designating Huntington Bank as an Authorized 
Financial Institution for the Village of Northbrook to Conduct 

Banking Business

is hereby adopted, as follows:

Section 1. RECITALS.  

The Village of Northbrook (“Village”) utilizes banking institutions for depository accounts 
(money market/savings), transactional (checking), and purchasing cards as permitted pursuant to the Illinois 
Public Investment Act.

The Village desires to utilize Huntington Bank for the issuance of new Purchasing Cards 
to replace the existing purchasing cards assigned to selected Village Staff and may also opt to utilize 
Huntington Bank in the future for new depository/transactional and/or investment accounts.

Section 2. HUNTINGTON BANK AS AN AUTHORIZED FINANCIAL 
INSTITUTION.  

Huntington Bank is hereby designated as an authorized financial institution to permit the 
Village to conduct banking business, including utilizing its services for depository/transactional accounts 
and for purchasing cards.

Section 3. AUTHORIZATION TO ALLOW CHIEF FINANCIAL 
OFFICER/TREASURER TO EXECUTE AGREEMENT.

Chief Financial Officer/Treasurer, Steven Drazner, is hereby authorized to execute a 
Commercial Card Agreement with Huntington Bank.  

Section 4. AUTHORIZATION TO ALLOW VILLAGE MANAGER AND/OR 
CHIEF FINANCIAL OFFICER/TREASURER TO EXECUTE ADDITIONAL AGREEMENTS

The Village Manager, Cara Pavlicek and/or Chief Financial Officer, Steven Drazner, are 
hereby authorized to enter into and execute future Agreements with Huntington Bank for 
depository/transactional bank accounts as deemed to be in the best interest of the Village.

______________________________________
Village President

ATTEST:

__________________________
Village Clerk

38



 
 

 

VILLAGE OF NORTHBROOK 
STANDARD OPERATING PROCEDURE 

 
TITLE: VILLAGE ISSUED CREDIT CARDS 
 
 
Number:  10-016-02  Effective Date:  November 1, 2022 
 
Dept.: Village Manager’s Office Distribution: 2 & 3 
 
 

APPROVAL 
     

 __________________________________ 
    Village Manager 
 
 

BACKGROUND: Section Sec. 2-118 of the Northbrook Municipal Code (2021), as amended, 
provides for the village manager to issue such rules and regulations 
governing requisitions and the transaction of the business of purchasing 
between the village manager as purchasing agent and the heads of the 
departments, administrative officers and employees of the village as the 
board of trustees may approve. 

 
POLICY:               It shall be the policy of the Village to limit the issuance and purchases which 

can be made via a Village issued credit card.  Additionally, all recordkeeping 
and controls established herein are a condition of use of Village credit cards. 

 
PURPOSE: It is the purpose of this Standard Operating Procedure to identify the Village 

positions eligible for issuance of a Village credit card, limit the uses to which 
such credit cards can be put and set forth the procedure by which expenses 
are controlled to monitor card usage.  

 
PROCEDURE:  

 
1. The Village Manager, Deputy Village Manager and Department Directors 

(with Village Manager approval) are the only Village officials which may be 
authorized to have Village credit cards. 
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 2. The Chief Financial Officer will arrange for credit cards with a qualified credit 
card company for each of those officials. 

 
 3. The credit cards are to be used only for payment of Village authorized 

transportation, meals, lodging, gasoline and other legitimate expenses 
necessary to conduct the business of the Village, subject to budgetary 
limitations and consistent with the actual needs of the department.  
Additionally, purchases must comply with the Village’s Purchasing Policies 
and Procedures dated April 27, 2021 and as subsequently amended. 

 
 4. The use of credits cards in follow manner is prohibited: 
 

a) Any personal item(s)  
b) Fuel for any privately owned vehicles  
c) Expenses incurred by a spouse, family member, or other person not 

authorized expressly by the Village 
d) Cash advances 
e) The purchase of alcohol, cannabis or similar 
f) Charges made outside an employee’s approval authority 
g) Split transactions in which a cardholder arranges for a vendor to split a 

large transaction into multiple smaller transactions (for instance, to get 
around per-transaction limits) 

h) Purchases that violate the Village’s Purchasing Policies and Procedures 
dated April 27, 2021 and as subsequently amended 

i) Purchases that violate the Village’s Code of Ethics pursuant to Chapter 2 
of the Municipal Code including gifts 

j) Purchases restricted by other guidance (such as technology purchases 
which may require prior vetting by IT) 

k) The purchase non-business expenses on trips (or similar) incurred by 
traveling employees (examples include paying for a spouse to travel with 
the employee, incurring personal charges on the hotel bill such as movie 
rentals, or staying a few extra days.) 

 

 5. Before payment will be made, all individual charge slip receipts must be 
attached and reconciled to the monthly statement.  A Payment Request 
form shall be submitted to the Chief Financial Officer for approval with an 
accompanying monthly statement and appropriate back up receipts. 
Receipts for meals must include the name of each individual covered by the 
purchase, the complete restaurant receipt, and the business purpose for the 
meal. The explanation must be sufficiently detailed to clearly establish the 
business necessity for which the credit card is being used. 

 
Cardholders that do not consistently submit individual charge slips/receipts 
to the CFO as described herein in advance of the payment due dates with 
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sufficient time to allow for reconciliation may have their card revoked upon 
recommendation of the CFO to the Village Manager.  

 
 6. Credit cards are the property of the Village. 

 
7.  Rebates or offers a rebate of some amount based related to the credit cards 

utilization are the property of the Village and redemption practices will be 
approved by the Village Manager upon request of the CFO.  

 
 6. Use of the Village credit card for prohibited charges or similar as identified 

herein will subject the employee to discipline up to and including 
termination – even if the expenses are paid back (regardless if 
reimbursement is prior to the card’s statement date).  
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To: Village Manager Cara Pavlicek
From: Deputy Village Manager Madeline Farrell
Cc: Village Board of Trustees
Date: 2023-10-10
Subject: A Resolution Approving Edits to the Shermer-Walters Parkway ("The

Triangle") Reservation SOP and Affidavit

 
 

Village Manager's Office
 

 
 
 
MEMORANDUM

 
 

 
 
Overview/Synopsis.
Procedural updates have been prepared to the Shermer-Walters Parkway ("The Triangle") reservation SOP
and affidavit to eliminate the public display of personal contact information, remove the indemnification and
hold harmless clause, and modify the language regarding the removal of damaged or unsafe displays. 
 
Fiscal Impact.
N/A.
 
Recommendation.
Approval.
 
Background.
In early 2021, the Village Board reviewed and modified the Village's Standard Operating
Procedure (SOP) related to the Shermer-Walters Public Forum and those modifications were
enacted. After two year's in use, additional modifications were identified. Staff and the Village
Attorney prepared the attached edits to the Shermer-Walters Parkway ("The Triangle")
reservation SOP and affidavit which eliminate the public display of personal contact
information, remove the indemnification and hold harmless clause, and modify the language
regarding the removal of damaged or unsafe displays. It is worth noting that while the
applicant's contact information will not be shared publicly, it will be required to complete the
reservation and may be subject to FOIA requests. Should the Village Board approve the
proposed edits, staff will work to update the reservation form available on the Village's website
at www.northbrook.il.us/publicforum. 
 
A Resolution Approving Edits to the Shermer Walters Parkway Reservation SOP and
Affidavit.docx
Exhibit A - SOP Shermer-Walters Public Forum Use and Reservation Process - October
2023.docx
Exhibit B - Affidavit Shermer-Walters Public Forum
REDLINE SOP Shermer-Walters Public Forum Use and Reservation Process
REDLINE Affidavit Shermer-Walters Public Forum

VILLAGE OF NORTHBROOK, ILLINOIS AGENDA
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Resolution 2023-___

BE IT RESOLVED by the President and Board of Trustees of the Village of Northbrook, County 
of Cook and State of Illinois, THAT:

A Resolution Approving Edits to the Shermer-Walters 
Parkway ("The Triangle") Reservation SOP and Affidavit

is hereby adopted, as follows:

Section 1. Recitals.  

Encroachments on and obstructions of public property within the Village are governed by Chapter 
22 of the Northbrook Municipal Code. In 1996 the Village Board adopted Resolution No. 96-R-179 
allowing for encroachments on and obstructions of that certain parkway area located at the northwest 
portion of the intersection of Shermer Road and Walters Avenue (the "Parkway"), but only upon the prior 
issuance of a reservation therefor by the Village Manager, subject to such restrictions that the Village 
Manager may impose. In doing so, the Village established the Parkway as a designated public forum.

Any individual, group, or entity seeking to erect, place, construct, operate, use or maintain a 
display, structure, exhibit, sign or other encroachment, referred to as "Displays", on the Parkway must first 
obtain a reservation from the Village Manager specifying in detail the nature of any such Display. The 
Village Manager shall have the authority to make decisions and determinations regarding the issuance of a 
reservation therefor in accordance with Chapter 22 of the Northbrook Municipal Code and Northbrook 
Resolution No. 96-R-179.

The Village Board has reviewed the proposed modifications to the Village’s Standard Operating 
Procedure regarding the Parkway (attached as Exhibit A) and the corresponding affidavit (attached as 
Exhibit B) and finds them to be in the best interest of the Village. 

Section 2. Effective Date.

This Resolution shall be in full force and effect upon passage.

ATTEST: 

Village President

Village Clerk
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Standard Operating Procedure # XX-XX-XX
Village Manager’s Office
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Shermer-Walters Public Forum Use and Reservation Process

Effective Date: October 11, 2023

APPROVAL

Deputy Village Manager Village Manager

POLICY

Encroachments on and obstructions of public property within the Village are governed by 
Chapter 22 of the Northbrook Municipal Code. In 1996 the Village Board adopted 
Resolution No. 96-R-179 allowing for encroachments on and obstructions of that certain 
parkway area located at the northwest portion of the intersection of Shermer Road and 
Walters Avenue (the "Parkway"), but only upon the prior issuance of a reservation 
therefor by the Village Manager, subject to such restrictions that the Village Manager may 
impose. In doing so, the Village established the Parkway as a designated public forum.

The purpose of this Standard Operating Procedure is to specify the restrictions and the 
procedures that the Village Manager will implement in considering and processing a 
reservation for use of the Parkway.

The erection, placement, construction, operation, use or maintenance of any public or 
private display, structure, exhibit, sign or other encroachment upon the Parkway shall be 
governed by all applicable statutes, ordinances and resolutions regarding encroachments 
and obstructions on public property, including specifically those restrictions set forth in this 
Standard Operating Procedure.

PURPOSE
Any individual, group, or entity seeking to erect, place, construct, operate, use or maintain 
a display, structure, exhibit, sign or other encroachment, herein referred to as "Displays", 
on the Parkway must first obtain a reservation from the Village Manager specifying in 
detail the nature of any such Display. The Village Manager shall have the authority to 
make decisions and determinations regarding the issuance of a reservation therefor in 
accordance with Chapter 22 of the Northbrook Municipal Code and Northbrook Resolution 
No. 96-R-179.

PROCEDURE
The erection, construction, placement, maintenance, operation, or use of a display, 
structure, exhibit, sign or other encroachment (a "Display") on, at, or within the 
Parkway shall be subject to, and conditioned upon, each and all of the following conditions 
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Village Manager’s Office
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and restrictions:

A. Reservation Required. A reservation, issued by the Village Manager, shall be required 
prior to the erection or maintenance of any Display on the Parkway, in accordance with 
the following procedures:

1. Reservation Request. The reservation request shall be in writing on a form 
prepared by the Village, and shall be filed in the Village Manager’s Office. The 
reservation request must include the name of the individual or group sponsoring 
the Display ("Responsible Party"), and the name, address, and telephone 
number of a member of the Responsible Party who will be the Village's "Primary 
Contact" for the reservation request and the Display after it is installed. 

2. Submission Date. The reservation request must be submitted not less than 10, 
nor more than 30, days prior to the desired installation date for the Display.

3. Specifications and Description of Display. The reservation request must include 
specifications and a description of the Display that accurately depict the Display:

a. Preliminary Specifications and Rendering. At the time of the 
reservation request, the Responsible Party may submit preliminary 
specifications and a drawing or plan for the Display that includes the 
following: 

i. Approximate dimensions of the Display;

ii. The manner in which the Display will be mounted or secured to the 
ground;

iii. The construction materials to be used;

iv. The lighting, if any, that will be a part of, or that will illuminate, the 
Display; and 

v. A narrative and graphic description of the Display, including any and 
all written content, graphics, and art or architectural features that 
will be included on or within the Display.

b. Final Specifications and Rendering. No later than seven calendar days 
prior to the proposed installation date of the Display, the Responsible Party 
will provide the Village Manager’s Office with updated specifications and 
an accurate and fully dimensioned (including height, width, and depth) 
rendering of the Display. The final specifications and rendering must 
incorporate and address all Village staff comments provided during the 
reservation review process. Failure to provide these final specifications 
and rendering by the required deadline will result in the revocation of the 
reservation. 
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4. Review by Village Departments. Prior to approval of any reservation, the Village 
Manager shall cause the reservation request to be reviewed by all departments 
of the Village or code enforcement officials that the Manager deems to be 
appropriate or necessary to determine (a) whether the proposed Display meets 
all applicable laws governing encroachments and obstructions to public property 
and (b) whether the proposed Display will create a danger or hazard to vehicular 
or pedestrian traffic in the vicinity of the Parkway. As part of the reservation 
process, the Village Attorney may review submittals to assist staff in determining 
compliance with provisions of this Standard Operating Procedure.

5. Action on Reservation Request. After reviewing a reservation request for a 
Display permit, the Village Manager may:

a. issue the reservation for the proposed Display;

b. request modifications to the reservation request or Display 
specifications and require resubmission of the reservation request;

c. issue the reservation with conditions for the installation and 
maintenance of the proposed Display reasonably necessary to allow the 
Display to be in compliance with the intent of this Standard Operating 
Procedure; or

d. deny the issuance of a reservation for the proposed Display if the 
Village Manager determines that (i) the proposed Display does not comply 
with any or all of the conditions or requirements set forth in this Standard 
Operating Procedure, or (ii) the proposed Display will present a clear and 
present danger to the public health or safety of the Village, its residents, or 
the pedestrians or operators of vehicles in the vicinity of the Parkway.

6. Not Transferable or Assignable. Any Display reservation issued by the Village 
Manager is solely for the benefit and use of the Responsible Party and may not 
be transferred or assigned to any other individual, group, or entity. Any Display 
reservation issued by the Village Manager will only be valid for the time period 
specified in the reservation confirmation letter. 

7. Revocation. The Village Manager may revoke a Display reservation request in 
the event that the Village Manager determines that any or all of the conditions set 
forth in this Standard Operating Procedure, or any additional conditions included 
in the reservation confirmation, have been violated.

8. Appeals. The determination or action of the Village Manager, or his or her
designee, to grant, deny, or revoke a reservation request may be appealed to the 
Village Board of Trustees in accordance with the same rules and procedures 
governing Building Code appeals set forth in Sec. 6-14 of the Northbrook 
Municipal Code. The decision of the Village Board of Trustees on an appeal shall 
be final.
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9. Reservation Fee. A non-refundable fee in the amount set forth in the Annual Fee 
Resolution shall be due and payable at the time of reservation request. 

B. Size of Display. A Display, including all support structures, must completely fit within a 
volume bounded by an imaginary cube that is six feet wide, six feet deep, and six feet 
high. Displays that exceed these dimensions must be altered to fit within that volume. 

C. Support for Banners. Displays that are banners must use support structures, consisting 
of removable posts, provided by the Village. Displays consisting of solid objects or 
structures may utilize their own support structures so long as they are approved by the 
Village. 

D. Number of Displays. 

1. No more than two Displays may be installed and maintained in the Parkway at 
any one time. If multiple Display reservation requests are received for the same 
time period, reservation requests that are deemed to be in full compliance with 
this Standard Operating Procedure will be given preference in the order that they 
are received by the Village Manager’s office, as indicated by the date/time stamp 
applied by Village staff upon receipt. 

2. No Responsible Party will be allowed to maintain more than one Display on the 
Parkway at the same time. 

3. No Responsible Party will be allowed to install and maintain more than one 
Display on the Parkway in a 365-day period. This provision does not apply to 
Displays that are installed directly by the Village of Northbrook.

E. Duration. No Display may be maintained within the Parkway for a time period exceeding 
30 consecutive days. All installation, deconstruction, and removal of the Display must 
be completed prior to end of the 30-day Display period. No Display may be maintained 
on the Parkway for more than a total of 30 days in any 365-day period. 

F. Removal and Restoration. Prior to the expiration of the 30-day period, the Responsible 
Party must, at its sole cost and expense, deconstruct and remove the Display, and 
restore the Parkway to its condition prior to the installation of the Display.

G. Obscenity Prohibited. No Display may contain any matter, in writing or in a depiction, 
that, when considered as a whole, predominantly appeals to prurient interests and lacks 
serious literary, artistic, political, or scientific value.

H. Advertising Prohibited. No Display that directs attention to or identifies a business, 
commodity, service, or entertainment that is an off-site Commercial Use (as defined in 
Article XII of the Village Zoning Code) as opposed to a Civic Use (as defined in Article 
XII of the Village Zoning Code) shall be permitted to be installed and maintained in the 
Parkway. This prohibition includes Displays promoting the off-site sale of commercial or 
residential property.
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I. Disclaimer Sign. The Village maintains a permanent sign on the Parkway disclaiming 
any Village interest in the operation, use or maintenance of the Displays erected on the 
Parkway ("Disclaimer Sign"). The Responsible Party may not remove, relocate, 
obstruct, or in any way tamper with the Disclaimer Sign. 

J. Construction Materials. The construction and structural elements of the Display must be 
in full compliance with the standards and regulations of the Village Building Code. 
Specifically, and without limitation, the Display must be (a) constructed of fire-resistant 
materials, (b) capable of withstanding wind pressures of at least 30 pounds per square 
foot of surface area, and (c) capable of receiving dead loads based on the actual weight 
of the structure.

K. Lighting Restrictions. No flashing, blinking or intermittent lights shall be permitted on, or 
illuminating, the Display. All Displays shall be in full compliance with the signage 
illumination provisions set forth in Section 9-106 D 1 of the Village’s Zoning Code. No 
Display may be illuminated in a manner that directs light into vehicular traffic on streets 
adjacent to the Parkway. 

L. Responsible Party's Risk. The Responsible Party shall acknowledge and agree that the 
installation and physical maintenance of the Display will be at the sole and exclusive 
expense and risk of the Responsible Party. The Village will not be responsible for 
damage of any kind caused to, or for any damage, injury, or loss as a result of, the 
Display.

M. No Damage to Surrounding Property. Displays may only be installed in one of the two 
areas in the Parkway designated for Displays. The Responsible Party shall cause the 
Display to be installed and maintained in a manner that does not permanently damage 
or disturb the Parkway, including any vegetation or landscaping, or damage or disturb 
any public or private property surrounding the Parkway. In the event of any such damage 
or disturbance, the Responsible Party must promptly repair and remedy the damage or 
disturbance at its sole cost and expense.

N. Removal of Damaged or Unsafe Display. The Responsible Party shall, at its sole cost or 
expense promptly (but in no event more than 24 hours after receipt of notice from the 
Village Manager) remove or repair any Display that is either (i) defaced with graffiti or 
other markings in such a manner as to render the Display obscene or (ii) is damaged or 
destroyed by any cause (whether intentional or unintentional, by natural causes or by 
deliberate causes) in such a manner as to render the Display unsafe. If a Display is 
defaced, damaged, or destroyed, and the Responsible Party does not either remove or 
repair the Display within 24 hours after receiving notice from the Village Manager, the 
Village will have the right to disassemble and remove the Display from the Parkway. Any 
Display removed by the Village will be preserved, to the extent feasible, and stored at 
the Village’s Department of Public Works Center at 655 Huehl Road where it may be 
retrieved by the Responsible Party during regular business hours for five business days 
after removal. 
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       VILLAGE MANAGER'S OFFICE

AFFIDAVIT, WAIVER, AND RELEASE OF RESPONSIBLE PARTY

PLEASE READ THIS FORM CAREFULLY AND BE AWARE THAT BY POSTING A DISPLAY ON THE 
PARKWAY, YOU WILL BE EXPRESSLY ASSUMING THE RISK AND LEGAL LIABILITY AND WAIVING AND 
RELEASING ALL CLAIMS FOR INJURIES, DAMAGES OR LOSS WHICH YOU MIGHT SUSTAIN AS A RESULT 
OF POSTING AND MAINTAINING THE DISPLAY ON THE PARKWAY.

I, _____________________________ (“Primary Contact”) have submitted a reservation 
request to the Village of Northbrook (“Village”) for the installation and maintenance of a 
Display on the Shermer-Walters Parkway (“Parkway”) on behalf of 
______________________________________ (“Responsible Party”). On behalf of 
myself and the Responsible Party, I hereby state and affirm as follows: 

I will not violate any of the Ordinances of this Village or the laws of the State of Illinois or of 
the United States of America in the installation and maintenance of the Display described 
in this reservation request and I affirm that the statements contained in our reservation 
request are true and correct to the best of our knowledge and belief.

By submitting a reservation request to install and maintain a Display on the Shermer-
Walters Parkway, I have agreed to comply with the policies and procedures set forth in the 
Village of Northbrook’s Standard Operating Procedure 10-27-03 a copy of which I have 
been provided with.

I recognize and acknowledge that there are certain risks of physical injury or legal claims 
associated with the posting and maintaining of Displays on the Parkway, and I voluntarily 
agree to assume the full risk of any injuries, damages or loss, regardless of severity, that I 
may sustain as a result of said activity. I further agree to waive, release and relinquish all 
claims I may have or accrue as a result of posting and maintaining the Display in the 
Parkway against the Village of Northbrook, including its officers, agents, servants, 
employees, volunteers, insurers, related or affiliated individuals or entities, successors and 
assigns (hereinafter collectively referred as the “Village”).

I do hereby fully waive, release, and forever discharge the Village from any and all claims 
for injuries, damages, or loss that I may have or accrue arising out of, connected with, or in 
any way associated with the installation and maintenance of the Display on the Parkway

I have read and fully understand the above important information, assumption of risk 
and waiver and release of all claims and execute it of my own free will and without 
any reservation whatsoever.

Signature Print Name Date

_____________________ _________________________ ___________
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VILLAGE OF NORTHBROOK 
STANDARD OPERATING PROCEDURE

TITLE: Shermer-Walters Public Forum Use and Reservation Process

Number: XX-XX-XX                        Effective Date: October 11, 2023

Dept.: Village Manager’s Office            

APPROVAL

________________________________ ________________________________
DeputyVillage Manager Village Manager

INDEX: SHERMER-WALTERS PUBLIC FORUM USE AND RESERVATION PROCESS –
REVISED

POLICY: Encroachments on and obstructions of public property within the Village are governed 
by Chapter 22 of the Northbrook Municipal Code. In 1996 the Village Board adopted 
Resolution No. 96-R-179 allowing for encroachments on and obstructions of that 
certain parkway area located at the northwest portion of the intersection of Shermer 
Road and Walters Avenue (the "Parkway"), but only upon the prior issuance of a 
reservation therefor by the Village Manager, subject to such restrictions that the 
Village Manager may impose. In doing so, the Village established the Parkway as a 
designated public forum.

The purpose of this Standard Operating Procedure is to specify the restrictions and the 
procedures that the Village Manager will implement in considering and processing a 
reservation for use of the Parkway.

The erection, placement, construction, operation, use or maintenance of any public or 
private display, structure, exhibit, sign or other encroachment upon the Parkway shall 
be governed by all applicable statutes, ordinances and resolutions regarding 
encroachments and obstructions on public property, including specifically those 
restrictions set forth in this Standard Operating Procedure.

