










Submit to: 
The Village of Northbrook 

1225 Cedar Lane Northbrook, IL 60062 
Fax: 847-272-1892 

specialevents@northbrook.il.us 
 

Shermer-Walters Public Forum Reservation 
 

Date of Submittal: _______________________________ 
Display reservations must be submitted not less than 10, or more than 30, days prior to the desired date of 

installation. 

Display Dates Being Requested: __________________________________ 
Individual Displays are limited to 30 consecutive days and no more than 30 total days in any 365-day period. 

 

Event and Contact Information 
 

Event Being Promoted, if Applicable: ______________________________________________________ 

Name of Individual/Group/Entity Sponsoring Display: _________________________________________   

_________________________________________________________________ (“Responsible Party”) 

Address: ____________________________________________________________________________  

City/State: __________________________________    Zip: ____________________________ 

Name of Primary Contact (Individual): _____________________________________________________ 

Primary Contact Phone Number: _________________________________________________________ 

Primary Contact Email: _________________________________________________________________ 
Note: Contact information of Primary Contact will be available to the public during the Display Period. 

Display Information 

1. Dimensions of the proposed Display including all support structures: 

Height: ____________________ 

Width: ____________________ 

Depth: ____________________ 
Displays, including all support structures, must completely fit within a volume bounded by an imaginary cube that is 

six feet wide, six feet deep, and six feet high. Displays that exceed these dimensions must be altered to fit within that 
volume. 

 
2. Construction materials to be used for the Display: _________________________________________ 

____________________________________________________________________________________ 

____________________________________________________________________________________ 

____________________________________________________________________________________ 



3. Manner in which the Display will be anchored to the ground: _______________________________ 

____________________________________________________________________________________ 

____________________________________________________________________________________ 

____________________________________________________________________________________ 
The Display must be fastened in a way that is safe for pedestrians and vehicular traffic. Displays that are banners 
must use support structures, consisting of removable posts, provided by the Village. Displays consisting of solid 

objects or structures may utilize their own support structures in accordance with the Village’s Standard Operating 
Procedure 10-27-03.  

 
4. Provide a description of the content and design of the Display: _______________________________ 

____________________________________________________________________________________ 

____________________________________________________________________________________ 

____________________________________________________________________________________ 

 

This reservation form must be accompanied by a drawing, sketch, or photograph that 
depicts the proposed display. 

  



AFFIDAVIT, WAIVER, AND RELEASE OF RESPONSIBLE PARTY 

 

PLEASE READ THIS FORM CAREFULLY AND BE AWARE THAT BY POSTING A DISPLAY ON THE PARKWAY, YOU WILL 

BE EXPRESSLY ASSUMING THE RISK AND LEGAL LIABILITY AND WAIVING AND RELEASING ALL CLAIMS FOR INJURIES, 

DAMAGES OR LOSS WHICH YOU MIGHT SUSTAIN AS A RESULT OF POSTING AND MAINTAINING THE DISPLAY ON THE 

PARKWAY. 

 

I, _____________________________ (“Primary Contact”) have submitted a reservation request to the 
Village of Northbrook (“Village”) for the installation and maintenance of a Display on the Shermer-Walters 
Parkway (“Parkway”) on behalf of __________________________________________ 
(“Responsible Party”). On behalf of myself and the Responsible Party, I hereby state and affirm as follows:  

I will not violate any of the Ordinances of this Village or the laws of the State of Illinois or of the United 

States of America in the installation and maintenance of the Display described in this reservation request 

and I affirm that the statements contained in our reservation request are true and correct to the best of our 

knowledge and belief. 

 

By submitting  a reservation request to install and maintain a Display on the Shermer-Walters Parkway, I 

have agreed to comply with the policies and procedures set forth in the Village of Northbrook’s Standard 

Operating Procedure 10-27-03  a copy of which I have been provided with. 

I recognize and acknowledge that there are certain risks of physical injury or legal claims associated with 

the posting and maintaining of Displays on the Parkway, and I voluntarily agree to assume the full risk of 

any injuries, damages or loss, regardless of severity, that I may sustain as a result of said activity. I further 

agree to waive, release and relinquish all claims I may have or accrue as a result of posting and maintaining 

the Display in the Parkway against the Village of Northbrook, including its officers, agents, servants, 

employees, volunteers, insurers, related or affiliated individuals or entities, successors and assigns 

(hereinafter collectively referred as the “Village”). 

I do hereby fully waive, release, and forever discharge the Village from any and all claims for injuries, 

damages, or loss that I may have or accrue arising out of, connected with, or in any way associated with 

the installation and maintenance of the Display on the Parkway 

I do hereby further agree to indemnify and hold harmless and defend the Village, its officers, agents, 

servants, employees, volunteers, insurers, related or affiliated individuals or entities, successors and 

assigns from any and all claims, lawsuits, demands, damages, liabilities, losses and expenses, including 

attorneys' fees and administrative expenses, of every kind, known and unknown, present and future, arising 

out of, connected with, or in any way related to the installation and maintenance of the Display on the 

Parkway. 

I have read and fully understand the above important information, assumption of risk and waiver 

and release of all claims and execute it of my own free will and without any reservation whatsoever. 
 

Signature     Print Name     Date 

___________________________ ______________________________ ___________ 
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