PURPOSE: Any individual, group, or entity seeking to erect, place, construct, operate, use or 
maintain a display, structure, exhibit, sign or other encroachment, herein referred to as 
"Displays", on the Parkway must first  obtain a reservation from the Village Manager 
specifying in detail the nature of any such Display. The Village Manager shall have the 
authority to make decisions and determinations regarding the issuance of a reservation
therefor in accordance with Chapter 22 of the Northbrook Municipal Code and 
Northbrook Resolution No. 96-R-179.

PROCEDURE:   The erection, construction, placement, maintenance, operation, or use of a display,
structure, exhibit, sign or other encroachment (a "Display") on, at, or within the 
Parkway shall be subject to, and conditioned upon, each and all of the following 
conditions and restrictions:
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A. Reservation Required. A reservation, issued by the Village Manager, shall be required prior to the 
erection or maintenance of any Display on the Parkway, in accordance with the following procedures:

1. Reservation Request. The reservation request shall be in writing on a form prepared by the 
Village, and shall be filed in the Village Manager’s Office. The reservation request must 
include the name of the individual or group sponsoring the Display ("Responsible Party"), and 
the name, address, and telephone number of a member of the Responsible Party who will be 
the Village's "Primary Contact" for the reservation request and the Display after it is installed.

2. Submission Date. The reservation request must be submitted not less than 10, nor more than 
30, days prior to the desired installation date for the Display.

3. Specifications and Description of Display. The reservation request must include specifications 
and a description of the Display that accurately depict the Display:

a.Preliminary Specifications and Rendering. At the time of the reservation request, the 
Responsible Party may submit preliminary specifications and a drawing or plan for the 
Display that includes the following: 

i. Approximate dimensions of the Display;

ii. The manner in which the Display will be mounted or secured to the ground;

iii. The construction materials to be used;

iv. The lighting, if any, that will be a part of, or that will illuminate, the Display; 
and 

v. A narrative and graphic description of the Display, including any and all 
written content, graphics, and art or architectural features that will be included 
on or within the Display.

b.Final Specifications and Rendering. No later than seven calendar days prior to the 
proposed installation date of the Display, the Responsible Party will provide the 
Village Manager’s Office with updated specifications and an accurate and fully 
dimensioned (including height, width, and depth) rendering of the Display. The final 
specifications and rendering must incorporate and address all Village staff comments 
provided during the reservation review process. Failure to provide these final 
specifications and rendering by the required deadline will result in the revocation of 
the reservation.

4. Review by Village Departments. Prior to approval of any reservation, the Village Manager 
shall cause the reservation request to be reviewed by all departments of the Village or code 
enforcement officials that the Manager deems to be appropriate or necessary to determine (a) 
whether the proposed Display meets all applicable laws governing encroachments and 
obstructions to public property and (b) whether the proposed Display will create a danger or 
hazard to vehicular or pedestrian traffic in the vicinity of the Parkway. As part of the reservation
process, the Village Attorney may review submittals to assist staff in determining compliance 
with provisions of this Standard Operating Procedure.
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5. Action on Reservation Request. After reviewing a reservation request for a Display permit, the
Village Manager may:

a. issue the reservation for the proposed Display;

b.request modifications to the reservation request or Display specifications and require 
resubmission of the reservation request;

c. issue the reservation with conditions for the installation and maintenance of the 
proposed Display reasonably necessary to allow the Display to be in compliance with 
the intent of this Standard Operating Procedure; or

d.deny the issuance of a reservation for the proposed Display if the Village Manager 
determines that (i) the proposed Display does not comply with any or all of the 
conditions or requirements set forth in this Standard Operating Procedure, or (ii) the 
proposed Display will present a clear and present danger to the public health or safety 
of the Village, its residents, or the pedestrians or operators of vehicles in the vicinity 
of the Parkway.

6. Not Transferable or Assignable. Any Display reservation issued by the Village Manager is 
solely for the benefit and use of the Responsible Party and may not be transferred or assigned 
to any other individual, group, or entity. Any Display reservation issued by the Village 
Manager will only be valid for the time period specified in the reservation confirmation letter. 

7. Revocation. The Village Manager may revoke a Display reservation request in the event that 
the Village Manager determines that any or all of the conditions set forth in this Standard 
Operating Procedure, or any additional conditions included in the reservation confirmation, 
have been violated.

8. Appeals. The determination or action of the Village Manager, or his or her designee, to grant, 
deny, or revoke a reservation request may be appealed to the Village Board of Trustees in 
accordance with the same rules and procedures governing Building Code appeals set forth in 
Sec. 6-14 of the Northbrook Municipal Code. The decision of the Village Board of Trustees on 
an appeal shall be final.

9. Reservation Fee. A non-refundable fee in the amount set forth in the Annual Fee Resolution 
shall be due and payable at the time of reservation request.

B. Size of Display. A Display, including all support structures, must completely fit within a volume 
bounded by an imaginary cube that is six feet wide, six feet deep, and six feet high. Displays that exceed 
these dimensions must be altered to fit within that volume. 

C. Support for Banners. Displays that are banners must use support structures, consisting of removable 
posts, provided by the Village. Displays consisting of solid objects or structures may utilize their own 
support structures so long as they are approved by the Village. 

D. Number of Displays. 

1. No more than two Displays may be installed and maintained in the Parkway at any one time. 
If multiple Display reservation requests are received for the same time period, reservation 
requests that are deemed to be in full compliance with this Standard Operating Procedure will 
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be given preference in the order that they are received by the Village Manager’s office, as 
indicated by the date/time stamp applied by Village staff upon receipt. 

2. No Responsible Party will be allowed to maintain more than one Display on the Parkway at 
the same time. 

3. No Responsible Party will be allowed to install and maintain more than one Display on the 
Parkway in a 365-day period. This provision does not apply to Displays that are installed 
directly by the Village of Northbrook.

E. Duration. No Display may be maintained within the Parkway for a time period exceeding 30 
consecutive days. All installation, deconstruction, and removal of the Display must be completed prior 
to end of the 30-day Display period. No Display may be maintained on the Parkway for more than a 
total of 30 days in any 365-day period.

F. Removal and Restoration. Prior to the expiration of the 30-day period, the Responsible Party must, at 
its sole cost and expense, deconstruct and remove the Display, and restore the Parkway to its condition 
prior to the installation of the Display.

G. Obscenity Prohibited. No Display may contain any matter, in writing or in a depiction, that, when 
considered as a whole, predominantly appeals to prurient interests and lacks serious literary, artistic, 
political, or scientific value.

H. Advertising Prohibited. No Display that directs attention to or identifies a business, commodity, service, 
or entertainment that is an off-site Commercial Use (as defined in Article XII of the Village Zoning 
Code) as opposed to a Civic Use (as defined in Article XII of the Village Zoning Code) shall be 
permitted to be installed and maintained in the Parkway. This prohibition includes Displays promoting 
the off-site sale of commercial or residential property.

I. Disclaimer Sign. 

The Village maintains a permanent sign on the Parkway disclaiming any Village interest in the 
operation, use or maintenance of the Displays erected on the Parkway ("Disclaimer Sign"). The 
Responsible Party may not remove, relocate, obstruct, or in any way tamper with the Disclaimer 
Sign.

.

J. Construction Materials. The construction and structural elements of the Display must be in full 
compliance with the standards and regulations of the Village Building Code. Specifically, and without 
limitation, the Display must be (a) constructed of fire-resistant materials, (b) capable of withstanding 
wind pressures of at least 30 pounds per square foot of surface area, and (c) capable of receiving dead 
loads based on the actual weight of the structure.

K. Lighting Restrictions. No flashing, blinking or intermittent lights shall be permitted on, or illuminating, 
the Display. All Displays shall be in full compliance with the signage illumination provisions set forth 
in Section 9-106 D 1 of the Village’s Zoning Code. No Display may be illuminated in a manner that 
directs light into vehicular traffic on streets adjacent to the Parkway. 

L. Responsible Party's Risk. The Responsible Party shall acknowledge and agree that the installation and 
physical maintenance of the Display will be at the sole and exclusive expense and risk of the 
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Responsible Party. The Village will not be responsible for damage of any kind caused to, or for any 
damage, injury, or loss as a result of, the Display.

M. No Damage to Surrounding Property. Displays may only be installed in one of the two areas in the 
Parkway designated for Displays. The Responsible Party shall cause the Display to be installed and 
maintained in a manner that does not permanently damage or disturb the Parkway, including any 
vegetation or landscaping, or damage or disturb any public or private property surrounding the 
Parkway. In the event of any such damage or disturbance, the Responsible Party must promptly repair 
and remedy the damage or disturbance at its sole cost and expense.

N. Removal of Damaged or Unsafe Display. The Responsible Party shall, at its sole cost or expense 
promptly (but in no event more than 24 hours after receipt of notice from the Village Manager) remove 
or repair any Display that is either (i) defaced with graffiti or other markings in such a manner as to 
render the Display obscene or (ii) is damaged or destroyed by any cause (whether intentional or 
unintentional, by natural causes or by deliberate causes) in such a manner as to render the Display 
unsafe. If a Display is defaced, damaged, or destroyed, and the Responsible Party does not either 
remove or repair the Display within 24 hours after receiving notice from the Village Manager, the 
Village will have the right to disassemble and remove the Display from the Parkway. Any Display 
removed by the Village will be preserved, to the extent feasible, and stored at the Village’s Department 
of Public Works Center at 655 Huehl Road where it may be retrieved by the Responsible Party during 
regular business hours for five business days after removal. 
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AFFIDAVIT, WAIVER, AND RELEASE OF RESPONSIBLE PARTY

PLEASE READ THIS FORM CAREFULLY AND BE AWARE THAT BY POSTING A DISPLAY ON THE PARKWAY, YOU WILL 

BE EXPRESSLY ASSUMING THE RISK AND LEGAL LIABILITY AND WAIVING AND RELEASING ALL CLAIMS FOR 

INJURIES, DAMAGES OR LOSS WHICH YOU MIGHT SUSTAIN AS A RESULT OF POSTING AND MAINTAINING THE 

DISPLAY ON THE PARKWAY.

I, _____________________________ (“Primary Contact”) have submitted a reservation request to the 
Village of Northbrook (“Village”) for the installation and maintenance of a Display on the Shermer-Walters 
Parkway (“Parkway”) on behalf of __________________________________________
(“Responsible Party”). On behalf of myself and the Responsible Party, I hereby state and affirm as 
follows: 

I will not violate any of the Ordinances of this Village or the laws of the State of Illinois or of the United 
States of America in the installation and maintenance of the Display described in this reservation request 
and I affirm that the statements contained in our reservation request are true and correct to the best of
our knowledge and belief.

By submitting a reservation request to install and maintain a Display on the Shermer-Walters Parkway, I 
have agreed to comply with the policies and procedures set forth in the Village of Northbrook’s Standard 
Operating Procedure 10-27-03 a copy of which I have been provided with.

I recognize and acknowledge that there are certain risks of physical injury or legal claims associated with 
the posting and maintaining of Displays on the Parkway, and I voluntarily agree to assume the full risk of 
any injuries, damages or loss, regardless of severity, that I may sustain as a result of said activity. I 
further agree to waive, release and relinquish all claims I may have or accrue as a result of posting and 
maintaining the Display in the Parkway against the Village of Northbrook, including its officers, agents, 
servants, employees, volunteers, insurers, related or affiliated individuals or entities, successors and 
assigns (hereinafter collectively referred as the “Village”).

I do hereby fully waive, release, and forever discharge the Village from any and all claims for injuries, 
damages, or loss that I may have or accrue arising out of, connected with, or in any way associated with 
the installation and maintenance of the Display on the Parkway

I have read and fully understand the above important information, assumption of risk and waiver 
and release of all claims and execute it of my own free will and without any reservation 
whatsoever.

Signature Print Name Date

___________________________ ______________________________ ___________
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To: Village Manager Cara Pavlicek
From: Deputy Village Manager Madeline Farrell
Cc: Village Board of Trustees
Date: 2023-10-10
Subject: A Resolution Approving a Contribution to the Northbrook Symphony

Orchestra

 
 

Village Manager's Office
 

 
 
 
MEMORANDUM

 
 

 
 
Overview/Synopsis.
For the Board's consideration is approval of the Northbrook Symphony Orchestra's $10,000 contribution
request with a one-time waiver of the requirement for non-profit, tax-exempt status
 
Fiscal Impact.
The FY 2023/2024 Budget includes $365,500 for Contributions in Account No. 11-1110-584.
Year-to-date $355,375 has been distributed to non-profit community organizations. 
 
Recommendation.
Approval.
 
Background.
Each year the Village receives a number of requests for contributions from community non-
profit organizations. At the May 9, 2023 Committee of the Whole meeting there was consensus
by a majority of the Board to fund the contribution requests from the Hunger Resource
Network, Family Service Center, GBN Grad Night, Josselyn, North Shore Senior Center,
Northbrook Historical Society, TotalLink2, Youth Services, and the North Suburban Legal Aid
Clinic. Payments totally over $350,000 were approved at the May 23, 2023 Board Meeting. On
May 9, there was also consensus by a majority of the Board to delay approval of the
Northbrook Symphony Orchestra’s request for $10,000 until audited financial statements and
501(c)3 status confirmation were provided.
 
The Northbrook Symphony Orchestra has delivered the Symphony’s Statement of Activity and
Statement of Financial Position as of June 30, 2023. The Symphony's President also shared
that while the Symphony is working to re-establish their 501(c)3 status, they have not yet done
so and will likely not complete the recertification process this calendar year.
 
Approval of the Northbrook Symphony Orchestra's $10,000 contribution request is presented
to the Board with a one-time waiver of the requirement for non-profit, tax-exempt status.
 
A Resolution Approving a Contribution to the Northbrook Symphony Orchestra.docx
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Resolution 2023-___

BE IT RESOLVED by the President and Board of Trustees of the Village of Northbrook, County 
of Cook and State of Illinois, THAT:

A Resolution Approving a Contribution to the Northbrook 
Symphony Orchestra

is hereby adopted, as follows:

Section 1. Recitals.  

The Village’s Fiscal Year 2023/2024 budget includes funding for contributions to support non-
profit organizations that provide services to the community. On May 9, 2023, the Village Board met as a 
Committee of the Whole to discuss funding requests from various organizations seeking Village support. 
After discussing the requests and receiving the additional information requested, the Village Board 
recommends the following contributions be made for Fiscal Year 2023/2024:

Northbrook Symphony Orchestra $10,000

Section 2. Waiver of Non-Profit, Tax-Exempt Status Requirement.

The Village Board has considered and approves a one-time waiver for the Northbrook Symphony 
Orchestra of the non-profit, tax-exempt status required to receive a contribution. 

Section 3. Authorization of Expenditure.  

The Village Manager is hereby authorized and directed to pay on behalf of the Village a total 
payment of $10,000 to the organization described herein. This amount shall be paid out of Account No. 
11-1110-584-00 (Contributions) of the FY 2023/2024 Budget.

ATTEST: 

Village President

Village Clerk
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To: Village Manager Cara Pavlicek
From: Village Clerk Debra Ford
Cc: Village Board of Trustees
Date: 2023-10-10
Subject: A Resolution Approving the Release of Certain Written Minutes of Closed

Session Meetings of the Village Board of Trustees

 
 

Village Manager's Office
 

 
 
 
MEMORANDUM

 
 

 
 
Overview/Synopsis.
The release of certain closed session meeting minutes which the Village Board of Trustees has determined no
longer require confidential treatment.
 
Fiscal Impact.
N/A.
 
Recommendation.
Approval.
 
Background.

Pursuant to the Illinois Open Meetings Act, 5 ILCS 120/1 et seq. ("Act"), the Village has
maintained audiotaped verbatim records, and has approved written minutes, of meetings of
the Village Board of Trustees that were closed to the public pursuant to the Act (collectively,
the "Closed Meetings"). 

 

Pursuant to Section 2.06(d) of the Act, the President and Board of Trustees have conducted
its twice-annual review of all written minutes of the Closed Meetings. The President and Board
of Trustees have determined that confidential treatment is no longer necessary for the written
minutes of those Closed Meetings that are identified in Schedule A (attached) and that such
minutes may be made available for public inspection.

 
A Resolution Approving the Release of Certain Written Minutes of Closed Session Meetings of
the Village of Trustees
Schedule A.pdf
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 Page 1 

Resolution 2023- 

 BE IT RESOLVED by the President and Board of Trustees of the Village of Northbrook, County 

of Cook and State of Illinois, THAT: 

A Resolution Approving the Release of Certain Written 
Minutes of Closed Session Meetings of the Village Board of 

Trustees 

is hereby adopted, as follows: 
 

Section 1. RECITALS.   
 

The Village of Northbrook is a home rule municipal corporation in accordance 

with Article VII, Section 6(a) of the Constitution of the State of Illinois of 1970. 
 

Pursuant to the Illinois Open Meetings Act, 5 ILCS 120/1 et seq. ("Act"), the 

Village has maintained audiotaped verbatim records, and has approved written minutes, of 

meetings of the Village Board of Trustees that were closed to the public pursuant to the Act 

(collectively, the "Closed Meetings"); and 

 

Pursuant to Section 2.06(d) of the Act, the President and Board of Trustees have 

conducted its twice-annual review of all written minutes of the Closed Meetings. 
 

The President and Board of Trustees have determined that confidential treatment 

is no longer necessary for the written minutes of those Closed Meetings that are identified in 

Schedule A attached to and, by this reference, made a part of this Resolution, and that such 

minutes may be made available for public inspection. 
 

The President and Board of Trustees have determined that a need for 

confidentiality still exists as to the written minutes of all Closed Meetings that are not identified 

in Schedule A of this Resolution and that have not previously been released. 
 

Section 2. PUBLIC INSPECTION OF WRITTEN MINUTES OF CLOSED 

MEETINGS.   
 

The President and Board of Trustees shall, and do hereby, authorize the public 

inspection of the written minutes of those Closed Meetings that are identified in Schedule A of 

this Resolution, in accordance with and pursuant to the Act and the Illinois Freedom of 

Information Act, 5 ILCS 140/1, et seq. 
 

Section 3. DETERMINATION OF CONFIDENTIALITY.   
 

The President and Board of Trustees shall, and do hereby, determine that a need 

for confidentiality still exists as to the written minutes of all Closed Meetings that are not 

identified in Schedule A of this Resolution and for which the Village has not previously 
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authorized public inspection. 
 

Section 4.  EFFECTIVE DATE.  
 

This Resolution shall be in full force and effect from and after its passage and in 

the manner provided by law.   
 

 
Draft: 10/10/23 

 
ATTEST:  

    
Village President 

    

Village Clerk 
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Schedule A 

 

 
 

2016 

 

January 12, 2016 

April 12, 2016 (partial) 

June 28, 2016 (partial) 

September 13, 2016 (partial) 

 

2017 

July 25, 2017 

 

2018 

July 17, 2018 

October 30, 2018 

November 13, 2018 (partial) 
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To: Village Manager Cara Pavlicek
From: Director of Development and Planning Services Jonathan Mendel
Cc: Village Board of Trustees
Date: 2023-10-10
Subject:

Public hearing and consideration of approval for Outdoor Seating Hours of
Operation for Lazy Dog Restaurant, 992 Willow Road. 

 
 

Development & Planning Services Department
 

 
 
 
MEMORANDUM

 
 

 
 
Overview/Synopsis.

The Applicant requests approval for extended hours of operation for outdoor seating on the Subject Property.
Chapter 15, Article XXIX - Food - Division 3 Outdoor Seating Areas requires that the Village Board must hold a
Public Hearing regarding outdoor seating hours prior to considering:

i. An Ordinance Granting Approval for Extended Hours of Operation for an Outdoor Seating Area.
 
Fiscal Impact.
N/A.
 
Recommendation.
Conduct the Public Hearing and consider the ordinance approving extended hours for outdoor
dining. 
 
Background.

Village Board Consideration

The Village Board of Trustees is scheduled to conduct a public hearing related to the request
for extended hours of operation for outdoor seating for a restaurant for an application filed by
Lazy Dog Restaurants, LLC (the “Applicant”) as potential tenant of 992 Willow Road (the
“Subject Property”), which is owned by Willow Festival Regency, LLC (the "Owner"). Following
the Public Hearing, the Board is requested to consider approval for extended hours for outdoor
seating for the restaurant later than what is currently allowed per Municipal Code. The
amendment request was properly noticed through a sign posted on the Subject Property by
September 25, 2023, as required per Code.

 

The Applicant is proposing to maintain the existing permanent outdoor dining area accessory
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to the restaurant building. The outdoor dining area is proposed to operate Monday through
Friday 11AM to 1AM and Saturday and Sunday 9AM to 12AM. These hours of operation fall
outside of the permitted outdoor seating hours of operation stated in Municipal Code Article
XXIX Division 3 Section 15-1046(d) which permits outdoor dining 6AM to 10PM Sunday
through Thursday and 6AM to 11PM Friday and Saturday. Section 15-1045 permits the
Applicant to request hours of operation beyond the permitted hours through a review process
with the Board of Trustees.

 

On July 11, 2023, the Board of Trustees reviewed the requested hours at a preliminary review
and found no concerns. Staff has prepared draft approval documents to consider an
amendment to the outdoor dining hours of operation. 

 

On October 10, 2023, the Board is scheduled to consider the following document:

     i.  An Ordinance Granting Approval for Extended Hours of Operation for an Outdoor
Seating Area.
 

Staff and the Applicant will be present at the meeting in the event there are any questions.

 
i. Lazy Dog - Ordinance Granting Special Approval for Outdoor Seating Hours.pdf
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Ordinance 2023- 

An Ordinance Granting Approval for Extended Hours of 
Operation for an Outdoor Seating Area  

(Lazy Dog Restaurant - 992 Willow Road) 
(Plan Commission Docket No. PCD-23-09) 

  
  

Passed by the Board of Trustees, _________ 

Printed and Published __________ 
  
  
  

Printed and Published in Pamphlet Form 

by Authority of the 
President and Board of Trustees 
VILLAGE OF NORTHBROOK  

COOK COUNTY, ILLINOIS  
  
  

  
  
  
I hereby certify that this document 
was properly published on the date 
stated above. 
  
  

 
 ____________________ 

      Village Clerk 
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Ordinance 2023-___ 

 BE IT ORDAINED by the President and Board of Trustees of the Village of Northbrook, County 

of Cook and State of Illinois THAT: 

An Ordinance Granting Approval for Extended Hours of 
Operation for an Outdoor Seating Area  

(Lazy Dog Restaurant - 992 Willow Road) 
(Plan Commission Docket No. PCD-23-09) 

 
shall be, and is hereby, adopted as follows: 

 

 Section 1.      BACKGROUND. 
 
 Lazy Dog Restaurants, LLC (“Applicant”) is the potential tenant of the property commonly known 
as 992 Willow Road (“Property”). The Property is improved with single story restaurant building and is 
owned by Willow Festival Regency, LLC ("Owner") which has consented to the relief requested by the 
Applicant. The Applicant is seeking to extend the hours of operation for the accessory outdoor seating area 
for the proposed Lazy Dog Restaurant.  

 
  Section 2. DESCRIPTION OF PROPERTY. 
 
 The Property is commonly known 992 Willow Road, which is legally described in Exhibit A 

attached to and, by this reference, made a part of this Ordinance.  The Property is located within the C-5 
Boulevard Commercial/Techny Overlay District. 

 
  Section 3. PUBLIC MEETINGS & HEARINGS. 

 A public hearing to consider the subject application for a special approval was duly advertised on 
September 25, 2023 through a sign posted on the Property, and a meeting was held at the Village Board’s 
regular meeting on October 10, 2023.   

 Section 4. APPROVAL OF EXTENDED HOURS. 

 Subject to and contingent upon the conditions, restrictions, and provisions set forth in Section 5 of 
this Ordinance, approval of extended hours of operation is hereby granted to the Applicant in accordance 
with and pursuant to Chapter 15, Article XXIX – Food - Division 3 Outdoor Seating Areas of the Village 
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Code and the home rule powers of the Village of Northbrook.  

 Section 5. LAZY DOG OUTDOOR SEATING HOURS OF OPERATION. 

The special approval granted in Section 4 above shall be, and is hereby, expressly subject 
to and contingent upon each of the following conditions, restrictions and provisions:  
 

A. Outdoor Seating Area Hours of Operation: 
a) Monday through Friday: 11:00AM – 1:00AM 
b) Saturday through Sunday: 9:00AM – 12:00AM  

 
 Section 6.  EFFECTIVE DATE. 
 
 This ordinance shall be in full force and effect on October 11, 2023 after its passage, approval, 
and publication in pamphlet form as provided by law. 

 
 

 
 
ATTEST:  

                      _________________ 
                            Village President 

 _______________ 

      Village Clerk 
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EXHIBIT A 

 

LEGAL DESCRIPTION OF THE PROPERTY 

 
PART OF LOT SE-1A IN THE FINAL PLAT OF SUBDIVISION OF TECHNY PARCEL SE-1, BEING A 

SUBDIVISION OF PART OF THE SOUTHWEST QUARTER OF SECTION 14, AND PART OF THE 

NORTHWEST QUARTER OF SECTION 23, AND PART OF THE NORTHEAST QUARTER OF SECTION 

23, ALL IN TOWNSHIP 42 NORTH, RANGE 12 EAST OF THE THIRD PRINCIPAL MERIDIAN, 

ACCORDING TO THE PLAT THEREOF RECORDED DECEMBER 22, 2000 AS DOCUMENT NUMBER 

01007540, IN COOK COUNTY, ILLINOIS.  

 

 

Commonly known as 992 Willow Road, Northbrook, Illinois 

 

PIN: 04-23-108-007-0000 
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To: Village Manager Cara Pavlicek
From: Director of Development and Planning Services Jonathan Mendel
Cc: Village Board of Trustees
Date: 2023-10-10
Subject: Consideration of Various Actions to Approve the Zoning Relief Application

of Lazy Dog Restaurant, 992 Willow Road, Plan Commission Docket No.
PCD-23-09

 
 

Development & Planning Services Department
 

 
 
 
MEMORANDUM

 
 

 
 
Overview/Synopsis.

The Applicant requests a special permit to allow three wall signs above 20 feet to be located on the existing
building on the Subject Property. The Plan Commission recommends approval of the request related to wall
signs.  

i. An Ordinance Granting a Special Permit Authorizing Wall Signs in Excess of the District Height Limit of
20 Feet in the C-5 Boulevard Commercial District. 

 
Fiscal Impact.
N/A.
 
Recommendation.
Approval.
 
Background.

Plan Commission Consideration

The Plan Commission conducted a public hearing on the application during its regular meeting
on September 19, 2023. The Commission found the request for the wall signs to be
acceptable and there being no comments from the public, the Commission closed the public
hearing and briefly discussed the application. The Commission adopted, by a vote of 6-0
(three members absent), the attached Resolution No. 23-PC-13 recommending approval of
the special permit for the wall signs. The staff report from the September 19 public hearing is
included for reference. The minutes from September 19 meeting were not available at the time
of drafting this report.

 

Village Board Consideration

VILLAGE OF NORTHBROOK, ILLINOIS AGENDA
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Action to be considered by the Board of Trustees is the Plan Commission recommendation for
zoning relief for wall signs above 20 feet height for an application filed by Lazy Dog
Restaurants, LLC (the “Applicant”) as potential tenant of 992 Willow Road (the “Subject
Property”), which is owned by Willow Festival Regency, LLC (the "Owner"). The Applicant
requests a special permit to allow three wall signs above 20 feet in height to be located on the
existing building

 

On July 11, 2023, the Board of Trustees reviewed the wall signs at a preliminary review and
found no concerns. Staff has prepared draft documents to consider approval of the requested
zoning and subdivision relief for the wall signs. 

 

On October 10, 2023, the Board is scheduled to consider the following document:

i. An Ordinance Granting a Special Permit Authorizing Wall Signs in Excess of the District
Height Limit of 20 Feet in the C-5 Boulevard Commercial District.

 

Staff and the Applicant will be present at the meeting in the event there are any questions.

 
i. Lazy Dog - Ordinance Granting Special Permit Wall Signs.pdf
Exhibit A - 992 Willow - PC Resolution & Staff Report.pdf
Exhibit B - 992 Willow - Formal Application.pdf
Exhibit C - 992 Willow - Narrative & Plans.pdf

VILLAGE OF NORTHBROOK, ILLINOIS AGENDA
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https://legistarweb-production.s3.amazonaws.com/uploads/attachment/pdf/2197761/i._Lazy_Dog_-_Ordinance_Granting_Special_Permit_Wall_Signs.pdf
https://legistarweb-production.s3.amazonaws.com/uploads/attachment/pdf/2197763/Exhibit_A_-_992_Willow_-_PC_Resolution___Staff_Report.pdf
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https://legistarweb-production.s3.amazonaws.com/uploads/attachment/pdf/2197765/Exhibit_C_-_992_Willow_-_Narrative___Plans.pdf


4857-1770-7139, v. 1 

 
 
 

  
 

 
 

 
 
 
 
 
 
 

 
 
 
 
 

Ordinance 2023-__  

An Ordinance Granting a Special Permit  Authorizing Wall 
Signs in Excess of  the District Height Limit of 20 Feet in the  
C-5 Boulevard Commercial District (992 Willow Road) (Plan 

Commission Docket No. PCD-23-09)  

  
  

Passed by the Board of Trustees, _________________ 

Printed and Published ________ 
  
  

  
Printed and Published in Pamphlet Form 

by Authority of the 
President and Board of Trustees 
VILLAGE OF NORTHBROOK  

COOK COUNTY, ILLINOIS  
  
  
 I hereby certify that this document 

was properly published on the date 
stated above. 
  
  
   
Village Clerk 
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 BE IT ORDAINED by the President and Board of Trustees of the Village of Northbrook, County 

of Cook and State of Illinois THAT: 

An Ordinance Granting a Special Permit Authorizing Wall 
Signs in Excess of  the District Height Limit of 20 Feet in the  

C-5 Boulevard Commercial District (992 Willow) (Plan 
Commission Docket No. PCD-23-09)  

shall be, and is hereby, adopted as follows: 

 
  Section 1. BACKGROUND. 

  Lazy Dog Restaurants, LLC (“Applicant”) is the potential tenant of the property 

commonly known as 992 Willow Road (“Property”). The Property is improved with single story 
restaurant building and is owned by Willow Festival Regency, LLC ("Owner") which has consented to 
the relief requested by the Applicant.  

  The Applicant is seeking to install internally illuminated wall signs ("Signs") in excess of 
the district height limit of 20 feet on the existing building on the Property.   There will be three wall signs 
mounted at approximately 25’6” (north); 25’1” (east); and 21’4” (west) above grade on the Property.  

  Section 2. DESCRIPTION OF PROPERTY. 

  The Property is commonly known 992 Willow Road, which is legally described in 
Exhibit A attached to and, by this reference, made a part of this Ordinance.  The Property is located 
within the C-5 Boulevard Commercial/Techny Overlay District. 

  Section 3. PUBLIC MEETINGS & HEARINGS. 

A public hearing to consider the subject application for a special permit was duly 
advertised on August 31, 2023 in the Northbrook Herald and was held at the Plan Commission's regular 
meeting on September 19, 2023.  On September 19, 2023, the Plan Commission formally adopted 
Resolution No. 23-PC-13 recommending approval of the application. 

 

  Section 4. SPECIAL PERMIT. 

  Subject to and contingent upon the conditions, restrictions, and provisions set forth in 
Section 5 of this Ordinance, a special permit to allow three wall signs in excess of the district height limit 
of 20 feet (Northbrook SIC Code No. 9966.00: Signs in Excess of District Height Limits as Provided in 
Section 9-106) on the Property is hereby granted to the Applicant in accordance with and pursuant to 
Section 11-602 of the Code and the home rule powers of the Village of Northbrook. 

  Section 5. SPECIAL PERMIT CONDITIONS. 
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The special permit granted in Section 4 above shall be, and is hereby, expressly subject to 
and contingent upon each of the following conditions, restrictions and provisions:  
 

A. Compliance with Plans.  The development, use, and maintenance of the Signs shall 

be in compliance with that certain "Sign Plan," prepared by First & Main Sign 
Company, consisting of three pages, with the latest revision date of June 1, 2023, 
indicating the location and dimensions of the Signs, attached as Exhibit B and, by 
this reference, made a part of this Ordinance, except for minor changes and site work 
approved by the Director of Development & Planning Services in accordance with all 
applicable Village codes, ordinances, and standards. 

 
  Section 6. FAILURE TO COMPLY WITH CONDITIONS. 

  Upon failure or refusal of the Applicant to comply with any or all of the conditions, 

restrictions or provisions of this Ordinance, the special permit granted in Section 4 of this Ordinance 
shall, at the sole discretion of the Village Board of Trustees, by ordinance duly adopted, be revoked and 
become null and void; provided, however, that the Village Board of Trustees may not so revoke the 
special permit unless it shall first provide the Applicant with two months advance written notice of the 
reasons for revocation and an opportunity to be heard at a regular meeting of the Board of Trustees. In the 
event of revocation, the development and use of the Property shall be governed solely by the regulations 
of the C-5 Boulevard Commercial/Techny Overlay District, as the same may, from time to time, be 
amended. Further, in the event of such revocation of the special permit, the Village Manager and Village 

Attorney are hereby authorized and directed to bring such zoning enforcement action as may be 
appropriate under the circumstances. The Applicant acknowledges that public notices and hearings have 
been held with respect to the adoption of this Ordinance, has considered the possibility of the revocation 
provided for in this Section, and agrees not to challenge any such revocation on the grounds of any 
procedural infirmity or any denial of any procedural right, provided that the notice to the Applicant or its 
successor required by this Section is given. 

  Section 7. AMENDMENT TO SPECIAL PERMIT. 

  Any amendment to the special permit granted by this Ordinance that may be requested by 
the Applicant after the effective date of this Ordinance may be granted only pursuant to the procedures, 
and subject to the standards and limitations, provided in the Code. 

Section 8. BINDING EFFECT; NON-TRANSFERABILITY. 
 

  The privileges, obligations, and provisions of each and every Section of this Ordinance, 
are for the sole benefit of, and shall be binding on, the Applicant, except as otherwise expressly provided 
in this Ordinance. Nothing in this Ordinance shall be deemed to allow this Ordinance to be transferred to 
any person or entity without a new application for approval for any person or entity other than the 
Applicant.  
  Section 9.  EFFECTIVE DATE. 

  A. This Ordinance shall be effective only upon the occurrence of all of the following 
events: 

i. passage by the Board of Trustees of the Village of Northbrook by a 
majority vote in the manner required by law;  

ii. publication in pamphlet form in the manner required by law;  
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iii. the filing by the Applicant and the Owner with the Village Clerk of an 
unconditional agreement and consent to accept and abide by each and all 
of the terms, conditions, and limitations set forth in this Ordinance. Said  
unconditional agreement and consent shall be in the form of Exhibit C, 

attached to and made a part of this Ordinance by this reference; and 

iv.  recordation of this Ordinance, together with such exhibits as the Village 

Clerk shall deem appropriate for recordation, with the Cook County 
Clerk’s Office.  The Applicant shall bear the full cost of such 
recordation. 

  B. In the event that the Applicant does not file with the Village Clerk a fully 
executed copy of the unconditional agreement and consent referenced in Paragraph 9.A.iii of this 
Ordinance within 90 days after the date of passage of this Ordinance by the President and Board of 
Trustees, the corporate authorities shall have the right, in their sole discretion, to declare this Ordinance 
null and void and of no force or effect. 
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EXHIBIT A 

 

LEGAL DESCRIPTION OF THE PROPERTY 

 
PART OF LOT SE-1A IN THE FINAL PLAT OF SUBDIVISION OF TECHNY PARCEL SE-1, BEING A 

SUBDIVISION OF PART OF THE SOUTHWEST QUARTER OF SECTION 14, AND PART OF THE 

NORTHWEST QUARTER OF SECTION 23, AND PART OF THE NORTHEAST QUARTER OF 

SECTION 23, ALL IN TOWNSHIP 42 NORTH, RANGE 12 EAST OF THE THIRD PRINCIPAL 

MERIDIAN, ACCORDING TO THE PLAT THEREOF RECORDED DECEMBER 22, 2000 AS 

DOCUMENT NUMBER 01007540, IN COOK COUNTY, ILLINOIS.  

 

 

Commonly known as 992 Willow Road, Northbrook, Illinois 

 

PIN: 04-23-108-007-0000 
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EXHIBIT B 

 

SIGN PLANS 
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Drawing No:
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Page No:

This is an original unpublished drawing created by First & Main Signs. It is 
submitted for your personal use in conjunction with a project being planned 
for you by First & Main Signs. It is not to be shown to anyone outside your 
organization, nor is it to be used, reproduced, copied or exhibited in any fashion 
without written permission from First & Main Signs.
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3) Add updated site plan and floor plan from client
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This is an original unpublished drawing created by First & Main Signs. It is 
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Approved

Revise & Resubmit

Approved as Noted

Lazy Dog
992 Willow Road
Northbrook, IL 60062

1) Added Sign F to package

JS

23-2153-R04

04.27.2023

2) Revised all elevations; Revised “Take Out” 

3) Add updated site plan and floor plan from client

4)06/01/23:AM:Revised south and west elevations; Removed the marquee

EAST ELEVATION
SCALE: 3/32' = 1'-0"1

NORTH ELEVATION
SCALE: 3/32' = 1'-0"1

4.00

C

132' - 9" OAL

87'- 3" OAL

22
'- 

4"
 A

FF

EQEQ

G

17'-9"

6'
-0

"

EQ

EQ

18
' -

 1
" A

FF

A

9'-6"

3'
-2

"

EQ EQ

77



Location:

Drawing No:

Date:

Page No:

This is an original unpublished drawing created by First & Main Signs. It is 
submitted for your personal use in conjunction with a project being planned 
for you by First & Main Signs. It is not to be shown to anyone outside your 
organization, nor is it to be used, reproduced, copied or exhibited in any fashion 
without written permission from First & Main Signs.

Approved

Revise & Resubmit

Approved as Noted

Lazy Dog
992 Willow Road
Northbrook, IL 60062

1) Added Sign F to package

JS

23-2153-R04

04.27.2023

2) Revised all elevations; Revised “Take Out” 

3) Add updated site plan and floor plan from client

4)06/01/23:AM:Revised south and west elevations; Removed the marquee

WEST ELEVATION
SCALE: 3/32' = 1'-0"1

SOUTH ELEVATION
SCALE: 3/32' = 1'-0"1

5.00

B

D

EQEQ

EQEQ

14'-3"

4'
-1

0"
21

’ 4
” 

AF
F

21
’ 4

” 
AF

F
21

’ 4
” 

AF
F

140'-9" OAL

5'
- 7

”

16'-8"

13
'- 

1”
 A

FF21
'- 

4”
 A

FF

78



 

 Page 1 
4857-1770-7139, v. 1 

EXHIBIT C 

 

Unconditional Agreement and Consent of Applicant and Owner 

 
TO:  The Village of Northbrook, Illinois ("Village"): 
 
  WHEREAS, Lazy Dog Restaurants, LLC (“Applicant”) is the potential tenant of a 
property commonly known as 992 Willow Road (“Property”); and  
 
  WHEREAS, Willow Festival Regency, LLC, ("Owner") is the owner of the Property; 
and  
 

  WHEREAS, the Applicant plans to install three wall signs above the permitted district 
height on the Property and has requested that the Village grant a special permit to allow the wall signs in 
excess of the district height limit of 20 feet on the Property; and 
 
  WHEREAS, the Property is located within the C-5 Boulevard Office//Techny Overlay 
District, in which wall signs in excess of the district height limit of 20 feet are allowed only as a special 
permit use; and 
 
  WHEREAS, the Applicant has applied for a special permit for a wall sign in excess of the 

district height limit of 20 feet on the Property and the Owner has consented to the application; and 
 
 WHEREAS, Ordinance No. 23-__, adopted by the President and Board of Trustees of the 
Village of Northbrook on October 10, 2023 ("Ordinance"), grants approval of such special permit, 
subject to certain conditions, for the benefit of Applicant; and 
 
 WHEREAS, Applicant desires to evidence to the Village its unconditional agreement and 
consent to accept and abide by each of the terms, conditions, and limitations set forth in said Ordinance, 
and the Owner desires to evidence its consent to recording the Ordinance against the Property; 

 
 NOW, THEREFORE, Applicant and the Owner do hereby agree and covenant as follows: 
 
 1. Applicant shall, and does hereby unconditionally agree to, accept, consent to and 

abide by all of the terms, conditions, restrictions, and provisions of that certain 
Ordinance No. 23-__, adopted by the Village Board of Trustees on October 10, 
2023. 

 
 2. Applicant acknowledges and agrees that the Village is not and shall not be, in any 

way, liable for any damages or injuries that may be sustained as a result of the 
Village's review and approval of any plans for the Property, or the issuance of any 
permits for the use and development of the Property, and that the Village's review 
and approval of any such plans and issuance of any such permits does not, and shall 
not, in any way, be deemed to insure Applicant against damage or injury of any kind 
and at any time. 

 
 3. Applicant acknowledges that the public notices and hearings have been properly 

given and held with respect to the adoption of the Ordinance, has considered the 
possibility of the revocation provided for in the Ordinance, and agrees not to 

challenge any such revocation on the grounds of any procedural infirmity or any 
denial of any procedural right, provided that the notice to Applicant required by 
Section 6 of the Ordinance is given. 
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 4. Applicant agrees to and does hereby hold harmless and indemnify the Village, the 
Village's corporate authorities, and all Village elected and appointed officials, 

officers, employees, agents, representatives, and attorneys, from any and all claims 
that may, at any time, be asserted against any of such parties in connection with (a) 
the Village's review and approval of any plans and issuance of any permits, (b) the 
procedures followed in connection with the adoption of the Ordinance, (c) the 
development, construction, maintenance, and use of the Property, and (d) the 
performance by Applicant of their obligations under this Unconditional Consent and 
Agreement. 

 
 5. Applicant shall, and does hereby agree to, pay all expenses incurred by the Village 

in defending itself with regard to any and all of the claims mentioned in this 
Unconditional Consent and Agreement.  These expenses shall include all out-of-
pocket expenses, such as attorneys' and experts' fees, and shall also include the 
reasonable value of any services rendered by any employees of the Village. 

 
 6. Owner warrants and represents to the Village that it owns fee simple title to the 

Property and consents to the recording of the Ordinance against the Property. 
 

ATTEST: LAZY DOG RESTAURANTS, LLC. an 
Illinois limited liability company 

        
By:_________________________________  By:______________________________ 
Its: _________________________________  Its:______________________________ 
 

SUBSCRIBED and SWORN to 
before me this _______ day of 
___________________, 2023. 

 
 
_______________________ 
Notary Public 
 
 
 
ATTEST: WILLOW FESTIVAL REGENCY, LLC. 

an Illinois limited liability company 

        
By:_________________________________  By:______________________________ 
Its: _________________________________  Its:______________________________ 
 

SUBSCRIBED and SWORN to 
before me this _______ day of 
___________________, 2023. 
 
 

_______________________ 
Notary Public 
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APPROVED 
RESOLUTION NO. 23-PC-13 

VILLAGE OF NORTHBROOK PLAN COMMISSION 

 

DOCKET NO. PCD-23-09 

(992 WILLOW ROAD – LAZY DOG RESTAURANT WALL SIGNS) 

 

 

 WHEREAS, an application has been filed by Lazy Dog Restaurants, LLC (the “Applicant”) as a 
potential tenant on the property commonly known as 992 Willow Road (the “Subject Property”), which is 
owned by Willow Festival Regency, LLC and 
 
 WHEREAS, the Applicant has filed an application (Docket No. PCD-23-09) with the Village of 
Northbrook requesting special permit approval to authorize three wall signs in excess of the wall sign 
height limit of 20 feet (the “Wall Signs”) on the Subject Property located in the C-5 Boulevard 

Commercial/Techny Overlay District; and 
 
 WHEREAS, the Subject Property is designated as appropriate for Techny Area Multi-use in the 
Village of Northbrook Comprehensive Plan; and    
 

WHEREAS, a public notice for this docket was duly published on August 31, 2023, in the 
Northbrook Herald and a public hearing was held at the Plan Commission’s regular meeting on 

September 19, 2023; and 
 
 WHEREAS, the Applicant has submitted evidence that a sign was properly posted on the Subject 
Property, indicating the time and date of the Commission hearing, and that all property owners within 250 
feet of the Subject Property were notified of the Commission hearing by certified mail; and 
 
 WHEREAS, the Plan Commission has considered all the evidence presented to it, including, but 

not limited to, the following: 
 

1. Village of Northbrook Plan Commission Application form and all attachments, submitted by 
the Applicant, and received on August 24, 2023. 

2. Comments made by the Board of Trustees during its review of the preliminary application 
regarding this request. 

3. All written and oral testimony concerning the application. 
 

 NOW, THEREFORE, BE IT RESOLVED by the Plan Commission of the Village of 
Northbrook, Cook County, Illinois, THAT: 
 
1. Findings:  With respect to Docket No. PCD-23-09 the Plan Commission hereby finds that the Special 

Permit standards established in Paragraph 11-602 E1 of the Zoning Code, for the proposed use of the 
Subject Property in order to authorize the Wall Signs on the Subject Property are satisfied as follows:  

A. The proposed Wall Signs will be in harmony with the general and specific purposes for which 
this Code was enacted and for which the regulations of the C-5/Techny Overlay District were 
adopted, and with the general purpose and intent of the Official Comprehensive Plan. 

B. The proposed Wall Signs will not have a substantial or undue adverse effect upon adjacent 
property, the character of the area or the public health, safety and general welfare. 
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C. The proposed Wall Signs will be arranged and operated so as not to dominate the immediate 
vicinity or to interfere with the use and development of neighboring property. 

D. The proposed Wall Signs will be served adequately by essential public facilities and services. 

E. The proposed Wall Signs will not cause undue traffic congestion nor draw significant 
amounts of traffic through residential streets. 

F. The proposed Wall Signs will not result in the destruction, loss or damage of natural, scenic 
or historic features of significant importance.  

G. The proposed Wall Signs complies with all additional standards imposed on it by the 
particular provisions of the Zoning Code authorizing such use. 

2. Recommendations:  The Northbrook Plan Commission does hereby recommend to the President 
and Board of Trustees of the Village of Northbrook approval of Docket No. PCD-23-09 based on 

the findings established herein, subject to the wall signs shall be installed in compliance with the 
Sign Plan prepared by First & Main sign company, consisting of three pages, with the last 
revision date of June 1, 2023 and hereby referred to as Exhibit A,  

 
  
ADOPTED THIS 19th day of September 2023 
 

AYES: (6) DeBartolo, Morgen, Schwager, Torf, Walden, Elisco 
 
NAYS:  (0) 

 
ABSENT:  (3) Halperin, Melnick, Sandler 
 
ABSTAIN: (0)  
 
 

_/s/ Steven Elisco __________ 

       Steven Elisco, Chairman 
       Northbrook Plan Commission 
ATTEST: 

 
 
 
_/s/ Jonathan Mendel ___________ 

Jonathan Mendel, Director 
Development and Planning Services 
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EXHIBIT A 

 

Sign Plan 
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This is an original unpublished drawing created by First & Main Signs. It is 
submitted for your personal use in conjunction with a project being planned 
for you by First & Main Signs. It is not to be shown to anyone outside your 
organization, nor is it to be used, reproduced, copied or exhibited in any fashion 
without written permission from First & Main Signs.
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DEVELOPMENT & PLANNING SERVICES DEPARTMENT 

 

 
 

VILLAGE OF NORTHBROOK, ILLINOIS  PAGE 1 
  

 
 
 

MEMORANDUM 
 

 
To: Plan Commission 
From: Swati Pandey, Senior Planner 
CC:  Michaela Kohlstedt, Deputy Director 
Date:  September 19, 2023 
Subject: PCD-23-09: 992 Willow Road – Special Permit for Wall Signs 

 

INTRODUCTION 

On September 19, 2023 the Plan Commission will conduct the first public hearing on an application filed by 
Lazy Dog Restaurants, LLC (the “Applicant”) as potential tenant of 992 Willow Road (the “Subject Property”), 
which is owned by Willow Festival Regency, LLC (the “Owner”). The Applicant requests a special permit to 
allow wall signs above 20 feet to be located on the existing restaurant building on the Subject Property. The 
following zoning relief is requested: 

A. Approval of a Special Permit to Allow A Wall Sign in Excess of District Height Limitations (SIC No. 
9966.00);  and 

B. Approval of any other such variations, waivers, and zoning relief as may be necessary to 
accomplish development and use of the Subject Property as requested by the Applicant 

 
A sign has been posted on the Subject Property indicating the time and date of the Plan Commission public 
hearing. The Applicant has submitted evidence that the mailed notice requirements of the Zoning Code have 
been satisfied. The Plan Commission hearing was properly noticed in the August 31, 2023 edition of the 
Northbrook Herald.  To date staff has not received any public comments on the application. 

PROPERTY DESCRIPTION 

The Subject Property: 

 is located on northwest side of Willow Road and Waukegan Road; 

 an existing vacant 9,200 square-foot restaurant building;   

 zoned C-5 Boulevard Commercial and located in the Techny Overlay District;  

 surrounded by other commercial structures in the multi-tenant Willow Festival shopping center and 
residential uses in the Village of Glenview to the south; 

 designated as appropriate for Techny Area Multi-Use in the Comprehensive Plan Future Land Use 
Map; and 

 not located within the 100-year floodplain. 
 

BACKGROUND INFORMATION 

It should be noted that in 2006 and 2007 several businesses at Willow Festival received special permit 
approvals for wall signs above 20’ in height on various buildings throughout the center. To date the Village 
has not received any complaints on the signs. 

Preliminary Review 

On July 11, 2023, the Board of Trustees conducted a preliminary review of the request for new wall signs 
above 20 feet in height from grade for Lazy Dog Restaurant. The Board found the request to be appropriate 
and directed staff to simplify the zoning application process and to address the issue with the current Zoning 
Code update process.  

87



 
 
VILLAGE OF NORTHBROOK, ILLINOIS  PAGE 2 

 

An excerpt of the Board of Trustees minutes is attached for reference, and the meeting can be viewed on 
the Village website as well to hear the full commentary from the Trustees. The following is a table of the 
comments made by members of the Board of Trustees: 

 

Trustee Title Status Comments 

Kathryn Ciesla Village 
President 

Present No concerns 

Bob Israel Trustee Present No concerns 

Muriel Collison Trustee Present In-favor of the application.  

Heather Ross Trustee Present No concerns 

Johannah Hebl Trustee Present No concerns 

Dan Pepoon Trustee Present No concerns 

Joy Ebhomielen Trustee Present No concerns 

 

Staff Review  

Prior to scheduling a public hearing the application underwent the standard review process and was 
reviewed by the Development and Planning Services Department for zoning issues. There were no 
comments from staff and the application was deemed complete as submitted.  

PROPOSED PROJECT 

Wall Signs:  
The Applicant is proposing to install four new wall signs on the existing restaurant building. Of the four wall 
signs being proposed, three are in excess of 20’ from grade. The signs would be channel letters direct 
mounted wall sign on the building, on all four facades. The wall sign on the south facade facing Willow Road 
does not require a special permit, as it will be mounted at 18’8” from grade. However, the other three signs 
exceed 20’ from grade. The sign on west facade will be at 21’4”; on east facade (front door) will be 25’1”; 
and on the north facade will be 25’6”. The proposed height of the wall signs is in excess of 20 feet above 
grade requires a public hearing before the Plan Commission and special permit approval.   
 
The proposed signs will be internally illuminated yellow letters mounted directly on the facade with a tagline 
box cabinets below in black with white lettering.  The sign will state the name of the business, “Lazy Dog – 
Eat. Drink.”. The proposed wall signs are located in a shopping center, facing other commercial buildings.  
The sign facing the residential area across the street from Willow Road does not require a special permit 
approval.  
 
The images of the proposed signs for Lazy Dog are included in the attached material submitted by the 
Applicant. The signs are compliant with all other code requirements in terms of sign type, square footage of 
signs, illumination, and number of signs. 
 
Outdoor Seating Hours: 
The Applicant also proposes maintaining the existing permanent outdoor dining area accessory to the 
restaurant building. The outdoor dining area is proposed to operate Monday through Friday 11AM to 1AM 
and Saturday and Sunday 9AM to 12AM. These hours of operation fall outside of the permitted outdoor 
seating hours of operation stated in Municipal Code Article XXIX Division 3 Section 15-1046(d) which 
permits outdoor dining 6AM to 10PM Sunday through Thursday and 6AM to 11PM Friday and Saturday. 
Section 15-1045 permits the Applicant to request hours of operation beyond the permitted hours of operation 
through a review process with the Board of Trustees. 
 
This is a matter which will be discussed by the Board of Trustees along with the Plan Commission’s 
recommendations to the Board.  

ZONING RELIEF 

Special Permit 

88



 
 
VILLAGE OF NORTHBROOK, ILLINOIS  PAGE 3 

 

The Village Zoning Code specifies that the top of a wall sign cannot be more than 20 feet from grade on a 
building in C-5 District, but allows for wall signs to be constructed at greater heights if granted special permit 
approval (SIC 9966.00).  The Applicant is requesting special permit approval.   

The Plan Commission and Board of Trustees must consider the general standards for special permit 
established in Paragraph 11-602 E1 of the Zoning Code when deciding whether to grant the requested 
special permit.  These standards include the following: 

1)  Is the proposal in compliance with the Zoning Code and Official Comprehensive Plan? 

2)  Will there be any adverse impact upon adjacent properties? 

3)  Will the proposed use interfere with the orderly development of adjacent properties? 

4)  Are there adequate public facilities to serve the development? 

5)  Will the use cause undue traffic congestion? 

6)  Will the development cause loss of significant environmental or historical features? 

7)  Will the use comply with other applicable Village standards? 

Several of the above criteria are of particular importance in considering whether or not a special permit 
should be granted for the proposed signs, specifically standards 2 & 3.  The Applicant has included a 
statement of justification with their application addressing the above points. 

In reviewing a special permit request to allow a wall sign in excess of the sign height limitation the two major 
issues for the Commission to consider are:  

(1) the general placement of the signs on the wall face and  

(2) the visual impact the higher signs may have on adjacent uses, particularly residential uses.  

In this case, the facades with the signs mounted above 20 feet in height will be facing other commercial 
buildings within the shopping center, some of which also has signage above 20 feet in height. The proposed 
wall signs satisfies all other sign regulations of the C-5/Techny Overlay District. 
 
WALL SIGNS OVER 20 FEET IN HEIGHT 
Over the years, the Village has approved special permits to allow the following wall signs on buildings that 
are more than 20 feet in height from grade to be installed on buildings in the shopping center: 

 Lowe’s 

 Best Buy 

 Whole Foods 

 REI 

 Homegoods 

 DSW Shoes 

 Buffalo Wild Wings 

 Verizon 

 

SUMMARY 

In reviewing this request, staff suggests the Plan Commission consider the following policy questions: 

1. Is it appropriate to grant special permit approval to allow wall signs above the permitted district 
height of 20 feet?   

a. If it is appropriate, are there any limitations that should be imposed on the signage, (i.e. font 
size & type, sign colors, hours of illumination, etc.)? 

2. Will the signs pose any type of distraction or nuisance to passing traffic? 
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Given the limited relief being sought by the Applicant, staff has attached the draft resolution with conditions 
regarding the designs being limited to the submitted sign plans for consideration by the Commission. If the 
Commission should choose to take action on this resolution, it would be Resolution No. 23-PC-13. 

The Applicant and staff will attend the September 19, 2023 Plan Commission meeting to answer any 
questions. 
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 Village of 

Northbrook 
 

FFOORRMMAALL  AAPPPPLLIICCAATTIIOONN  ––  ZZOONNIINNGG  &&  SSUUBBDDIIVVIISSIIOONN  RREELLIIEEFF****  
 

  

 
Prior to submitting this formal application, the matter must first be reviewed as a preliminary application by the 
Village Board of Trustees.  If the Board has not yet reviewed your preliminary application, please contact the 
Department of Development & Planning Services to learn what is required.  The following materials are the minimum 
required for the processing of a formal application by the Village of Northbrook’s Plan Commission and Board of Trustees.  
A public hearing or public meeting for an application will not be scheduled until all required materials have been submitted 
and revised as necessary to meet Code requirements, as determined by Village staff.  If you have questions regarding the 
completion of this application please contact the Development & Planning Services Department at 847-664-4050. 
**Applications for zoning relief from the Zoning Board of Appeals must use a different application form. 

The initial submittal UMUSTU contain: 

 8 collated copies of complete sets of all application materials, including the application form, required 
attachments, and folded full size plat/plan sheets 

 1 electronic version (PDF) of ALL application materials (refer to application section regarding 
instructions).  

 

UApplicant Information 
 

Legal Name       

       

Company      

Address       

City, State, Zip         

Phone No.         

Email       

UPrimary Contact Person 
 

Name       

Company       

Address      

City, State, Zip       

Phone No.       

Email   

UConsultants (as applicable) 

UAttorney 

Name       

Company       

Address      

City, State, Zip       

Phone No.       

Email       
 

UCivil Engineer 

Name       

Company       

Address      

City, State, Zip       

Phone No.       

Email       

 

UArchitect/Planner 

Name       

Company       

Address      

City, State, Zip       

Phone No.       

Email       
 

UOther 

Name       

Company       

Address      

City, State, Zip       

Phone No.       

Email       
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Property Information (if more than one parcel is involved in the request please include the information for all parcels) 

Site Location/Address:  

Property Index Numbers:  

 

Size of Property:            (square feet/acres)   

Size of Building Space, if applicable:        (square feet) 

Comprehensive Plan Land Use DesignationF

1
F: 

Current Zoning:   

Current Use of the Property: 

Is any portion of the property within the 100-year floodplain?1 Yes:      No:  

Requested Action(s) (check all that are applicable) 

                         
1 As found on the Village website www.northbrook.il.us/Government/Departments/Planning/GIS/index.php 

 Comprehensive Plan Amendment 

 Annexation (separate form required) 

 Rezoning from                to  

 Special Permit for  

  

  

 Renewal of Special Permit Ord. No.  

 Amendment to Existing Special Permit 

       Ord. No.  

 Site Plan Approval 

 Zoning Code Text Amendment 

 Zoning Variation (in conjunction with other relief) 
for 
 

 Planned Development - Concept Plan 

 Planned Development - Final Plan 

 Subdivision - Tentative Plat   

 Subdivision - Final Plat 

 Subdivision - Variations/Waiver for  

        

 Exception for  

 Other

 Plat of Survey & Parcel Legal Description(s) 

Attach the most recent plat of survey of the Subject Property, certified by a registered land surveyor, showing existing 
lot lines and dimensions, lot area, all easements, all public and private rights-of-way, and all streets across and 
adjacent to the subject property. 

 Conformity with Comprehensive Plan 

Include a written statement explaining the conformity, or lack of conformity, of the approval being requested to the 
Village’s Official Comprehensive Plan and Official Map.  Where the approval being requested does not conform to the 
Official Comprehensive Plan or Official Map, provide reasons justifying the requested approval. 

 Surrounding Property Owners Addresses 

Please attach the names and mailing addresses of all property owners of record (not tenants) within 250 feet of the 
property, excluding public rights-of-way, based on current County tax records.  See page10 of this document for 
instructions on how to obtain the addresses.   
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Site Ownership and Control 

UCurrent UProperty Owner Information 
 

Legal Name:       

 

Primary Contact :  

Address      

City, State, Zip       

Phone No.       

Email       

UProposed UProperty Owner Information 
 

Legal Name:       

 

Primary Contact :  

Address      

City, State, Zip       

Phone No.       

Email       

Attach a copy of a title policy or deed showing current ownership of the property.  If property is held in a trust, also 
include a certified copy of the trust agreement or a simple affidavit (under oath before a notary) as to who are the 
beneficiaries of the trust.  (Check which document(s) are attached): 

 Deed 

 Title Policy or Title Commitment (Required for Subdivision Applications & Plats of Consolidation Applications) 

 Certified Copy of Trust Agreement OR a simple Affidavit Identifying Trust Beneficiaries 

 Complete Attachment A, listing all individuals/entities that have a beneficial interest in the legal entity that 
currently owns the property  

 Complete Attachment B, listing all individuals/entities that have a beneficial interest in the legal entity that is 
proposed to own the property upon receiving necessary approvals.   

 
Applicants Involvement with the Property 

If the Applicant does not own the property, please also provide documentation showing the applicant’s interest in the 
property (Check which document is attached.  The dollar amounts in documents may be blacked-out): 

 Owner (see the previous box) 

 Real Estate Contract 

 Lease 

 Other 
 

 Complete Attachment C, listing all individuals/entities that have a beneficial interest in the legal entity that is 
the Applicant. 

1BAdditional Required Attachment(s)   

2BSubmit all relevant attachments specified in the below worksheet(s) that correspond with your application request(s) 
selected on page two of this application; the worksheets can be found on the Village of Northbrook website 
Hwww.northbrook.il.usH, as well as in the Community Planning Department in the Village Hall. (Check all that are applicable) 
 

 Comprehensive Plan Amendment Worksheet 

 Annexation Worksheet 

 Rezoning Worksheet  

 Special Permit Worksheet 

 Site Plan Approval Worksheet 

 Zoning Code Text Amendment Worksheet  

 Zoning Variation Worksheet 

 Planned Development Worksheet- Concept Plan 

 Planned Development Worksheet- Final Plan  

 Subdivision Worksheet – Tentative Plat 

 Subdivision Worksheet - Final Plat 

 Subdivision Worksheet - Variations/Waiver  

 Zoning Exception Worksheet 

 Condominium Conversion Worksheet 
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Regency Centers, L.P.

1 Independent Drive, Suite 114

Jacksonville, FL 32202

100

sole member and manager of Willow Festival Regency, LLC
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ATTACHMENT C - Applicant – Beneficial Interest 
 
Please check which of the following describes the beneficial interest in the legal entity that is the applicant and 
complete this sheet as instructed for each type of beneficial interest: 
 

 Corporation If applicant is a corporation, please list the name and addresses of all officers and 
directors of the corporation and all shareholders who own individually or beneficially 
5% or more of the stock of the corporation.   In addition, this application must be 
accompanied by a resolution of the corporation authorizing the execution and 
submittal of this application. 
 

 Partnership 
or LLC 

If applicant is a partnership or an LLC, please list all partners, general and/or 
limited, with an individual or beneficial interest of 5% or greater. 
 

 Trust If the applicant is a trust, please provide the trust number ___________________ 
and name and address of the Trustee ___________________________________ 
_________________________________________________________________, 
as well as list below the names and address of all beneficiaries of the Trust, 
together with their respective interests in the trust.  The application shall be further 
verified by the applicant in his capacity as trustee or by the beneficiary as a 
beneficial owner of an interest in the Trust and the application shall be signed 
individually by as many beneficiaries as are necessary to constitute greater than 
50% ownership of the beneficial interest of the Trust 
 

Name: 

 

Address: 

 

Ownership or Trust Interest:                            % 

 

Name: 

 

Address: 

 

Ownership or Trust Interest:                            % 

 

Name: 

 

Address: 

 

Ownership or Trust Interest:                            % 

 

Name: 

 

Address: 

 

Ownership or Trust Interest:                            % 

 

Name: 

 

Address: 

 

Ownership or Trust Interest:                            % 

 

Name: 

 

Address: 

 

Ownership or Trust Interest:                            % 

 

 

Christopher Simms

3337 Susan Street, Suite 100
Costa Mesa, CA 92626

20
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 Village of 

Northbrook 
 

  

SSPPEECCIIAALL  PPEERRMMIITT  WWOORRKKSSHHEEEETT  
 

  

 
 
In addition to submitting the Formal Application form for a special permit application, the Applicant must include the 
following information with your application.  A public hearing for an application will not be scheduled until all required 
materials have been submitted and revised as necessary to meet Code requirements, as determined by Village staff.  All 
of the required application materials must be submitted to the Department of Development & Planning Services. 

The initial submittal MUST contain: 

 7 collated copies of complete sets of all application materials including the application form, required 
attachments, and folded full size plat/plan sheets 

 1 electronic version (PDF) of all application materials submitted in a format as described on the last 
page of the Formal Application form.  
 

REQUIRED MATERIALS FOR SUBMISSION  

 

 Written Explanation of Application Request 
Attach a written statement explaining the proposed application.  This letter should include the following applicable 
items, as well as any other pertinent detailed information pertaining to the request: hours of operation, number of 
employees, number of existing parking spaces on site, if the building has multiple tenants please list what the other 
tenant businesses are, if any existing buildings are being demolished, will the site be reconfigured, and if there will 
there be any included outdoor activity or uses. 

 
 

 Standard Industrial Classification Number & Description 
Include on the line provided below the SIC (Standard Industrial Classification) number and description for the 
requested Special Permit Use.  This number and description can be found in the Village of Northbrook Zoning Code 
or by contacting the Development & Planning Department.  Every use contains a related SIC number and description. 
SIC Number & Description: 

 
 

 Visual Representation of Special Permit Request 

 Applications without Site Improvements Include: Graphic Depiction of Application Request  
Attach a graphic depiction of the following, as appropriate, to illustrate the proposed special permit being 
requested: 

 parking information (location of spaces in relation to use;)  

 general floor plan; 

 building elevations (if the exterior is to be modified); 

 proposed exterior signs. 

-or- 

 Applications with Site Improvements Include: Site Plan Approval Worksheet Requirements  
If the requested Special Use Permit application involves any site modifications (i.e. construction or 
renovation of any structure(s), addition or expansion of a parking lot, relocation of driveway(s), removal or 
addition of trees, etc.) the Applicant must also submit a Site Plan Approval Worksheet. 
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REQUIRED MATERIALS FOR SUBMISSION (continued) 

 Statement of Justification   
A written statement of need for the requested special permit is required. The statement should address each of the 
below Standards for Special Permit Applications established in Subsection 11-602 E of the Zoning Code and listed 
below.  The staff, Plan Commission and Board of Trustees will use these standards in making a determination 
whether or not the proposed activity is appropriate.  Please complete the below form (use additional paper if 
needed) and submit this form with the Formal Application.  Please provide detailed responses for each item.   
Do not merely state for instance for Item (b) that “Our proposed project will not have substantial or undue 
adverse effect……”  You must state what specifically about your project will not have undue adverse effect. 

(a)  Code and Plan Purposes.  The proposed use and development will be in harmony with the general and specific purposes 
for which this Code was enacted and for which the regulations of the district in question were established and with the 
general purpose and intent of the Official Comprehensive Plan. 

 

 

 

(b)  No Undue Adverse Impact.  The proposed use, drainage and development will not have a substantial or undue adverse 
effect upon adjacent property, the character of the area or the public health, safety and general welfare.  

 

 

 

(c)  No Interference with Surrounding Development.  The proposed use and development will be constructed, arranged and 

operated so as not to dominate the immediate vicinity or to interfere with the use and development of neighboring property 

in accordance with the applicable district regulations.  

 

 

 

(d)  Adequate Public Facilities.  The proposed use and development will be served adequately by essential public facilities 

and services such as streets, public utilities, drainage structures, police and fire protection, refuse disposal, parks, 

libraries, and schools, or the applicant will provide adequately for such services.  

 

 

 

(e)  No Traffic Congestion.  The proposed use and development will not cause undue traffic congestion nor draw significant 

amounts of traffic through residential streets.  

 

 

 

(f)  No Destruction of Significant Features.  The proposed use and development will not result in the destruction, loss or 

damage of natural, scenic or historic feature of significant importance.  

 

 

 

(g)  Compliance with Standards.  The proposed use and development complies with all additional standards imposed on it by 

the particular provision of this Code authorizing such use.  
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COMPLIANCE WITH VILLAGE REGULATIONS 

All applications will be reviewed to determine compliance with the following Village codes and regulations: 

 Zoning Code 

 Subdivision & Development Code 

 Standards and Specifications Manual 

 Tree Protection and Tree Preservation 
Ordinance 

 Existing Conditions 

 Restrictive Covenants 

 Development Agreements 

 All other applicable Village codes and 
regulations 

The applicant is responsible for ensuring a submitted application includes all of the necessary submittal 
requirements and meets all applicable standards and requirements of the Village codes. 
 

Village Departments Involved with the Review of Community Planning Applications 

 Development & Planning Services 

 Fire 

 Police 

 Public Works and Engineering 

 Village Attorney 
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Regency Form: AGR01 2021.09.13 

SHOPPING CENTER LEASE 
between 

 
WILLOW FESTIVAL REGENCY, LLC 

(Landlord) 
 

and 
 

LAZY DOG COLORADO OPS, LLC  
d/b/a Lazy Dog Restaurant and Bar 

(Tenant) 
 

at 
 

Willow Festival 
Northbrook, Illinois 

 
June ____, 2023 

 
  

DocuSign Envelope ID: 890D39A2-4FE8-4CF9-9DB4-CDD2897C0358
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1 

WILLOW FESTIVAL 
SHOPPING CENTER LEASE 

 
THIS SHOPPING CENTER LEASE (this "Lease"), made and entered into as of this ____ day of 

June, 2023 (“Execution Date”), by and between WILLOW FESTIVAL REGENCY, LLC, a Delaware limited 
liability company (herein called "Landlord"), and LAZY DOG COLORADO OPS, LLC, a Delaware limited 
liability company, d/b/a Lazy Dog Restaurant and Bar (herein called “Tenant”). 

In consideration of the obligations of Tenant to pay rent and other charges as herein provided and 
in consideration of the other terms, covenants and conditions hereof, Landlord hereby leases to Tenant and 
Tenant hereby leases from Landlord the Premises described herein for the Term described herein and 
subject to the terms and conditions set forth herein. 
 

ARTICLE 1. INTRODUCTORY PROVISIONS 

1.1 FUNDAMENTAL LEASE PROVISIONS. Certain fundamental provisions and terms are 
presented and/or defined in this Section in summary form to facilitate convenient reference by the parties 
hereto: 

(a) Tenant’s trade name (d/b/a) Lazy Dog Restaurant and Bar 
(Section 7.1) 
 

(b) Term One Hundred Eighty (180) full calendar months 
commencing on the Commencement Date, as 
defined below (plus the number of months in any 
options to extend set forth in this Lease, provided any 
such options to extend are properly exercised by 
Tenant in accordance with the terms and conditions 
applicable thereto set forth in this Lease).  
(Article 3) 
 

(c) Premises  Unit or space number: 20  
(Exhibit “B” – Part 2) 
 
Premises Address: 
840 – 1090 Willow Road   
Northbrook, IL 60062 
 
Tenant is responsible for independently verifying the 
accuracy of any Premises Address set forth above. 
(Section 2.2) 
 

(d) Square footage in Premises 
(square footage is also sometimes 
referred to herein as gross leasable 
area or “GLA”) 
 

9,192 square feet.  The Premises also includes the 
Outdoor Seating Area (as hereinafter defined), which 
is not included in GLA.   
(Section 1.5) 
 

(e) GLA in the Landlord’s Building 403,679 square feet 
 

(f) Tenant’s Proportionate Share Tenant’s Proportionate Share shall be defined as the 
percentage that the GLA of the Premises (excluding 
the Outdoor Seating Area) bears to the entire GLA of 
the Landlord’s Building. 

 
(g) Minimum Annual Rent 

(also sometimes referred to as 
“Minimum Rent”) 

 

Months Minimum Rent  
(Monthly) 

Minimum 
Rent 
(Annual) 

 1 – 60 $35,416.67 $425,000.00 

 61 – 120 $38,958.33 $467,500.00 

 121 – 180 $42,854.17 $514,250.00 

  
plus applicable sales tax, if any.  If the 
Commencement Date is not the first day of a month, 
then Minimum Rent from the Commencement Date 
until the first day of the following month shall be 
prorated on a daily basis (based upon the monthly 
Minimum Rent for Month 1 of the Term).  
(Section 4.2) 
 

(h) Percentage Rent None 
 

(i) Commencement Date The Commencement Date shall be the earlier of (i) 
the Outside Opening Date (as defined herein), or (ii) 
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IN WITNESS WHEREOF, Landlord and Tenant have duly executed this Lease as of the day and 
year first above written. 

 

 
 LANDLORD: 

 

 

 WILLOW FESTIVAL REGENCY, LLC, 
a Delaware limited liability company 
 
By: Regency Centers, L.P., 
 a Delaware limited partnership 
 Its: Managing Member 
 
 By: Regency Centers Corporation, 
  a Florida corporation 
  Its: General Partner 
 
 

    By: (Sign Here) 

  
 Nicholas A. Koglin 

  
 

Print Name 

    Its: Vice President, Market Officer 

  
 

Position/Title 

 
 
  TENANT:  
 

 

 LAZY DOG COLORADO OPS, LLC, 
a Delaware limited liability company 
 
 

  By: (Sign Here) 

  
 Robert Linder 

  
 

Print Name 

  Its: Chief Financial Officer 

   Position/Title 
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PIN PHYSICALADDRESS COMMUNITYNAMESTATE ZIPCODE OWNERNAME OWNERADDRESS OWNERCITY OWNERSTATEOWNERZIP

4231020400000 2742 SUMMIT DR GLENVIEW IL 60025 ABID ASHIQALI 2742 SUMMIT DR GLENVIEW IL 60025

4231020410000 2746 SUMMIT DR GLENVIEW IL 60025 MEVLO HOXHA 2746 SUMMIT DR GLENVIEW IL 60025

4231020370000 2730 SUMMIT DR GLENVIEW IL 60025 STEVEN K IZZO 2730 SUMMIT DR GLENVIEW IL 60025

4231020350000 2722 SUMMIT DR GLENVIEW IL 60025 S & J CHASTAIN 2722 SUMMIT DRIVE GLENVIEW IL 60025

4231020380000 2734 SUMMIT DR GLENVIEW IL 60025 JEAN KIM 2734 SUMMIT DR GLENVIEW IL 60025

4231020420000 2750 SUMMIT DR GLENVIEW IL 60025 JONG NAM SON 2750 SUMMIT DR GLENVIEW IL 60025

4231020390000 2738 SUMMIT DR GLENVIEW IL 60025 C KEO KIM 2738 SUMMIT DR GLENVIEW IL 60025

4231020360000 2726 SUMMIT DR GLENVIEW IL 60025 BARRY & BARNETT 2726 SUMMIT DRIVE GLENVIEW IL 60025

4231020080000 1846 ABERDEEN DR GLENVIEW IL 60025 DONNA FORMUSA EISA 1846 ABERDEEN DRIVE GLENVIEW IL 60025

4231020090000 1848 ABERDEEN DR GLENVIEW IL 60025 MICHELLE TURNER 1848 ABERDEEN DR GLENVIEW IL 60025

4231020010000 0 ABERDEEN DR GLENVIEW IL 60025 HEATHERFIELD MASTER 660 LASALLE PL #2C Highland Pk IL 60035

4232050100000 2700 SUMMIT DR GLENVIEW IL 60025 HAVERFORD HOME ASSOC 750 W LAKE COOK RD 190 Buffalo Grove IL 60089

4231020460000 2700 SUMMIT DR GLENVIEW IL 60025 HAVERFORD HOME ASSOC 750 W LAKE COOK RD 190 Buffalo Grove IL 60089

4231020450000 2700 SUMMIT DR GLENVIEW IL 60025 HAVERFORD HOME ASSOC 750 W LAKE COOK RD 190 Buffalo Grove IL 60089

4231080070000 992 WILLOW RD NORTHBROOK IL 60062 WILLOW FESTIVAL REGNCY PO BOX 790830 SAN ANTONIO, TX 78279

4231080070000 840 WILLOW RD # B NORTHBROOK IL 60062 WILLOW FESTIVAL REGNCY PO BOX 790830 SAN ANTONIO, TX 78279

4231080070000 984 WILLOW RD # F NORTHBROOK IL 60062 WILLOW FESTIVAL REGNCY PO BOX 790830 SAN ANTONIO, TX 78279

4231080070000 840 WILLOW RD # J NORTHBROOK IL 60062 WILLOW FESTIVAL REGNCY PO BOX 790830 SAN ANTONIO, TX 78279

4231080070000 840 WILLOW RD # F NORTHBROOK IL 60062 WILLOW FESTIVAL REGNCY PO BOX 790830 SAN ANTONIO, TX 78279

4231080070000 840 WILLOW RD # R NORTHBROOK IL 60062 WILLOW FESTIVAL REGNCY PO BOX 790830 SAN ANTONIO, TX 78279

4231080070000 984 WILLOW RD # A NORTHBROOK IL 60062 WILLOW FESTIVAL REGNCY PO BOX 790830 SAN ANTONIO, TX 78279

4231080070000 984 WILLOW RD # J NORTHBROOK IL 60062 WILLOW FESTIVAL REGNCY PO BOX 790830 SAN ANTONIO, TX 78279

4231080070000 984 WILLOW RD # G NORTHBROOK IL 60062 WILLOW FESTIVAL REGNCY PO BOX 790830 SAN ANTONIO, TX 78279

4231080070000 840 WILLOW RD # H NORTHBROOK IL 60062 WILLOW FESTIVAL REGNCY PO BOX 790830 SAN ANTONIO, TX 78279

4231080070000 840 WILLOW RD # A NORTHBROOK IL 60062 WILLOW FESTIVAL REGNCY PO BOX 790830 SAN ANTONIO, TX 78279

4231080070000 984 WILLOW RD # H NORTHBROOK IL 60062 WILLOW FESTIVAL REGNCY PO BOX 790830 SAN ANTONIO, TX 78279

4231080070000 840 WILLOW RD # T NORTHBROOK IL 60062 WILLOW FESTIVAL REGNCY PO BOX 790830 SAN ANTONIO, TX 78279

4231080070000 840 WILLOW RD # S NORTHBROOK IL 60062 WILLOW FESTIVAL REGNCY PO BOX 790830 SAN ANTONIO, TX 78279

4231080070000 840 WILLOW RD # G NORTHBROOK IL 60062 WILLOW FESTIVAL REGNCY PO BOX 790830 SAN ANTONIO, TX 78279

4231080070000 840 WILLOW RD # M NORTHBROOK IL 60062 WILLOW FESTIVAL REGNCY PO BOX 790830 SAN ANTONIO, TX 78279

4231080070000 840 WILLOW RD # N NORTHBROOK IL 60062 WILLOW FESTIVAL REGNCY PO BOX 790830 SAN ANTONIO, TX 78279

4231080070000 984 WILLOW RD # C NORTHBROOK IL 60062 WILLOW FESTIVAL REGNCY PO BOX 790830 SAN ANTONIO, TX 78279

4231080070000 840 WILLOW RD # D NORTHBROOK IL 60062 WILLOW FESTIVAL REGNCY PO BOX 790830 SAN ANTONIO, TX 78279
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4231080070000 840 WILLOW RD # P NORTHBROOK IL 60062 WILLOW FESTIVAL REGNCY PO BOX 790830 SAN ANTONIO, TX 78279

4231080070000 984 WILLOW RD # D NORTHBROOK IL 60062 WILLOW FESTIVAL REGNCY PO BOX 790830 SAN ANTONIO, TX 78279

4231080070000 840 WILLOW RD NORTHBROOK IL 60062 WILLOW FESTIVAL REGNCY PO BOX 790830 SAN ANTONIO, TX 78279

4231080070000 984 WILLOW RD NORTHBROOK IL 60062 WILLOW FESTIVAL REGNCY PO BOX 790830 SAN ANTONIO, TX 78279

4231080070000 888 WILLOW RD NORTHBROOK IL 60062 WILLOW FESTIVAL REGNCY PO BOX 790830 SAN ANTONIO, TX 78279

4231080050000 1000 WILLOW RD NORTHBROOK IL 60062 LOWES HOME CENTER INC PO BOX 790830 SAN ANTONIO, TX 78279

4231080040000 1036 WILLOW RD NORTHBROOK IL 60062 WILLOW FESTIVAL REGNCY 1000 LOWES BLVD MOORESVILLE, NC 28117

4231080040000 1072 WILLOW RD NORTHBROOK IL 60062 WILLOW FESTIVAL REGNCY PO BOX 790830 SAN ANTONIO, TX 78279

4231080040000 1036 WILLOW RD # E NORTHBROOK IL 60062 WILLOW FESTIVAL REGNCY PO BOX 790830 SAN ANTONIO, TX 78279

4231080040000 1036 WILLOW RD # F NORTHBROOK IL 60062 WILLOW FESTIVAL REGNCY PO BOX 790830 SAN ANTONIO, TX 78279

4231080040000 1036 WILLOW RD # H NORTHBROOK IL 60062 WILLOW FESTIVAL REGNCY PO BOX 790830 SAN ANTONIO, TX 78279

4231080040000 1036 WILLOW RD # G NORTHBROOK IL 60062 WILLOW FESTIVAL REGNCY PO BOX 790830 SAN ANTONIO, TX 78279

4231080040000 1036 WILLOW RD # C NORTHBROOK IL 60062 WILLOW FESTIVAL REGNCY PO BOX 790830 SAN ANTONIO, TX 78279

4231080040000 1036 WILLOW RD # A NORTHBROOK IL 60062 WILLOW FESTIVAL REGNCY PO BOX 790830 SAN ANTONIO, TX 78279

4231080080000 840 WILLOW RD NORTHBROOK IL 60062 WILLOW FESTIVAL REGNCY PO BOX 790830 SAN ANTONIO, TX 78279

4231080060000 936 WILLOW RD # B NORTHBROOK IL 60062 WILLOW FESTIVAL REGNCY PO BOX 790830 SAN ANTONIO, TX 78279

4231080060000 936 WILLOW RD # F NORTHBROOK IL 60062 WILLOW FESTIVAL REGNCY PO BOX 790830 SAN ANTONIO, TX 78279

4231080060000 936 WILLOW RD # E NORTHBROOK IL 60062 WILLOW FESTIVAL REGNCY PO BOX 790830 SAN ANTONIO, TX 78279

4231080060000 936 WILLOW RD # C NORTHBROOK IL 60062 WILLOW FESTIVAL REGNCY PO BOX 790830 SAN ANTONIO, TX 78279

4231080060000 936 WILLOW RD # A NORTHBROOK IL 60062 WILLOW FESTIVAL REGNCY PO BOX 790830 SAN ANTONIO, TX 78279

4231080060000 936 WILLOW RD NORTHBROOK IL 60062 WILLOW FESTIVAL REGNCY PO BOX 790830 SAN ANTONIO, TX 78279

4143000060000 2370 WAUKEGAN RD NORTHBROOK IL 60062 WILLOW FESTIVAL REGNCY PO BOX 790830 SAN ANTONIO, TX 78279

4231080030000 1018 WILLOW RD NORTHBROOK IL 60062 WILLOW FESTIVAL REGNCY PO BOX 790830 SAN ANTONIO, TX 78279

4232000430000 200 WILLOW RD NORTHBROOK IL 60062 WILLOW FESTIVAL REGNCY PO BOX 790830 SAN ANTONIO, TX 78279

Tenants: Tenant Name

4231080070000 992 WILLOW RD NORTHBROOK IL 60062 Lazy Dog

4231080070000 840 WILLOW RD # B NORTHBROOK IL 60062 N/A

4231080070000 984 WILLOW RD # F NORTHBROOK IL 60062 F45 Training Northbrook 80 Fifth Avenue, Suite 1101 New York NY 10011

4231080070000 840 WILLOW RD # J NORTHBROOK IL 60062 OVME Studios 3535 Piedmont Road, Fourteen Piedmont Center, Suite 450 Atlanta GA 30305

4231080070000 840 WILLOW RD # F NORTHBROOK IL 60062 ABP Aventura dba Relax the Back 8751 NW 99th Avenue Street Miami FL 33178

4231080070000 840 WILLOW RD # R NORTHBROOK IL 60062 PCRK Group dba Massage Envy 7720 N 16th Street, Suite 325 Phoenix AZ 85020

4231080070000 984 WILLOW RD # A NORTHBROOK IL 60062 Potbelly Sanddwich Shop 111 N Canal Street Suite 850 Chicago IL 60606

4231080070000 984 WILLOW RD # J NORTHBROOK IL 60062 NA
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4231080070000 984 WILLOW RD # G NORTHBROOK IL 60062 Art Post Gallery 984 Willow Road Northbrook IL 60062

4231080070000 840 WILLOW RD # H NORTHBROOK IL 60062 Willow Festival Dental 1224 W. Van Buren Street #800 Chicago IL 60607

4231080070000 840 WILLOW RD # A NORTHBROOK IL 60062 Kid Science Labs 1801 S. Indiana Chicago IL 60616

4231080070000 984 WILLOW RD # H NORTHBROOK IL 60062 Advent MSO LLC 2885 N. Mayfair Road Wauwatosa IL 53222

4231080070000 840 WILLOW RD # T NORTHBROOK IL 60062 HomeGoods Attn: VP Real Estate, 770 Cochituate Road Framingham MA 1701

4231080070000 840 WILLOW RD # S NORTHBROOK IL 60062 NA

4231080070000 840 WILLOW RD # G NORTHBROOK IL 60062 Lacquer Lounge 18 S. Fairview Avenue Park Ridge IL 60068

4231080070000 840 WILLOW RD # M NORTHBROOK IL 60062 Whole Foods Market Attn: Lease AdminNE #10244 550 Bowie Street Austin TX 78703

4231080070000 840 WILLOW RD # N NORTHBROOK IL 60062 Luxottica dba Lens Crafters Attn: Lease Administration, 4000 Luxottica Place Mason OH 45040

4231080070000 984 WILLOW RD # C NORTHBROOK IL 60062 Crumbl 1504 N. Bosworth Unit 1N Chicago IL 60647

4231080070000 840 WILLOW RD # D NORTHBROOK IL 60062 Willow Festival Regency PO BOX 790830 San Antonio TX 78279

4231080070000 840 WILLOW RD # P NORTHBROOK IL 60062 IvyRehab Northbrook 1311 Marroneck Ave, Suite 140 White Plains NY 10605

4231080070000 984 WILLOW RD # D NORTHBROOK IL 60062 Sport Clips Attn: Cary Kledzik 2006 Stiers Court Batavia IL 60510

4231080070000 840 WILLOW RD NORTHBROOK IL 60062

4231080070000 984 WILLOW RD NORTHBROOK IL 60062

4231080070000 888 WILLOW RD NORTHBROOK IL 60062 REI Attn: RE Manager, 1700 45th St. E. #101 Summer WA 98390

4231080040000 1036 WILLOW RD NORTHBROOK IL 60062

4231080040000 1072 WILLOW RD NORTHBROOK IL 60062 Willow Festival Regency PO BOX 790830 San Antonio TX 78279

4231080040000 1036 WILLOW RD # E NORTHBROOK IL 60062 Willow Festival Regency PO BOX 790830 San Antonio TX 78279

4231080040000 1036 WILLOW RD # F NORTHBROOK IL 60062

4231080040000 1036 WILLOW RD # H NORTHBROOK IL 60062 Meatheads 444 W. Lake Street, Fl 17 Chicago IL 60606

4231080040000 1036 WILLOW RD # G NORTHBROOK IL 60062 LaserAway 307 S. Robertson Blvd. Beverly Hills CA 90211

4231080040000 1036 WILLOW RD # C NORTHBROOK IL 60062 GLS Cleaners dba Tide 214 E. 55th Street Hinsdale IL 60521

4231080040000 1036 WILLOW RD # A NORTHBROOK IL 60062 Starbucks #10777 PO Box 35126 Seattle WA 98124-5126

4231080080000 840 WILLOW RD NORTHBROOK IL 60062

4231080060000 936 WILLOW RD # B NORTHBROOK IL 60062 Reviatalize NB dba Restore 1210 Thornapple Lane Northbrook IL 60602

4231080060000 936 WILLOW RD # F NORTHBROOK IL 60062 CVS/SCP 2007-C27-519 c/o PCG Exchange, 200 Jackson Street #2000 San Francisco CA 94111

4231080060000 936 WILLOW RD # E NORTHBROOK IL 60062 NA

4231080060000 936 WILLOW RD # C NORTHBROOK IL 60062 ULTA #1360 1000 Remington Blvd. #120 Bolingbrook IL 60440

4231080060000 936 WILLOW RD # A NORTHBROOK IL 60062 Pet People Northbrook 1341 Warford Ave. Memphis TN 38108

4231080060000 936 WILLOW RD NORTHBROOK IL 60062

4143000060000 2370 WAUKEGAN RD NORTHBROOK IL 60062

4231080030000 1018 WILLOW RD NORTHBROOK IL 60062 Buffalo Wild Wings Three Glenlake Pkwy NE Atlanta GA 30328

4232000430000 200 WILLOW RD NORTHBROOK IL 60062
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984 WILLOW RD #L NORTHBROOK IL 60062 Sweetgreen 3101 Exposition Blvd Los Angeles CA 90018

840 WILLOW RD #K NORTHBROOK IL 60062 Andreas Hogue Salon 840 Willow #K Northbrook IL 60062
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July 18, 2023 

 

Village of Northbrook 

1225 Cedar Lane 

Northbrook, IL 600062 

 

Re:  Proposed Lazy Dog Restaurant 

 992 Willow Road 

 Northbrook, IL 60062 
 

To Whom It May Concern, 

 

 Lazy Dog Restaurant proposes the redevelopment of an existing vacant restaurant building with 

outdoor patio and new wall mounted signs at the above referenced location as detailed in the enclosed plans. 

 

 The Huntington Beach-based Lazy Dog Restaurant and Bar started over 20 years ago. Lazy Dog 

proposes a casual dining atmosphere that is inspired by the comfort of the Rocky Mountains with a rustic 

decor. Artwork and playful touches inspired by man's best friend will be woven throughout, a dog-friendly 

patio along with ample seating and fire pit. Both the bar and exterior patio will be outfitted with multiple 

flat screens for guests to enjoy their meals and crafted beers.  

 

 Lazy Dog restaurant proposes to remodel the existing restaurant building with adjacent service yard 

and outdoor patio areas.  Lazy Dog is proposed operate the restaurant and the patio areas from 11AM to 

1AM five days per week and 9AM to 1AM on Saturday and Sunday. Lazy Dog proposes to employ 24 to 

30 employees per shift. Lazy Dog proposes the sale of sandwiches, burgers, meats, fish, salads, beverages, 

alcoholic beverages and a kids menu. Beer and wine are also proposed to be sold for offsite consumption 

as a part of takeout food sales and the Lazy Dog beer club.  No dancing or live entertainment is proposed. 

Lazy Dog Restaurant will be the only tenant in the building. All existing onsite parking is proposed to 

remain.  

 

 The Lazy Dog Restaurant building is proposed with attractive architecture. The building utilizes 

four-sided architecture, to be aesthetically pleasing from all sides. An entry tower is proposed, to help direct 

patrons to the restaurant front door. The building proposes the use of multiple finishes including veneer 

stone, real wood siding, painted brick and metal canopies. The Lazy Dog Restaurant building is designed 

to be warm and inviting to guests both inside and out. From the moment guests step out of the parking lot 

they become emersed in the landscaping surrounding the building which ties directly to the building 

architecture, emphasizing an inviting Jackson Hole, Wyoming experience. Near the front door real stone 

benches are strategically placed for waiting guests to sit and enjoy the inspiring architecture and landscape. 

Wall sconces are tastefully proposed around the building. The building will tie beautifully into the 

surrounding architectural landscape while at the same time providing great visual interest and inviting 

guests to approach the building and restaurant.   
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Lazy Dog Restaurant requests approval for three of the four proposed wall signs to be located more than 

20 feet above grade. Lazy Dog Restaurant is proposing an extensive renovation to the existing failed 

restaurant building. In order for Lazy Dog Restaurant to successfully operate at this location visible signage 

is critical. Please refer to the enclosed signage drawings for dimensions of the proposed signage. The four-

sided architecture will be complemented by the tasteful four-sided signage which must be located at the 

heights proposed in order to achieve the required visibility for the restaurant to be successful, long term. 

Your review and consideration of the proposed signage is greatly appreciated.  

 

Lazy Dog Restaurant request approval for extended patio hours of operation, with operation until 1AM. 

 

Sincerely, 

 

Jared Taylor 

 

Golden Property Development LLC 
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To: Village Manager Cara Pavlicek
From: Deputy Village Manager Madeline Farrell
Cc: Village Board of Trustees
Date: 2023-10-10
Subject: 2023 Northbrook Grand Prix Debrief and Consideration of a 2024 Event

 
 

Village Manager's Office
 

 
 
 
MEMORANDUM

 
 

 
 
Overview/Synopsis.
A review of the 2023 Northbrook Grand Prix event logistics and consideration of the approval documents for a
2024 event. Approval documents include a formal race agreement between Prairie State Cycling Series and
the Village, and a memorandum of understanding between the Village and the Local Organizing Committee. 
 
Fiscal Impact.
For the 2023 event, the Northbrook Police Department scheduled 23 officers for a total of
$16,854. The Fire Department scheduled two firefighter/paramedics to staff the event at a total
cost of $1,451. The Public Works Department did not have any significant capital expenses for
this year's race and day-of labor costs totaled $17,102. In total, the Village spent $35,407 to
staff the 2023 Northbrook Grand Prix. Additional expenses included the race agreement
($10,000), cowbells ($956), food for employees working the event ($1,232), publicity slot in the
Northbrook Nine ($700) and printing the resident notices ($645) for a total of $13,533.
 
The Local Organizing Committee (LOC) reported total revenue of $13,948. After expenses
incurred by the LOC including but not limited to porta-potties, cash prizes for racers, and
branded race boards, the LOC issued a $7,678 check to the Village. The LOC requested to
leave a small balance ($500 or less) to work with should the 2024 event be approved. If the
2024 event is not approved, the LOC will issue a second check to the Village for the remaining
balance in the LOC's account.  
 
It is anticipated that a 2024 event would incur similar expenditures and a slightly higher race
agreement cost ($11,000). 
 
Recommendation.
If the Village Board is interested in continuing the Northbrook Grand Prix in 2024, staff
recommends approval of the attached resolution to provide as much time as possible for the
Local Organizing Committee to secure sponsorships and begin event communications. 
 
Background.
On Thursday July 27, the Northbrook Grand Prix, part of the Intelligentsia Cup bike race,
returned to Northbrook's downtown Central Business District for a full day of bike racing
starting at 11:00am and ending at 8:15pm. The Grand Prix consisted of several races for both
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novices and professionals of the sport including a family fun ride and an Expo Area. To ensure
the safety of racers, spectators, and staff, the 1.2KM race course necessitated the closure of
Shermer Road and Walters Avenue, Walters west of Church Street, and Church Street
between Shermer Road and Walters Avenue on July 27. Once again, the Grand Prix
overlapped with the setup of Northbrook Days, but after incorporating lessons learned from the
2022 race the event was less of a burden on Village staff.
 
At the request of Prairie State Cycling and the Local Organizing Committee, the Village Board
agreed to hold the 2023 race agreement and work with a volunteer group of Northbrook
residents, the Local Organizing Committee (LOC), to plan and execute the event's activities
and logistics for the 2023 Grand Prix.  A non-binding memorandum of understanding (MOU)
between the Village and LOC outlined the ways in which the LOC agreed to assist the Village
with the organization, promotion, and management of the event. This MOU outlined the
following commitments for the LOC:
 

Reimbursement to the Village for the sponsorship fee
Recruitment and management of an adequate number of volunteers to act as course
marshals at the event 
Adequately train volunteers for role responsibilities
Provide adequate toilet and hand washing stations for the event
Plan and provide entertainment and family activities at the event 
Plan and provide an Expo Area with a minimum of ten vendors
Host a public meeting roughly one month prior to the event
Prepare, produce, and send notice to impacted residents and businesses at least three
times prior to the event (January, June, and week of event) 
Communicate with impacted properties early and often to address concerns about
logistics - i.e. St. Norbert's Mass and Daycare
Engage the North Shore Convention & Visitors Bureau and Northbrook Chamber of
Commerce early on to improve event publicity to local and regional audiences and to
better track economic benefits of the event
Conduct a day-of survey amongst spectators and riders
Submit a post event write-up to the Village within thirty days of the Event, highlighting
pros, cons, areas for improvement, survey results, feedback, and costs    

 
The LOC provided a post-event evaluation (attached) identifying pros, cons, areas for
improvement, survey results, feedback, and costs.  
 
As with the 2022 event, staff again noted positively that Prairie State Cycling staff were able to
efficiently and effectively set up, maintain, and disassemble the stage, race barriers, and tents
in an efficient and professional manner.  Additionally, staff noted that the LOC members were
enthusiastic, communicative, and available to Village staff throughout the event planning
process. There were no significant issues identified on the day of the event. In addition, the
LOC successfully implemented the requested improvements for the way the event was
publicized, communication with the Village, and the enhancement of volunteer involvement.
The LOC was unable to secure a title sponsor and opted not to provide entertainment
activities during the event. 
 
The LOC has requested to proceed with a similar arrangement and a slightly modified group
of volunteers for the 2024 Northbrook Grand Prix, which would be held on Thursday, July 25,
2024. Staff has prepared the necessary actions to approve the 2024 Northbrook Grand Prix
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should the Board take action at the October 10, 2023 Board Meeting. These actions include 1)
a formal race agreement between Prairie State Cycling Series (Promoter) and the Village
which sets forth the obligations and responsibilities of the Village and the Promoter with
respect to the competitive cycling event and 2) a memorandum of understanding between the
Village and the LOC outlining the ways in which the LOC has agreed to assist the Village with
the organization, promotion, and management of the event. 
 
A Resolution Approving an Agreement with PSC and MOU with LOC for 2024 Northbrook
Grand Prix.docx
Exhibit A - 2024 Race Agreement.pdf
Exhibit B - 2024 Memorandum of Understanding with Local Organizing Committe.docx
2023 LOC Post-Event Evaluation
2023 MOU Commitments
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Resolution 2023-___

BE IT RESOLVED by the President and Board of Trustees of the Village of Northbrook, County 
of Cook and State of Illinois, THAT:

A Resolution Approving an Agreement with Prairie State 
Cycling Series, LLC and Memorandum of Understanding with 
Local Organizing Committee for 2024 Northbrook Grand Prix

is hereby adopted, as follows:

Section 1. Recitals.  

Prairie State Cycling Series, LLC (“Promoter”) is engaged in the business of organizing and 
staging competitive cycling events to promote cycling and a healthy lifestyle and is organizing a bicycle 
racing series in 2024 called the Intelligentsia Cup.

The Village desires to enter into an Agreement with Promoter to conduct a competitive cycling 
event involving the participation of racers, community volunteers and businesses in the Village during the 
Summer of 2024 (“Agreement”).

The Agreement sets forth the obligations and responsibilities of the Village with respect to the 
competitive cycling event to be held in the Village on July 25, 2024 (“Northbrook Grand Prix”). The 
Village further desires to assign and delegate certain of its obligations and responsibilities with respect to 
the Northbrook Grand Prix to the Local Organizing Committee (“LOC”).

The LOC has agreed to assist the Village with the organization, promotion and management of the 
Northbrook Grand Prix. The Village and the LOC desire to enter into a Memorandum of Understanding 
(“MOU”) to memorialize the terms of their collaboration.

The President and the Board of Trustees have considered the Agreement and MOU and 
determined that it is in the best interests of the Village and the public to enter into the Agreement and 
MOU.

Section 2. Approval of Agreement.  

The Agreement is approved in substantially the form attached to this Resolution as Exhibit A, and 
in a final form to be approved by the Village Manager and Village Attorney.

Section 3. Approval of MOU.  

The MOU is approved in substantially the form attached to this Resolution as Exhibit B, and in a 
final form to be approved by the Village Manager and Village Attorney.
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Section 4. Authorization to Execute Agreement.

The Village Manager and the Village Clerk are hereby authorized and directed to execute and seal, 
on behalf of the Village, the Agreement only after receipt by the Village Clerk of at least two original copies 
of the Agreement executed by the Promoter; provided, however, that if such executed copies of the 
Agreement are not received by the Village Clerk within 60 days after the date of adoption of this Resolution, 
then this authority to execute and seal shall, at the option of the President and Board of Trustees, be null 
and void.

Section 5. Authorization to Execute MOU.

The Village Manager and the Village Clerk are hereby authorized and directed to execute and seal, 
on behalf of the Village, the MOU only after receipt by the Village Clerk of at least two original copies of 
the MOU executed by the LOC; provided, however, that if such executed copies of the MOU are not 
received by the Village Clerk within 60 days after the date of adoption of this Resolution, then this authority 
to execute and seal shall, at the option of the President and Board of Trustees, be null and void.

ATTEST: 

Village President

Village Clerk
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CYCLING RACE AGREEMENT  
Northbrook 2024 

This Cycling Race Agreement (the “Agreement”) is entered into as of 
October __, 2023 by and between Prairie State Cycling Series LLC, a Wisconsin Limited 
Liability Company (“Promoter”), and the Village of Northbrook, Illinois (“Village”) 
(Promoter and Village are collectively referred to in this Agreement as the “Parties”). The 
Village will maintain a second agreement (“Memorandum of Understanding” or “MOU”) 
with the Local Organizing Committee (“LOC”) made up of local Northbrook residents 
relating to the designation and assignment of the Village’s responsibilities and obligations 
set forth in this Agreement. 

Whereas, Promoter is engaged in the business of organizing and staging 
competitive cycling events to promote cycling and a healthy lifestyle; and 

Whereas, Promoter is organizing a bicycle racing series in 2024 called the 
“Intelligentsia Cup” (or another name to be determined by Promoter) (the “Series”); and 

Whereas, Village desires to enter into this Agreement to provide the 
community of Northbrook, Illinois with a competitive cycling event involving the 
participation of racers, community volunteers and businesses; and 

Whereas, the Parties desire to identify in this Agreement the duties and 
responsibilities of Promoter and Village for the competitive cycling event set forth below 
(the “Races”); 

Now, therefore, for the consideration set forth in this Agreement, which the 
Parties agree is sufficient, the Parties agree to organize and stage the Races as follows: 

AGREEMENT 

1. Name, date and location of Races. The Parties agree that the Races 
contemplated in this Agreement shall be named the Northbrook Grand Prix 
or other name mutually acceptable to the Parties. The Races shall take 
place, rain or shine, on July 25, 2024 (“Race Day”) in Northbrook, Illinois. 
Village recognizes that the Races are part of the Series organized by 
Promoter. Village further recognizes that Promoter has secured sponsors 
(“Series Sponsors”) to support the entire Series, and that such Series 
Sponsors may appear in marketing materials and Race Day signage for the 
Races. Promoter recognizes that Village may be securing sponsors 
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for the Races (“Race Sponsors”) to support the Races, and that such Race 
Sponsors may appear in marketing materials and Race Day signage for the 
Races. The Parties shall work together to coordinate the collective 
marketing presence of the Series Sponsors and the Race Sponsors in 
marketing materials and Race Day signage for the Races, provided that 
Race Sponsors shall not conflict with Series Sponsors without Promoter’s 
express permission, such permission not to be unreasonably withheld. 

2. Schedule for Races. The Parties shall promptly agree upon the schedule 
for the Races, which is subject to modification upon mutual agreement. 
Promoter retains the right to alter the time or distance of any race on 
Race Day to allow race officials to maintain the schedule. 

3. Primes and Sponsorship Fee. (a) In addition to the Sponsorship Fee 
provided in Section 3(b) hereof, on or before Race Day Village agrees to 
pay or provide to Promoter race prizes known as “primes” in the amount 
of at least $1,000.00 and such amount shall be in cash and in $50 
denominations. Such primes shall be distributed by Promoter to riders 
during the Races. 

(b) Village agrees to pay Promoter a sponsorship fee of $11,000.00 (the 
“Sponsorship Fee”) for Promoter to organize and stage the Races and to 
perform the services that Promoter has agreed to perform under this 
Agreement. The Sponsorship Fee shall be paid by Village in three (3) 
equal payments of $3,666.66 as follows: the first payment is due on 
March 1, 2024; the second payment is due on May 1, 2024; the third 
payment is due on Race Day. Payments of the Sponsorship Fee shall be 
made in the form of a check made payable to “Prairie State Cycling 
Series, LLC” or by ACH payment to Promoter’s bank account. In the 
event that the Races do not occur due to the breach by Promoter of any of 
its covenants or failure to satisfy any of its obligations contained herein, 
Promoter shall return any funds received from Village under this Section 
3 (without interest). 

4. Duties of Promoter. Promoter shall provide services necessary to stage a 
well-organized competitive cycling event for the Village and the local 
community. Promoter shall provide and pay for the following services to 
organize and stage the Races: 

A. Obtain and pay for all customary USA Cycling permits and bicycle 
racing insurance to hold the Races; 

B. Organize one (1) training session (optional at Village’s discretion 
with timing and length of session at Village’s choice and mutually 
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agreeable to Promoter) for Village and volunteers for the 
organization and safe staging of the Races; 

C. Online and Race Day registration services, including staffing for 
registration service, and race numbers for racers; 

D. A start/finish area with set-up and tear down, including an 
overhead series banner (optional Village banner can be hung below 
this), an awards stage, and a professional timing and scoring 
system; 

E. A race announcer, sound system, and race officials; 

F. Cycling specific regional and national media advertising; 

G. Prize money to racers; 

H. Coordination and distribution of prime prizes to racers; 

I. A professional bicycle race photographer who will provide Race 
Day photos to Village after the event; 

J. Optional expo area appropriate for maximum crowd exposure 
agreeable to both Parties, provided that no expo vendor (other than 
a Series Sponsor) shall offer products or services competitive with 
any Race Sponsor without Village’s express permission, such 
permission not to be unreasonably withheld. A list of the vendors 
in the expo shall be provided by Promoter to Village 15 days prior 
to Race Day. 

K. Creation and maintenance of a website for the Series that contains 
a link to the Races, and if requested by Village or LOC, links to 
Race Sponsors and local supporters of the Races; 

L. First aid coverage for the Races (unless Village elects to provide 
first aid coverage that is satisfactory to Promoter); 

M. Placement of barricades in the start/finish area, along with 
placement of safety fencing and safety padding on the remainder 
of the course for the Races as determined by Promoter in its 
discretion; 

N. Creation and submission of results to racers and USA 
Cycling along with posting on the Series website; 

3 
Village Initials: _____ 

Promoter Initials: ____ 

179



O. Reimburse Village for up to three (3) standard “porta potty” toilet 
facilities for use by racers, officials and staff; 

P. Provide twenty-five (25) tee-shirts for volunteers. The tee-shirts 
will have Series Sponsor logos printed on the front of the shirts. 
Additional tee-shirts may be purchased by Village or LOC at cost. 

5. Duties of Village. Village recognizes that the success of the Races 
requires Village to participate in the organization and staging of the Races. 
Village shall provide the following services at its expense to organize and 
stage the Races: 

A. Recruit and manage an adequate number of volunteers to act 
as course marshals at the Races with basic training guidance to 
Village provided by Promoter, if requested by Village; 

B. Secure the closure of the Course on Race Day, including all local 
permits and police services where required; 

C. Secure a comprehensive general liability insurance policy as stated 
in Section 9 of this Agreement; 

D. Develop working relationships with local media to promote the 
Races and use reasonable efforts to obtain local media coverage of 
the Races; 

E. Plan and provide, at Village’s discretion, entertainment and family 
activities at the Races; 

F. Assist in coordination between on-site first aid services provided 
by Promoter and local public EMT services (if any); 

G. Provide adequate “porta potty” toilet and hand wash facilities along 
with trash receptacles for spectators and volunteers, in addition to 
such facilities provided by Promoter as provided herein. Promoter 
and Village shall consult as to the number and placement of such 
facilities that are necessary for the venue; 

H. Plan and provide an area for the expo area allowing for sufficient 
crowd exposure and large enough to accommodate a minimum of 
ten (10) vendor tents (10'x10' each). Promoter shall be entitled to 
use up to five (5) expo tent spaces without charge for Series 
Sponsors or other expo vendors. 
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I. In any marketing materials created by Village for the Races such 
as signage, website, Facebook and other social media, posters, 
flyers, tee-shirts and the like, prominently display the Series logo 
on such materials and wherever possible create an active 
electronic link to the website of the Series. Village is encouraged 
to use social media to promote the Races. 

6. Course Approval, Permit, and Road Surface Repairs. 

A. The Parties agree that the Races shall be held on the racecourse 
(the “Course”) illustrated in Exhibit A attached hereto. In the 
event that Promoter or Village requests a change to the Course, the 
Parties shall discuss in good faith the proposed change. The 
Parties agree that Promoter has the right to refuse to make any 
change in the Course if Promoter concludes that the proposed 
change would have an impact on the safe conduct of the Races. 
Any change in the Course is subject to the ability of Promoter 
and/or Village to obtain all required permits. 

B. Village shall be responsible for obtaining and paying for a permit 
or permits from the appropriate local authority or authorities to 
conduct the Races on the Course. Promoter agrees to provide, if 
requested by Village, reasonable assistance to Village during the 
process of obtaining any necessary permit. 

C. On or before April 1, 2024, Promoter shall inspect the road surface 
of the Course to determine whether any repairs to the road surface 
are necessary for the safe conduct of the Races. If necessary, 
Village shall make any necessary repairs, as agreed by the Parties. 

7. Signage in the Start/Finish Area. If requested by Village, Promoter will 
assist Village in the production of barricade signs for placement in the 
start/finish area by providing a list of signs for purchase by Village. All 
signs that Village sells in the start/finish area or elsewhere on the Course 
shall be installed and removed by Promoter on Race Day and, upon the 
completion of the Races, deposited at the Course start/finish area for 
Village to remove as it sees fit. Promoter will install and remove all Series 
Sponsor signs in the start/finish area or elsewhere on the Course, as well. 
Additionally, Promoter strongly encourages Village to provide a two-
sided “underbanner” with the name and location of the Races for display 
under the overhead banner at the start-finish line. 

8. Organizational Meetings. Village agrees to attend up to two 
organizational meetings for the Races that may be scheduled by Promoter, 
at a location and time agreed upon by the Parties. 
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9. Insurance. Village agrees that it shall obtain a comprehensive general 
liability insurance policy with a policy limit of at least $1,000,000 per 
occurrence. The insurance policy obtained by Village shall include Prairie 
State Cycling Series LLC, and its members, officers, staff and agents as 
additional named insureds. Village shall provide Promoter with a 
certificate showing such insurance coverage by July 15, 2024. Promoter 
shall obtain a comprehensive general liability insurance policy with a 
policy limit of at least $1,000,000 per occurrence, and such policy shall 
name Village, LOC and other entities reasonably requested by Village as 
additional insureds. Promoter shall also obtain insurance coverage for the 
Races as typically provided by USA Cycling, which coverage shall name 
Village, LOC and other entities reasonably requested by Village as 
additional insureds. Promoter shall provide Village with certificates 
showing such coverage by July 15, 2024. 

10. Indemnification. To the fullest extent permitted by law, Promoter shall 
indemnify, defend, and hold harmless Village and its members, directors, 
officers, parents, subsidiaries and affiliates, and the employees and agents 
thereof, against and from any and all claims, demands, judgments, costs 
and liabilities whatsoever which may arise or be alleged to arise out of (a) 
the breach by Promoter of any obligation under this Agreement and, (b) 
Promoter’s organization, operation, or management of the Races. 

Procedure for Indemnification: Village agrees to give Promoter prompt 
written notice of any event or any written claim by a third party which 
could give rise to any request for indemnification under this Agreement. 
If Promoter acknowledges in writing its obligation to indemnify for such 
claim, Promoter may select counsel to direct the defense of the claim. 
Village shall cooperate with Promoter in determining the validity of any 
such claim and in the defense of the claim. Village shall not settle any 
claim for which it has or will request indemnification under this 
Agreement without the written consent of Promoter. 

11. Broadcast Rights. Any live or recorded audio or video coverage of the 
Races shall be coordinated jointly between the Promoter and Village. Any 
revenues generated by such coverage shall be shared between the 
Promoter and Village in proportion to each Party’s actual out-of-pocket 
investment in such coverage. 

12. Entire Agreement. This Agreement contains the entire agreement 
between the Parties. This Agreement may not be amended except in a 
writing signed by Promoter and Village. 

6 
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13. Choice of Law and Venue. This Agreement shall be interpreted and 
enforced under the laws of the State of Illinois, without regard to any 
choice of law rules. Venue for any action or proceeding arising out of or 
related to this Agreement shall be the state or federal court, as appropriate, 
located in the area of the defendant’s principal place of business. 

14. Assignments. Neither this Agreement nor any of the rights, interests or 
obligations hereunder shall be assigned by either party without the prior 
written consent of the other party. 

15. Standby Ambulance. The Parties have discussed and agree that it is 
appropriate to have a dedicated standby ambulance (or enhanced medical 
coverage that is equivalent in Promoter’s reasonable judgment) stationed 
in close proximity to the Course during the Races. Village will provide 
such standby ambulance (or such equivalent medical coverage). 

16. Venue Priority for 2025 Series. Village shall have priority until 
November 1, 2024 to participate in the 2025 Series and in the same 
relative sequence of venues as the 2024 Series, provided that the Parties 
shall have agreed upon the 2025 Sponsorship Fee and other terms by such 
date. 

17. Severability. The provisions of this Agreement are severable if any 
paragraph, section, subdivision, sentence, clause, or phrase of this 
Agreement is for any reason held to be contrary to law or contrary to any 
rule or regulation having the force and effect of law, such decision shall 
not affect the remaining portions of this Agreement. 

[the remainder of this page is intentionally blank] 
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IN WITNESS WHEREOF, the parties have executed this Agreement effective as of the 
day and year first above written. 

Village of Northbrook 

By (print name):  ________________________   

Signature:  ___________________   

Its: 

Address: 1225 Cedar Lane  
Northbrook, IL 60062 

Prairie State Cycling Series, LLC 

By (print name): 

Signature:  ____   

Its: 

Address: Prairie State Cycling Series, LLC 
c/o Marco Colbert, Executive Director 

36971 S. Golf Course Dr. 
Tucson, AZ 85739 
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Exhibit A 
Illustration of Racecourse 
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MEMORANDUM OF UNDERSTANDING
BETWEEN THE VILLAGE OF NORTHBROOK 

AND LOCAL ORGANIZING COMMITTEE

This Memorandum of Understanding (“MOU”) is entered into by and between the Village of Northbrook 
(“Village”) and the Local Organizing Committee (“LOC”) (collectively, the “Parties”).  This document affirms 
the agreement of the signatory parties to fulfill the terms of this MOU.  These terms include the achievement of 
all deliverables and adherence to requirements as noted.

RECITALS

WHEREAS, the Village has entered into an agreement with Prairie State Cycling Series, LLC 
(“Promoter”) to hold a competitive cycling event in the Village on July 25, 2024 (“Event”); and

WHEREAS, the agreement with the Promotor sets forth the obligations and responsibilities of the Village 
with respect to the Event; and 

WHEREAS, the Village desires to assign and delegate certain of its obligations and responsibilities with 
respect to the Event to the LOC; and

WHEREAS, the LOC is comprised of unpaid Northbrook resident volunteers who are interested in 
supporting the Event and seeing it return to the Village of Northbrook for the benefit of the community as a whole; 
and

WHEREAS, the LOC has agreed to assist the Village with the organization, promotion and management 
of the Event; and

WHEREAS, both the LOC and the Village desire to memorialize the terms of their collaboration.

NOW, THEREFORE, in consideration of the mutual covenants and agreements set forth herein, the 
parties hereby agree as follows:

It is understood that:

1. Recitals: The recitals set forth above are incorporated herein as though fully set forth.

2. Reimbursement to the Village: The LOC will use its best efforts to reimburse the Village for the 
sponsorship fee of $11,000.00 paid to the Promoter to organize and stage the Event and to perform the 
services that the Promoter has agreed to perform (“Sponsorship Fee”). The Sponsorship Fee shall be paid 
by the LOC in three equal payments of $3,666.67 as follows: the first payment is due on March 1, 2024; 
the second payment is due on May 1, 2024; the third payment is due on the day of the Event, July 25, 
2024 (“Race Day”).

In addition to the Sponsorship Fee, on or before Race Day, the LOC will use its best efforts to reimburse 
the Village for the race prizes known as “primes” in the amount of at least $1,000.00 and the cost of 
providing onsite paramedic support in an amount not to exceed $2,500.00.

3. Volunteers: The LOC will use its best efforts to recruit and manage an adequate number of volunteers to 
act as course marshals at the Event with basic training guidance to the LOC provided by the Promoter and 
the Village. All volunteer positions shall be filled at least 48 hours prior to the Event. Positions and 
position counts must be verified by the Village. In the Village’s discretion, the Village will designate 
volunteer “roaming ambassadors” to manage interaction with spectators unrelated to public safety. The 
names and contact information for all volunteers must be provided to the Village prior to the start of the 
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Event. The LOC will coordinate with the Village to provide training for Event volunteers regarding 
traffic/pedestrian control. 

4. Toilet and Other Facilities: The LOC must provide adequate “porta potty” toilet and hand wash facilities 
along with trash receptacles for spectators and volunteers. The Promoter and the Village shall consult as 
to the number and placement of such facilities that are necessary for the venue. The Promoter will 
reimburse the LOC for up to three standard “porta potty” toilet facilities for use by racers, officials and 
staff.

5. Barricade Signs: If requested by the LOC, the Promoter will assist the LOC in the production of barricade 
signs for placement in the start/finish area by providing a list of signs for purchase by the LOC. All signs 
that the LOC sells in the start/finish area or elsewhere on the course shall be installed and removed by the 
Promoter on Race Day and, upon the completion of the races, deposited at the course start/finish area for 
the LOC to remove as it sees fit. The Promoter will install and remove all series sponsor signs in the 
start/finish area or elsewhere on the course, as well. Additionally, the Promoter strongly encourages the 
LOC to provide a two-sided “underbanner” with the name and location of the races for display under the 
overhead banner at the start-finish line. The LOC must also include the Village as a sponsor on all signs
wherever other sponsors are listed or highlighted.

6. The LOC has the following additional responsibilities with respect to the Event:

a. The LOC will plan and provide, at the Village’s discretion, entertainment and family activities at 
the Event to increase spectators throughout the day including, but not limited to, “party kits” for 
impacted residents, organizations, and businesses or custom Northbrook Grand Prix cowbells.

b. The LOC will plan and provide an area for the expo area allowing for sufficient crowd exposure 
and large enough to accommodate a minimum of 10 vendor tents (10’ x 10’ each).

c. If alcohol is served at the Event, additional security, paid for by the LOC, will be required. 
d. The LOC will prepare, produce and send notice to impacted residents, organizations, and 

businesses at least three times prior to the event (January, June, and week of Event)
e. The LOC will communicate with impacted properties early and often to address concerns about 

logistics – i.e. contact parents in the daycare to address drop-off/pickup, contact St. Norbert’s to 
address any scheduled masses or events.

f. The LOC will identify a point person for the following categories: community outreach, 
marketing, public safety, volunteers, and fundraising. The LOC will provide the Village with the 
contact information (name, email, phone number) for each point person. 

g. At least one member of the LOC must be available in-person at all times throughout the Event. 
h. The LOC will engage the North Shore Convention & Visitors Bureau and Northbrook Chamber 

of Commerce early on to improve event publicity to local and regional audiences and to better 
track economic benefit of the Event.

i. The LOC will conduct a day-of survey amongst spectators and riders. 
j. The LOC will submit a post event write-up to the Village within 30 days of the Event, highlighting 

pros, cons, areas for improvement, survey results, feedback, and costs. A member of the LOC 
will also, at the request of the Village, attend a debrief meeting.

7. Term: The term of this MOU shall commence upon full execution of this MOU, and continue in full force 
and effect until the completion of the Event.

8. Points of Contract: The individual points of contact regarding this MOU shall be:

Village of Northbrook Local Organizing Committee
Madeline Farrell, Deputy Village Manager
1225 Cedar Lane
Northbrook, IL 60062
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Madeline.Farrell@northbrook.il.us

9. Governing Laws: This MOU will be governed by and construed in accordance with the laws of the State 
of Illinois, without regard to the principles of conflicts of law thereof. 

10. No Third Party Beneficiaries: The terms and provisions of this MOU shall be binding upon and inure to 
the benefit of, and be enforceable by, the respective successors and permitted assigns of the Parties hereto.  
This MOU shall not run to the benefit of, or be enforceable by, any person or entity other than a Party to 
this MOU and its successors and permitted assigns.  This MOU should not be deemed to confer upon 
third parties any remedy, claim, right of reimbursement or other right.  Nothing contained in this MOU, 
nor any act of a Party, shall be deemed or construed by any of the Parties hereto or by third persons, to 
create a relationship of third party beneficiary, principal, agent, limited or general partnership, joint 
venture, or any association or relationship involving a Party,

11. Counterparts This MOU may be executed in any number of counterparts, each of which shall be deemed 
an original and all of which, taken together, shall constitute a single, integrated instrument.

12. Entire Agreement; Modification: This MOU constitutes the entire agreement between the Parties with 
respect to the subject matter hereof and supersedes any prior agreements, negotiations and discussions.  
This MOU may not be modified or amended in any manner without the prior written consent of the Parties 
hereto.  No term of this MOU may be waived or discharged orally or by any course of dealing, but only 
by an instrument in writing signed by the Party benefited by such term.

13. Severability If any term of this MOU or any application thereof is held invalid or unenforceable, the 
remainder of this MOU shall be construed as if such invalid part were never included herein, and this 
MOU shall be and remain valid and enforceable to the fullest extent permitted by law.

14. Non-Exclusivity: This MOU is not exclusive, and either party is free to enter into similar agreements with 
any third-party, unless otherwise stated in this MOU.

15. Enforcement: This MOU is not a contract and cannot and will not be enforced in a court of law.  

[REMAINDER OF PAGE INTENTIONALLY LEFT BLANK]
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IT IS SO AGREED:

Local Organizing Committee:

__________________________________ ______________________________
Date

Village of Northbrook: 

__________________________________ ______________________________
Print Name: ________________________ Date
Title: _____________________________
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POST-EVALUATION REPORT 
of 

The Northbrook Grand Prix Bike Race 
July 27th 2023  

 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
SubmiƩed by 

The Local Organizing CommiƩee (LOC) 
August 30th 2023 

 
 
 

Rob Paetsch, LOC Chairman 
Chris Mailing, Sponsorship Coordinator 

Bill Davis, MarkeƟng Coordinator 
Jim O’Connell, Financial Coordinator 

Tomas Cintado, Community Outreach Coordinator 
Tom Tebbe, Public Safety Coordinator 

Kathy Hofschield, Volunteer Coordinator 
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The Northbrook Grand Prix made its debut in July 2022. Now in its second year, the Village 
Board along with a group of volunteer community members, teamed up to lead Northbrook as 
host town in the Intelligentsia Cup Chicago. We, the Local Organizing CommiƩee (LOC), believe 
that our local race, the Northbrook Grand Prix (NBGP), is a means to promote the Village of 
Northbrook through the awe and thrill of bike racing in our community. It works to provide a 
posiƟve experience for village residents and spectators that, in turn, support the local 
businesses. Mostly, the Northbrook Grand Prix is a prime example of the joy found in cycling – 
as an outdoor acƟvity and recreaƟonal endeavor that encourages a healthy lifestyle.  
 
The 2023 Northbrook Grand Prix began when a group of us, the Local Organizing CommiƩee, 
conƟnued the previous work of a small few. We are a team of seven volunteer Northbrook 
residents, each serving in a specific area of race event coordinaƟon. We found that dividing up 
the workload, along with uƟlizing our specific skills and experƟse, proved to be a solid and 
producƟve plan as we met about every two weeks for a number of months prior to race day. 
This report gives insight into what worked well, what challenges we met, areas and ideas for 
improvement, public survey results, operaƟonal costs along with possibiliƟes for 2024. In 
addiƟon, we share “Race Day CelebraƟons!” – unexpected posiƟve occurrences on or near July 
27th 2023.  
 
With any outdoor event, Mother Nature and the overall forecast oŌen play a prominent role in 
the number of spectators that aƩend. This summer, race day was sunny and hot with high 
humidity. Temperatures reached to near 90 degrees for most of the day and early evening. Thus, 
we believe weather to be a real factor behind lower aƩendance numbers than we had hoped 
for – both as spectators (# unknown) and parƟcipants in the Family Fun Ride (56 registrants).  
 
That said, it was a sheer delight for us to see the newspaper arƟcle from the Northbrook Herald 
dated August 3, 2023 with the quote by Sam Reiss, Management Analysis for the Office of 
Village Manager, “The event went perfectly.” [See separate aƩachment]. 
 
WHAT WENT WELL: 

 LOC partnership with and financial support from the Northbrook Village Board. 
 An enthusiasƟc energy and friendly working style from the Village Manager’s staff. 
 MarkeƟng and adverƟsing support was significantly increased from the Village, the 

Chicago North Shore ConvenƟon and Visitors’ Bureau, and @CommunicaƟons. See 
Appendix 1 for detail. 

 Our relaƟonship with the Northbrook Chamber of Commerce and Industry provided 
valuable connecƟons with many others and their organizaƟons. With the support of the 
NCC&I, we sold $13,358 in sponsorships, narrowly ahead of last year’s total. Most of 
these sponsors can be expected to return for 2024.  See Appendix 2 for detail. 

 PromoƟng the event to the community via mulƟple avenues, with much greater 
awareness, parƟcipaƟon by residents along the race course, and cooperaƟon with 
downtown businesses. 
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 Door-to-door interacƟons in the community were posiƟve; those people personally 
encountered were very excited about the race.  

 Early meeƟngs with Police and Fire Departments to gather their feedback allowed the 
LOC to address some of their concerns before race day.  

 Bringing a village police official into the virtual volunteer training allowed the Police 
Department to express their recommendaƟon of “See Something, Say Something.” 

 The addiƟon of Crosswalk #3 and #4 on Walters added more accessibility and safety to 
the race course. 

 Adding “Floaters” as a volunteer posiƟon. 
 CreaƟon and race day distribuƟon of an event program guide to volunteers and 

spectators. 
 Volunteer Training PowerPoint and Virtual session received good aƩendance and much 

posiƟve feedback. AddiƟon of the Key Points sheet. Volunteers appreciated all the info. 
 IntroducƟon of an expo area with featured sponsors. 

 
WHAT WAS A CHALLENGE: 

 Feeling iniƟal financial pressures and other requirements of the Memo of Understanding 
that the LOC entered with the Village.   

 Economic uncertainty throughout the first half of 2023 undermined business confidence. 
We were unable to sell an auto dealer sponsor, an in-kind prinƟng sponsor, or a Ɵtle 
sponsor. 

 Unable to sell an auto dealer sponsor or an in-kind prinƟng sponsor.  
 Geƫng downtown businesses to commit to and offer promoƟons on race day. 
 Some confusion and surprise by LOC and volunteers regarding on-site safety officials. 
 Developing a high-level volunteer training program that offered a virtual meeƟng with 

volunteers. Fully understanding the use of walkie-talkies prior to race day. 
 Three mailings to area residents and business were a financial and resource strain. The 

mailing area expanded from 2022. 
 A parking symbol was inadvertently placed on the Intelligentsia Cup website map of 

Meadowbrook School 
 Prairie State Cycling suggested some logisƟcal changes day of event which could not be 

accommodated.  
 
OPPORTUNITIES FOR IMPROVEMENT: 

 Start selling sponsorships earlier (Fall 2023), as this is when Ɵtle sponsorship level 
commitments are made.    

 OpƟmize the mailing list to ensure contact with the necessary businesses and residents 
along race course vs commiƫng to reaching contacts not directly impacted.  

  Village President aƩend a press conference announcing the race and address the crowd 
on race day. 

 Provide descripƟve “boards” or radar speed monitors that explain the race more – 
number of laps, Ɵme, and how the race is won. These could be staged near Crosswalk 
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#1, in the first turn. InvesƟgate other ways to communicate race status to both the 
crowd and volunteers not near the stage. 

 Develop a stronger relaƟonship with the Northbrook Park District, which could help 
promote and support the Family Fun Ride.  

 More detail in advance of the safety protecƟon that will be on site throughout Race Day.  
 Renaming the Family Fun Ride to a more all-inclusive Ɵtle, since all riders are welcome. 

 
POSSIBILITIES FOR 2024: 

 Network with other Intelligentsia Cup Chicago LOCs and towns. Share our experiences, 
learn from them, and gain new ideas. 

 Partnering with Lake Bluff Criterium and create “Tour of the Northshore” – similar to the 
“DuPage Triple Crown,” a locale-specific opportunity for racers within the Intelligentsia 
Cup Chicago to compete for addiƟonal prizes.  

 Secure the 2024 Ɵtle sponsorship in Fall of 2023. 
 Purchase a NBGP sign for display at the Village Green fountain. 
 Design and sell a Northbrook Grand Prix-specific bike jersey and t-shirt, along with more 

event-specific swag like caps, posters, sƟckers, cowbells, etc. 
 Get the community more involved with lemonade stands, bake sales, and other 

energizing events to build enthusiasm prior to and throughout race day. 
 Provide addiƟonal entertainment on race day – cycling demonstraƟons, live music, etc.  

 
“CELEBRATIONS ON RACE DAY!” 

 Neighbors and community members were very excited about and looking forward to the 
bike races.  

 Tremendous support throughout the day by the Village Public Works staff. 
 The Village’s tent in the Expo Area provided an enthusiasƟc presence with cowbells! 
 The Expo Area (10 exhibits) provided sponsors an opportunity to engage spectators. 
 Good placement of paramedic response team at the Village Green building which 

allowed the quickest access to the potenƟal site of crashes. 
 All volunteers arrived eager, enthused, and confident in their role of service.  First-Ɵmers 

said they enjoyed themselves and would volunteer again next year. 
 A Church Street resident, living along the race course and a parƟcipant in the Family Fun 

Ride with her family, asked to get involved in 2024. This connecƟon could possibly work 
towards newfound enthusiasm and ideas from key members of the community. Many 
other spectators inquired on how to volunteer and/or be a host family. 

 A 2nd-year volunteer/community member that aƩended a late spring 2022 Ped-Bike 
Commission meeƟng, raved about this year’s event and applauded the 2023 LOC. He 
noted our fine planning, thoroughness, and successful follow through in comparison to 
the 2022 NBGP. 

 A video interview (posted on the Intelligentsia Cup Chicago site/Northbrook Photos) 
with an New York City cycling team said, “One of the best parts [of the NBGP] is the 
volunteers! They are amazing and so nice; the course marshals are so into it!” 
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 Volunteers that spoke with race parƟcipants heard great reviews on the race course 
itself – “It’s flat, it’s fast, and we love the technicality of Corner #3.” Some racers noted 
the shaded streets were very nice, especially on such a hot day. Other courses in the 
race series are dominated by asphalt and concrete. 

 
From Intelligentsia Cup: 

 In Northbrook, 507 licensed racers parƟcipated. Over 10 days of racing, 5,475 entries by 
licensed racers, the most ever for Intelligentsia Cup! 

 Racers came from 47 states and provinces, as well as 17 countries. 
 A notable percentage of the licensed racers were women (nearly 30%), which is high 

compared to other USA Cycling-sancƟoned events. 
 
 

In closing, the LOC is grateful to have had the opportunity to bring the Northbrook Grand Prix 
bike race to our community for a second year. Most importantly, we are appreciaƟve of the 
partnership and enthusiasƟc spirit that was developed with the Northbrook Village Board and 
Village Manager’s team over the course of the past many months. It is in the “True North” light 
that our community benefits as we together work toward a common goal. The Northbrook 
Grand Prix is an exhilaraƟng and unique event that proves posiƟve in various ways, and we 
know that growing pains are part of anything new. It is our hope that with this post-evaluaƟon 
and further reflecƟon along with brainstorming and working hard together with the Village of 
Northbrook, the 2024 Grand Prix can shine above its inaugural years. 
 
Chris Mailing deserves recogniƟon for his Ɵreless efforts as sponsorship coordinator. He has 
informed of his intenƟon to leave the LOC. This will create a significant void that would need to 
be filled to secure the level of sponsorships that the village desires. 
 
Appendix 1:  MarkeƟng, AdverƟsing, and Publicity for the Event 
As a means to increase spectatorship at the 2023 Northbrook Grand Prix, mulƟple channels to 
educate the public and publicize the event to the community were uƟlized: 
 
1. Direct Mail 
There were mulƟple direct mail pieces promoƟng the event to residents and businesses, 
including: 

o Insert with the Village ResidenƟal Water Bill 
o ArƟcles and menƟons in the Village Voice 
o Northbrook Nine postcard mailing 
o Chicago North Shore ConvenƟon and Visitors’ Bureau postcard mailing 

 
2. Website 
The Northbrook Grand Prix webpage is located on the Intelligentsia Cup Chicago website. It was 
updated throughout the year with informaƟon like sponsorships and other important detail.  
Also, the Village featured NBGP-related documents on its website for the community to learn 
about and plan for the event. 
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3. Social Media Presence 
This year saw a significant increase in social media reach and interacƟons. The Intelligentsia Cup 
team reported high visibility of Northbrook Grand Prix through its posts. The LOC enlisted the 
support of Northbrook-based @CommunicaƟons to generate a fantasƟc range of professional 
communicaƟons across Facebook, Instagram and X (formerly TwiƩer).  
 
A press release was issued on July 14 and was picked up by various media outlets. ArƟcles were 
wriƩen about the Intelligentsia Cup, and the NBGP that were featured in the Daily Herald and 
the Northbrook Star. See separate aƩachment with copies of the arƟcles. See separate 2023 
Digital MarkeƟng Review for more details on publicity. 
 
4. Personal Community Outreach 
The Northbrook Grand Prix team parƟcipated in a variety of in-person events to spread the 
word about the event to both residents and businesses. This included: 

o Northbrook Chamber of Commerce and Industry events 
o Farmer’s Market table on July 19th 2023 
o In-Person visits to downtown businesses 
o In-Person conversaƟons with staff and members at Techny Prairie AcƟvity Center 
o A printed program guide distributed to spectators and volunteers on race day 

 
5. Surveys 
Two surveys were performed. A race day survey of random aƩendees produced 64 responses. A 
business survey performed a month aŌer the event, received 11 responses. Both survey results 
are in separate aƩachments. 
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Appendix 2:  Financial Results 
 
Revenues:  
Sponsorships:    $  13,358 
PSC WM reimbursement       $       540 
DonaƟon:    $         50  
Total Revenues:    $  13,948 
  
Expenses:  
Cash Primes (per Intelligentsia Cup Contract):    $    1,000 
Banner Boards (recognizing sponsors):    $    2,316 
WM portable units     $       900 
PrinƟng & Postage:    $       580 
Northbrook Chamber (dues and events):    $       494 
Volunteer T-Shirts:    $       280 
Total Expenses:    $    5,570 
  
Reserve for 2024:    $       500 
  
Balance available for Village's Costs:    $    7,878 
  
 
AddiƟonal expenses not listed here were accrued and donated by some members of the LOC. 
As example, in the Area of Volunteer CoordinaƟon, clipboards and pens, snacks for volunteers/spectators 
visiƟng the tent, Family Fun Ride entry bracelets along with prinƟng costs and recruiƟng coffees/meals 
totaled less than $150. Some of these items can be reused in future GP events.  
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Atachments to the LOC post-race evalua�on report 

1. Online Survey from Race Day 

2. Downtown Business Follow Up Survey 

3. NBGP Digital Marke�ng Review 

4. Daily Herald 8-1-2023 ar�cle 

5. Northbrook Star 7-28-2023 ar�cle 
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Summary of the online 2023 NB Grand Prix
Survey:
https://forms.gle/ZMEh3Tw9QaHtyC976

Total Responses: 64

Are you a Northbrook resident?
Yes: 62%
No: 38%

Was this your first time at the NB Grand Prix?
No: 67%
Yes: 33%

How did you learn about the NB Grand Prix?
Word of Mouth: 28%
Village Communications: 26%
Social Media: 24%
Postcard Mailing: 9%
Combination of the above: 13%

Did you shop or dine while in Northbrook at the race?
Yes: 80%
No: 20%

How many bike races did you watch?
1-2: 29%
3-5: 50%
6+: 21%

Would you like Northbrook to continue this event every year?
Yes: 98%
No: 2%

What is your age?
Under 40: 24%
40-64: 66%
65+: 10%

Were any youth under 18 with you?
0 or No Answer: 54%
1: 16%
2+: 30%
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Any other comments/feedback for us?

Loved the event, please please continue it!

Please continue bringing this to NB

If mailer or social makes even clearer what time each race is, that may benefit attendance. Also a few
more signs around town with Date and time of Pro races would be a plus. General signage excellent.
Plus if could arrange a few eateries to have race themed specials or discounts etc would build even
more buzz. Thank u.

It is such a fun and exciting event! Maybe have more going on in the Village Green during the races.
Activities for kids, food, etc.
Thank you for a great event.

This was a very fun and exciting event and I hope it continues in the future!

Fun day all the neighbors came out to watch. The racers were great also. Very polite and friendly.
Please keep having it

Please continue this event, it is so much fun to watch.

More fun things/activities to do while at the event in the village green would be cool.

Loved it

Very fun event.

Some future recommendations.
- Would be nice to have more seating around the start area (I.e bleachers and picnic tables)
- Seems like thereâ€™s an opportunity to have something inside of village green given the large space.
The area around the tents seemed crowded."

Consider making the neighborhood passes reusable from year to year. The can be stored in the
glovebox

Great event!

Great event! Would be an awesome neighborhood to have a block party on the back side

More publicity. Nothing on the Village of NB Facebook page except a comment about the parking signs.
Maybe get neighboring towns to promote it as well. Deerfield residents would be interested, etc. Also
please add info in the publicity about parking. Can we park in the shopping center? Will we get towed,
etc. Thanks!

Fun community event, well attended and the crowd enjoyed it. Thanks for keeping it in Nbk
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Name of your Business:

11 responses

Baskin robins

How about learning

Leonidas

Carolyn Lorraine Salon

Kamehachi

Athletico

JC Licht

Eataco

Landmark Inn

Graeter’s Ice Cream

Sherwin-Williams

Downtown Business Survey - 2023 NB Grand
Prix
11 responses

Publish analytics
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Did you receive sufficient pre-race planning information?

11 responses

Was this year's NB Grand Prix better organized than last year?

11 responses

How did the event impact your business/revenue?

11 responses

Copy

Yes
No

100%

Copy

Yes
No
Same
Na
I wasn’t here last year

9.1%

9.1%
18.2%

63.6%

Copy

Positive
Negative
Indifferent
Didn’t effect

9.1%

9.1%36.4%

45.5%
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Did you watch any of the bike races?

11 responses

Would you like Northbrook to continue this event every year?

11 responses

Suggestions? Recommendations? Other comments?

5 responses

Good event we like it

Would still like for front of the store parking to be available for our customers

Would love to see it happen every year. It brings everyone together local residents and
outsiders

Na

Unfortunately, for the 2nd year in a row the race street closures negatively affected our
business for the day (almost $2k down from previous year). I have to wonder why the entire
downtown area gets closed off for this race, and yet both of the major parades (Memorial Day
and 4th of July) were held far away from the downtown area where it is guaranteed to bring
many more of the area residents out.

This content is neither created nor endorsed by Google. Report Abuse - Terms of Service - Privacy Policy

Copy

Yes
No

27.3%

72.7%

Copy

Yes
No

18.2%

81.8%
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2023 Digital Marketing Review

● After 2022’s race ended we did not post again until April 19, 2023 (hoping and waiting to announce 
event’s return to Northbrook with big naming news)

● Going forward, we should post monthly through winter to keep the event in people’s minds

● Also, periodically we should post about sponsorship opportunities

● Include social media visibility as part of sponsorship packages

● Posted 1X per week hyping up the race

● Going forward, post sponsors’ deals (e.g., “coupon for a free drink with your meal on race day”)

● Continue to post sponsorship opportunities up to the deadline

In 90 days prior to (not including) race day:

● Generated 39,330 impressions

● Reached 16,036 unique individuals

● Spent $150 on social media boosts targeting families within 5 miles of Village Green Park
two weeks before race day

● During this period of time, ads generated 64.9% of our social media visibility

Months Before the Race

Weeks Before the Race
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2023 Digital Marketing Review
continued…

Posted information for racers and spectators, action shots, race results, podium pictures, 
interviews with winners, human interest stories, etc.:

● Generated 47,956 impressions

● Reached 17,836 unique individuals

● Majority of visibility was organic and viral (racers and teams sharing our content with their own 
followers, spectators liking and sharing with their friends, etc.)

Days Before the Race

Day of Race  (and subsequent 4 days)

In 7 days prior to (not including) race day:

● Spent an additional $200 on social media boosts targeting families within 5 miles of Village 
Green Park in the final week leading up to race day

● During this period of time, ads generated 73.6% of our social media visibility

● Generated 31,522 impressions

● Reached 14,142 unique individuals
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2023 Digital Marketing Review
continued…

● Received generous social media support (liking and sharing our content, and publishing their own 

posts) from Village of Northbrook, Northbrook Park District, Northbrook Chamber of Commerce, 

and others

● Published announcements on various North Shore Facebook groups

● Multiple articles and event postings on Patch.com (also distributed to Patch email subscribers)

● Also published press release on DailyHerald.com which translated into print coverage in the 

Northbrook Herald

Digital Public Relations

● Post monthly through winter to keep the event in people’s minds

● More posts from October to May promoting sponsorship opportunities to area businesses

● Include social media visibility (refer to nearly 50,000 impressions near Race Day) as part of 

sponsorship packages

● Increase social media ad spend from $350 to $600 (or ideally $1,000) to allow us to reach more 

potential spectators in neighboring suburbs in weeks and days leading up to the event

2024 Recommendations

Digital Marketing Team

A team of four interns (guided by atCommunications’ Terry 

Kasdan) planned and executed this year’s digital marketing 

campaign: Ethan Kasdan (Strategist/Univ. of Illinois junior), 

Nate Kasdan (Graphic Designer/Univ. of Kentucky freshman), 

Hayden Leven (Photographer/GBN junior), and Jonah Kasdan 

(Content/GBN junior).
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Riders in the Women Cat 4/Novice and Women's Junior 15-18 Cat 4 compete during the Northbrook Grand Prix as part of 
the Intelligentsia Cup bicycle race Thursday, July 27, 2023. Joe Lewnard | Staff Photographer 

 

By Joe Lewnard and Dave Oberhelman 

jlewnard@dailyherald.com 

Updated 8/1/2023 11:06 AM 

Hundreds of cyclists took to the streets for the Northbrook Grand Prix Thursday, July 27, as part of the 2023 
Intelligentsia Cup series. 

Not all finished, but 443 people entered to ride in one of nine races on the .75-mile course down Shermer and 
Meadow roads, Walters Avenue and Church Street, anchored by Village Green Park. 

Noncompetitors rode in the Family Fun Ride scheduled between the conclusive women's and men's professional 
races. 

"The event went perfectly," said Sam Reiss, management analyst for the office of Village Manager Cara Pavlicek. 
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"It was hot weather but we still had a good crowd there enjoying the race. We had a good Family Fun Ride at 6:30 
p.m. that had a lot of participants," he said. 

Reiss said the village had received no complaints about the event. 

That would please the trio of Marco Colbert, Tom Schuler and Bekah Collins. Respectively, they're the executive 
director, location scout and course designer, and marketing director of Prairie State Cycling, which started the 
Intelligentsia Cup in 2012. 

Collins, in Elgin on July 28 with Colbert and Schuler for the eighth of 10 Cup circuit stops, spoke with a pair of 
Northbrook spectators who had been skeptical going into last year's Grand Prix debut but "this year couldn't wait," 
she said. 

"People were out on the course all day from the neighborhood that were just so excited that we were there," said 
Collins, who said Shermer Road reminds her of Disneyland's "Main Street USA." 

The crowd built throughout the day to a finish-line throng for the professional races. Collins said the men averaged 
29.2 mph over the 70-minute race, even with two hairpin turns. 

The men's and women's pro races both ended in a sprint, each won by cyclists from Los Angeles. 

"Even though the course on a piece of paper looks simple, in fact it's a challenging course," Colbert said. "The pros 
loved the course. They wouldn't say that if they didn't mean it." 

Schuler, noting a town with a facility like Northbrook Park District's Ed Rudolph Velodrome is a natural to host a 
bike race, saw nearby businesses like Graeter's Ice Cream doing good business. He said "robust" lawn parties on 
Church Street added atmosphere to the back side of the course. 

"Village Green is such a nice backdrop for a race like that," Schuler said. 

 

Copyright © 2023 Paddock Publications, Inc., P.O. Box 280, Arlington Heights, IL 60006 

Paddock Publications, Inc. is an Employee-Owned Company 

 

 

https://www.dailyherald.com/sports/20230728/images-northbrook-grand-prix-intelligentsia-cup-2023 
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Intelligentsia Cup earns enthusiastic 
reception in ‘cycling town’ of Northbrook 
By Karie Angell Luc 
Pioneer Press 
Published: Jul 28, 2023 at 4:51 pm 

 
Men Pro/1/2 cycling acƟon steps off at the Intelligentsia Cup Northbrook Grand Prix on July 27, 2023 in downtown Northbrook. 
(Karie Angell Luc/Pioneer Press) 
 
The Northbrook Grand Prix returned for a second year on July 27 as part of the village’s annual 
commitment to the 2023 Intelligentsia Cup Chicago cycling racing series. 
 
Northbrook has the Thursday slot in the 10-day compeƟƟve series that began July 21 in West Dundee 
and ends in Chicago on July 30. Host municipaliƟes included Glen Ellyn, Winfield, Mundelein, Lombard, 
Brookfield, Elgin and Lake Bluff. 
 
The Village of Northbrook distributed free handheld white cowbells featuring the village’s new logo 
among spectator swag ameniƟes. 
 
“It’s absolutely fun,” Northbrook Village President Kathryn L. Ciesla said. “Thursday was the day we could 
get.” 
 
Northbrook is renowned for the Ed Rudolph Velodrome at Meadowhill Park. According to the 
Northbrook Park District website, former Northbrook Park District Commissioner Ed Rudolph helped 
design and build the bicycle track in 1960 for track cycling. 
 
During winter, the velodrome was flooded for a speed skaƟng rink and accommodated U.S. Winter 
Olympics team pracƟce. 
 
“We are definitely a sports town and a cycling town,” Ciesla said. “This is a great place to ride, a great 
place to be and I think we need to conƟnue to support the culture of our community.” 
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Right, Northbrook Village President Kathryn L. Ciesla is on Shermer Road watching cycling acƟon at the Intelligentsia Cup 
Northbrook Grand Prix on July 27, 2023 in downtown Northbrook. (Karie Angell Luc/Pioneer Press) 
 
From late morning unƟl sunset, four streets around Village Green Park became a Criterium bicycle 
racecourse for one day. 
 
“We are very excited and pleased that it’s taking place here and loving the acƟon,” said spectator Mike 
Macfadden of Northbrook. 
 
Races featured professional and amateur riders. Ben and Alyssa Schwartz of Northbrook and their 
children Levi, 4, and Lucy, 1, rode the community fun ride. 
 
“We’re super excited to do this,” Alyssa Schwartz said. “It’s an awesome opportunity especially for the 
young riders.” 
 

 
 
 
 
 
 
 
Riding during the local event between 
the Women Pro/1/2 race and the Men 
Pro/1/2 cycling race is the Schwartz 
family of Northbrook, including 
parents Ben and Alyssa Schwartz and 
children Levi, 4, on smaller bike in 
front, and in child seat holder, Lucy, 1. 
(Karie Angell Luc/Pioneer Press) 
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More than 500 series riders from across the world parƟcipated, said Bill Davis of Northbrook, the Grand 
Prix markeƟng coordinator, a volunteer posiƟon with LOC, the event’s local organizing commiƩee. 
 
“We’re thrilled with the turnout this year,” Davis said. “We’ve had thousands of people aƩend the race, 
both in the downtown area and around the neighborhoods, so it’s been a great experience for all of us.” 
 
Thursday’s weather was sunny and humid at 88 degrees but also breezy. Rain impacted cycling surfaces 
during the series but streets were dry in Northbrook. 
 
“We’ll take the heat,” Davis said. 
 

 
Women Pro/1/2 race cycling acƟon at the Intelligentsia Cup Northbrook Grand Prix on July 27, 2023 in downtown Northbrook. 
(Karie Angell Luc/Pioneer Press) 
 
Approximately 50 volunteers assisted, including MaƩ Curin, a Northbrook resident since 2016 who 
stepped down from last year’s LOC chair posiƟon aŌer public controversy over logisƟcs and money. 
 
Curin is also no longer a Northbrook Park District commissioner and chair of the village’s pedestrian and 
bicycle commission. 
 
But Curin returned as a course marshal on July 27 and completed three two-hour volunteer shiŌs. 
 
“I want this race to succeed,” Curin said. “I’m so happy that there were people that were willing to take it 
over.” 

 
 
 
 
 
Men Pro/1/2 cycling 
acƟon at the 
Intelligentsia Cup 
Northbrook Grand Prix 
on July 27, 2023 in 
downtown Northbrook. 
(Karie Angell 
Luc/Pioneer Press) 
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Added Davis: “MaƩ started this last year and we’re carrying on what MaƩ did. MaƩ did all the heavy 
liŌing.” 
 
Davis verified the 2023 sponsorship fundraising goal of $25,000 fell short aŌer a later start in planning 
this year’s Northbrook race. 
 
“The Village is basically underwriƟng this event,” Davis said. “Our job as the LOC was to reimburse them 
in whole and we’re falling a liƩle bit short there financially so the village is picking up the tab on the few 
things that we ran short on expense wise. We’re puƫng on a phenomenal race.” 
 
Volunteers included social media coordinator Terry Kasdan of Northbrook who grew up in Glenview and 
is of the Glenbrook South High School Class of 1991. 
 
“Anything that brings out the community to downtown Northbrook and to the Village Green is just a 
wonderful thing,” Kasdan said. 
 

 
Waving a bell to encourage the cyclists along the Meadow Road route is Adam Wagliardo, 9, of Lake Bluff at the Intelligentsia 
Cup Northbrook Grand Prix on July 27, 2023 in downtown Northbrook. (Karie Angell Luc/Pioneer Press) 
 
Kasdan cousins Nate Kasdan, 18, of Northbrook, a 2023 Glenbrook North High School graduate, and 
Ethan Kasdan, 20, of the 2021 Class of Glenbrook North High School, were social media specialists for 
the event. 
 
The social media campaign succeeded and “was big for us,” as an assignment, Nate said. 
 
Ethan said, “Leading up to the race, we did a lot of posƟng … we really ramped up,” adding the result 
was, “a lot more people here than last year so it’s really exciƟng to see that all of the work that we’ve 
done and all the things we posted on social media is actually making an impact.” 
 
This year featured a street-situated Expo area for vendors and organizaƟons. The event offered vendor 
Jacki Ruh of Northbrook, of the Glenbrook North High Class of 2000, the sidewalk sale opportunity to sell 
Ruh’s Pixie Lane children’s clothing outside an accommodaƟng storefront. 
 
Purchasers included, “definitely a lot of local people,” Ruh said, including customers from Minnesota. 
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The winner of the Women Pro/1/2 race was Samantha Schneider of West Allis, Wisconsin with team 
L39ION of Los Angeles. 
 
“It felt good, that was the plan for today, so for the team to be able to get it done was really awesome, 
extra special,” Schneider said post race. 
 

 
On far leŌ is future first finisher Samantha Schneider of West Allis, Wisconsin who is lining up at the start of the Women Pro/1/2 
race with team L39ION of Los Angeles. Later, aŌer Schneider’s first place finish, Schneider said, “It felt good, that was the plan 
for today, so for the team to be able to get it done was really awesome, extra special.” Taken at the Intelligentsia Cup 
Northbrook Grand Prix on July 27, 2023 in downtown Northbrook. (Karie Angell Luc/Pioneer Press) 

 
Ty Magner of Athens, Georgia of the L39ION of Los Angeles team took first place in the Men 
Pro/1/2 race, the last race of the day. 
 
Northbrook’s racecourse was, “really fast, one of the fastest ones we’ve done so far,” Magner 
said. 
 
“It’s not very hilly, it’s very flat,” Magner added. “You just carry speed all the way around.” 
 
Visit hƩps://intelligentsiacup.com/schedule/northbrook/. 
 
Karie Angell Luc is a freelance reporter for Pioneer Press. 
hƩps://www.chicagotribune.com/suburbs/northbrook/ct-nbs-northbrook-grand-prix-st-0803-20230728-
j4b7gyafifambdrjn7ddnj3i3u-story.html 
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NORTHBROOK

Intelligentsia Cup earns enthusiastic reception in ‘cycling town’ of
Northbrook
By Karie Angell Luc
Pioneer Press • Published: Jul 28, 2023 at 4:51 pm

The Northbrook Grand Prix returned for a second year on July 27 as part of the village’s annual commitment

to the 2023 Intelligentsia Cup Chicago cycling racing series.

Expand

Men Pro/1/2 cycling action steps off at the Intelligentsia Cup Northbrook Grand Prix on July 27, 2023 in downtown Northbrook. (Karie Angell Luc/Pioneer

Press)
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Northbrook has the Thursday slot in the 10-day competitive series that began July 21 in West Dundee and

ends in Chicago on July 30. Host municipalities included Glen Ellyn, Winfield, Mundelein, Lombard,

Brookfield, Elgin and Lake Bluff.

The Village of Northbrook distributed free handheld white cowbells featuring the village’s new logo among

spectator swag amenities.

“It’s absolutely fun,” Northbrook Village President Kathryn L. Ciesla said. “Thursday was the day we could

get.”

Northbrook is renowned for the Ed Rudolph Velodrome at Meadowhill Park. According to the Northbrook

Park District website, former Northbrook Park District Commissioner Ed Rudolph helped design and build

the bicycle track in 1960 for track cycling.

During winter, the velodrome was flooded for a speed skating rink and accommodated U.S. Winter Olympics

team practice.

“We are definitely a sports town and a cycling town,” Ciesla said. “This is a great place to ride, a great place to

be and I think we need to continue to support the culture of our community.”

Right, Northbrook Village President Kathryn L. Ciesla is on Shermer Road watching cycling action at the Intelligentsia Cup Northbrook Grand Prix on July
27, 2023 in downtown Northbrook. (Karie Angell Luc/Pioneer Press)

From late morning until sunset, four streets around Village Green Park became a Criterium bicycle racecourse

for one day.
Subscribers, get Chicago's top newsletter Sign up for Daywatch   Read Now
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“We are very excited and pleased that it’s taking place here and loving the action,” said spectator Mike

Macfadden of Northbrook.

Races featured professional and amateur riders. Ben and Alyssa Schwartz of Northbrook and their children

Levi, 4, and Lucy, 1, rode the community fun ride.

“We’re super excited to do this,” Alyssa Schwartz said. “It’s an awesome opportunity especially for the young

riders.”

Riding during the local event between the Women Pro/1/2 race and the Men Pro/1/2 cycling race is the Schwartz family of Northbrook, including parents Ben
and Alyssa Schwartz and children Levi, 4, on smaller bike in front, and in child seat holder, Lucy, 1. (Karie Angell Luc/Pioneer Press)

More than 500 series riders from across the world participated, said Bill Davis of Northbrook, the Grand Prix

marketing coordinator, a volunteer position with LOC, the event’s local organizing committee.

“We’re thrilled with the turnout this year,” Davis said. “We’ve had thousands of people attend the race, both in

the downtown area and around the neighborhoods, so it’s been a great experience for all of us.”

Thursday’s weather was sunny and humid at 88 degrees but also breezy. Rain impacted cycling surfaces

during the series but streets were dry in Northbrook.

“We’ll take the heat,” Davis said.

Subscribers, get Chicago's top newsletter Sign up for Daywatch   Read Now
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Women Pro/1/2 race cycling action at the Intelligentsia Cup Northbrook Grand Prix on July 27, 2023 in downtown Northbrook. (Karie Angell Luc/Pioneer
Press)

Approximately 50 volunteers assisted, including Matt Curin, a Northbrook resident since 2016 who stepped

down from last year’s LOC chair position after public controversy over logistics and money.

Curin is also no longer a Northbrook Park District commissioner and chair of the village’s pedestrian and

bicycle commission.

But Curin returned as a course marshal on July 27 and completed three two-hour volunteer shifts.

“I want this race to succeed,” Curin said. “I’m so happy that there were people that were willing to take it

over.”

Men Pro/1/2 cycling action at the Intelligentsia Cup Northbrook Grand Prix on July 27, 2023 in downtown Northbrook. (Karie Angell Luc/Pioneer Press)

Added Davis: “Matt started this last year and we’re carrying on what Matt did. Matt did all the heavy lifting.”

Davis verified the 2023 sponsorship fundraising goal of $25,000 fell short after a later start in planning this

year’s Northbrook race.
Subscribers, get Chicago's top newsletter Sign up for Daywatch   Read Now
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“The Village is basically underwriting this event,” Davis said. “Our job as the LOC was to reimburse them in

whole and we’re falling a little bit short there financially so the village is picking up the tab on the few things

that we ran short on expense wise. We’re putting on a phenomenal race.”

Volunteers included social media coordinator Terry Kasdan of Northbrook who grew up in Glenview and is of

the Glenbrook South High School Class of 1991.

“Anything that brings out the community to downtown Northbrook and to the Village Green is just a

wonderful thing,” Kasdan said.

Waving a bell to encourage the cyclists along the Meadow Road route is Adam Wagliardo, 9, of Lake Bluff at the Intelligentsia Cup Northbrook Grand Prix
on July 27, 2023 in downtown Northbrook. (Karie Angell Luc/Pioneer Press)

Kasdan cousins Nate Kasdan, 18, of Northbrook, a 2023 Glenbrook North High School graduate, and Ethan

Kasdan, 20, of the 2021 Class of Glenbrook North High School, were social media specialists for the event.

The social media campaign succeeded and “was big for us,” as an assignment, Nate said.

Ethan said, “Leading up to the race, we did a lot of posting … we really ramped up,” adding the result was, “a

lot more people here than last year so it’s really exciting to see that all of the work that we’ve done and all the

things we posted on social media is actually making an impact.”

This year featured a street-situated Expo area for vendors and organizations. The event offered vendor Jacki

Ruh of Northbrook, of the Glenbrook North High Class of 2000, the sidewalk sale opportunity to sell Ruh’s

Pixie Lane children’s clothing outside an accommodating storefront.

Purchasers included, “definitely a lot of local people,” Ruh said, including customers from Minnesota.

The winner of the Women Pro/1/2 race was Samantha Schneider of West Allis, Wisconsin with team L39ION

of Los Angeles.

“It felt good, that was the plan for today, so for the team to be able to get it done was really awesome, extra

special,” Schneider said post race.Subscribers, get Chicago's top newsletter Sign up for Daywatch   Read Now
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On far left is future first finisher Samantha Schneider of West Allis, Wisconsin who is lining up at the start of the Women Pro/1/2 race with team L39ION of
Los Angeles. Later, after Schneider’s first place finish, Schneider said, “It felt good, that was the plan for today, so for the team to be able to get it done was
really awesome, extra special.” Taken at the Intelligentsia Cup Northbrook Grand Prix on July 27, 2023 in downtown Northbrook. (Karie Angell Luc/Pioneer
Press)

Ty Magner of Athens, Georgia of the L39ION of Los Angeles team took first place in the Men Pro/1/2 race, the

last race of the day.

Northbrook’s racecourse was, “really fast, one of the fastest ones we’ve done so far,” Magner said.

“It’s not very hilly, it’s very flat,” Magner added. “You just carry speed all the way around.”

Visit https://intelligentsiacup.com/schedule/northbrook/.

Karie Angell Luc is a freelance reporter for Pioneer Press.
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LATEST

NATION & WORLD

The Parkland school massacre will be reenacted, with gunfire, in
lawsuit against sheriff’s deputy

29m

NATION & WORLD

Woman’s escape from cinder block cell likely spared others from
similar nightmare, FBI says

33m
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OAK PARK

Dominican University Wednesday night summer concerts continue
through August

35m

ADVERTISEMENT

ADVERTISEMENT
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Gundry MD

Bloomberg

SmartAsset

EasySolar

Heart Surgeon Begs Americans: “Stop Doing This To Your Avocados”

Get Global Business News Today- now $149/year.

6 Things Not to Do When Selecting a Financial Advisor.

Illinois Gov Will Cover The Cost To Install Solar If You Own A Home In These Zips
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Reiss, Sam

From: Bill Davis <w.n.davis@gmail.com>

Sent: Monday, July 31, 2023 9:32 AM

To: Farrell, Madeline; Reiss, Sam

Cc: Robert Paetsch; Bekah Collins; marco@intelligentsiacup.com

Subject: NB Grand Prix - feedback

Hi all -  

Happy Monday! 

Just wanted to let you know one resident already responded very positively!  This is the resident on Walters by Church st 
that is handicapped and was concerned about how long it would take on Thursday night to open the roads and retrieve 
his car. 

He was thrilled to see the roads opened about 9:15pm, and he wanted to express his gratitude to the Intelligensia Cup 
and Public Works teams for getting things re-opened sooner than expected. 

All the best, 

Bill Davis 
w.n.davis@gmail.com
1729 Oak Ave, Northbrook, IL 60062 
Mobile: 847-910-2464 

Beware External Email - Think Before You Act
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MOU Commitment Completed? 

Reimbursement to the Village for the sponsorship fee

Recruitment and management of an adequate number 
of volunteers to act as course marshals at the event 

Adequately train volunteers for role responsibilities
Provide adequate toilet and hand washing stations for 

the event
Plan and provide entertainment and family activities at 

the Event 
Plan and provide an Expo Area with a minimum of 10 

vendors
Host a public meeting roughly one month prior to the 

event
Prepare, produce, and send notice to impacted resident 

and businesses at least three times prior to the event 
(January, June, and week of Event) 

Communicate with impacted properties early and often 
to address concerns about logistics - i.e. St. Norbert's 

mass and daycare

Engage the North Shore Convention & Visitors Bureau 
and Northbrook Chamber of Commerce early on to 

improve event publicity to local and regional audiences 
and to better track economic benefits of the Event

Conduct a Day-of survey amongst spectators and riders

Submit a post event write-up to the Village within 30 
days of the Event, highlighting pros, cons, areas for 
improvement, survey results, feedback, and costs.   

224


	Village Board of Trustees Agenda
	Northbrook-85-2023 - Payments to be Made Per Listing Dated September 16, 2023 - September 30, 2023 (Alpha & Descending Lists).pdf
	Northbrook-86-2023 - Frontage Deposit List Dated September 29, 2023.pdf
	Northbrook-27-2023 - A Proclamation Recognizing Domestic Violence.doc
	Northbrook-79-2023 - A Proclamation Recognizing Fire Prevention Week.doc
	Northbrook-80-2023 - Cover Page
	Northbrook-77-2023 - Cover Page
	Northbrook-77-2023 - An Ordinance to Amend the AFO to Increase the Number of Class E Liquor Licenses for J&J Cafe
	Northbrook-18-2023 - Cover Page
	Northbrook-18-2023 - A Resolution Approving the Annual Maintenance Renewal for Laserfiche Software from Cities Digital Inc..docx
	Northbrook-18-2023 - CDI Quote for Laserfiche Annual Maintenance Renewal
	Northbrook-67-2023 - Cover Page
	Northbrook-67-2023 - A Resolution Approving and Adopting a Village of Northbrook Investment Policy.docx
	Northbrook-67-2023 - Investment Policy Recommended Draft Oct 2023.pdf
	Northbrook-65-2023 - Cover Page
	Northbrook-65-2023 - A Resolution Designating Huntington Bank as an Authorized Financial Institution for the Village of Northbrook to Conduct Banking Business.docx
	Northbrook-65-2023 - Northbrook Credit Card Policy.pdf
	Northbrook-46-2023 - Cover Page
	Northbrook-46-2023 - A Resolution Approving Edits to the Shermer Walters Parkway Reservation SOP and Affidavit.docx
	Northbrook-46-2023 - Exhibit A - SOP Shermer-Walters Public Forum Use and Reservation Process - October 2023.docx
	Northbrook-46-2023 - Exhibit B - Affidavit Shermer-Walters Public Forum
	Northbrook-46-2023 - REDLINE SOP Shermer-Walters Public Forum Use and Reservation Process
	Northbrook-46-2023 - REDLINE Affidavit Shermer-Walters Public Forum
	Northbrook-72-2023 - Cover Page
	Northbrook-72-2023 - A Resolution Approving a Contribution to the Northbrook Symphony Orchestra.docx
	Northbrook-75-2023 - Cover Page
	Northbrook-75-2023 - A Resolution Approving the Release of Certain Written Minutes of Closed Session Meetings of the Village of Trustees
	Northbrook-75-2023 - Schedule A.pdf
	Northbrook-88-2023 - Cover Page
	Northbrook-88-2023 - i. Lazy Dog - Ordinance Granting Special Approval for Outdoor Seating Hours.pdf
	Northbrook-68-2023 - Cover Page
	Northbrook-68-2023 - i. Lazy Dog - Ordinance Granting Special Permit Wall Signs.pdf
	Northbrook-68-2023 - Exhibit A - 992 Willow - PC Resolution & Staff Report.pdf
	Northbrook-68-2023 - Exhibit B - 992 Willow - Formal Application.pdf
	Northbrook-68-2023 - Exhibit C - 992 Willow - Narrative & Plans.pdf
	Northbrook-29-2023 - Cover Page
	Northbrook-29-2023 - A Resolution Approving an Agreement with PSC and MOU with LOC for 2024 Northbrook Grand Prix.docx
	Northbrook-29-2023 - Exhibit A - 2024 Race Agreement.pdf
	Northbrook-29-2023 - Exhibit B - 2024 Memorandum of Understanding with Local Organizing Committe.docx
	Northbrook-29-2023 - 2023 LOC Post-Event Evaluation
	Northbrook-29-2023 - 2023 MOU Commitments



